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PART I. INTRODUCTION
1. Significance of the internship
2. The content of the internship report
3. Structure of the internship report
PART II. DEVELOPMENT
Chapter 1. A brief description of … (name of the company/ organization)
1.1. History and development of … (name of the company/ organization)
1.2. Organizational structure of … (name of the company/ organization)
1.3. Functions and missions of … (name of the company/ organization)
1.4. Major activities of … (name of the company/ organization)
1.5. Characteristics of the translating and interpreting work in… (name of the company/ organization)
Chapter 2. Description of the internship in… (name of the company/ organization)
(Describe in details all the works assigned related to translation and interpretation in the intern place: tourism, hotel, restaurant/ marketing, advertising/ service, sales/ secretarial profession/ import and export business/ English teaching and English teaching assistance, …)
Chapter 3. Research topic for internship
Paper 1 (English – Vietnamese): An extract of the contract between ……
	Source text
	Translated text

	…
	…




Paper 2 (Vietnamese - English): A plan of the volunteer program…
Source text: …

Translated text:… 
PART III. CONCLUSION
3.1. Experiences learnt from the internship 

3.2. Recommendations on translating and interpreting work in… (name of the company/ organization)
	Academic supervisor 
	On site supervisor
	Reporter

	(signature with full name)
	(signature with full name and seal)
	(signature with full name)
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