UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THANH HOA ! Doc lap - Tu do - Hanh phiic
TRUONG PAI HOC HONG PUC
S6: 2157 /QP-DPHHD Thanh Hod, ngayA9thing 4 nam 2020
QUYET PINH

Vé vige tb chiie thi két thic hoe phin tai Truong Pai hoc Hong Dire

HIEU TRUONG TRUONG PAI HQC HONG PUC

Can ¢t Quyét dinh sb 70/2014/QD-TTg ngay 10/12/2014 cta Thi tuéng Chinh
phti vé viéc ban hanh Piéu 1€ trucmg Dai hoc;

Can ctr Quyét dinh s 692/Qb-bHHD ngay 10/05/2019 cia Hiéu trudng
Truong Pai hoc Hong Pire v& viée ban hanh Quy dinh dao tao trinh d6 thac si tai
Truong Pai hoc Hong Dirc;

Can cr Quyét dinh sb 2008/Qb-BDHHD ngay 06/12/2019 cua Hiéu trudng
Truong Pai hoc Hong P vé viéc ban hanh Quy dinh dao tao dai hoc va cao ding hé
chinh quy theo hé théng tin chi tai Trudng Pai hoc Hong Diic;

Can ctr Quyét dinh sb 709/Qb-bHHD ngay 12/5/2015 cua Hiéu truéng Truong
Dai hoc Hong P vé viéc ban hanh Quy ché t§ chic va hoat dong truong Pai hoc
Hong Diic;

Xét dé nghi ciia Trudng phong Dam bao chit lugng va Khéo thi,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh t6 chic thi két thic hoc
phan tai Truong Pai hoc Hong Pic.

Piéu 2. Quyét dinh c6 hiéu luc tir ndm hoc 2020-2021.

Diéu 3. Céc ong/ba truong don vi va ca nhén lién quan chju trach nhiém thi

hanh quyét dinh nay./. W

Noi nhin:
- Higu trudng va cac Phé Hiéu trudng;
- Trudng don vj true thudc;

- Luu: VT, P. DPBCL&KT. V




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THANH HOA Péc lap - Ty do - Hanh phiic
TRUONG PAI HQOC HONG PUC Thanh Héa, ngay 29 thang 4 ndm 2020
QUY PINH

Vé viéc t6 chirc thi két thic hoc phin tai Truwdng Dai hoc Hong Dirc
(Ban hanh kém theo Quyét dinh s6: 395/0D-DHHD ngay 29 thdang 4 nam 2020
cua Hiéu truong truong Pai hoc Hc‘;ng Diic)

Chuong 1
QUY DINH CHUNG

Diéu 1. Pham vi va déi tuong ap dung

1. Vian ban nay quy dinh cu thé vé nhiém vu, quyén han cua céc don vi, ca nhan trong
cong téc thi két thuc hoc phan/chuyén dé (goi chung 1a hoc phan) déi véi tat ca cac béc, céc
h¢ va cic loai hinh dao tao cia Truong Pai hoc Hong Dac (DHHD).

2. Déi tuong ap dung

a) Céc don vi, ca nhan tham gia vao cong tac t6 chire thi két thic hoc phan.

b) Nguoi hoc thudc tét ca cac loai hinh, trinh dé dio tao tham du ky thi két thic hoc
phan tai Truong DPHHD.

Piéu 2. Muc dich, yéu ciu

I. Nhim phén dinh trach nhiém, quyén han ctia cic ca nhan, don vi trong viéc té
chire thi két thic hoc phan; cong khai qui trinh t6 chire thi, chim thi dé giang vién, ngudi
hoc biét, thuc hién va giam sat.

2. Bam béo tinh nghiém tic trong cong tic thi, kiém tra theo quy ché hién hanh, tinh
doc 1dp gilta qué trinh day, hoc va thi danh gia két qua hoc phan, dam bao su chit ché,
khach quan, minh bach trong cong tic danh gia két quéa hoc tép cla ngudi hoc, gop phin
ning cao chit lrong dao tao ciia Nha truong.

Piéu 3. Thoi gian t6 chirc thi va hinh thic thi

|. Thoi gian td chire thi

a) Thoi gian 6 chirc thi duge thong bio trong Ké hoach day hoc nam hoc do don vi
quan ly dao tao (Phong Quan ly dao tao, Phong Quan ly dao tao Sau dai hoc, Trung tam
Gido duc thuong xuyén) chiu trach nhiém xay dung va trinh Hi¢u trudng phé duyét trude
khi bat ddu nam hoc/dot hoc it nhit 01 tudn.

b) Phong Bam bao chét luong va Khéo thi (DBCL&KT) ¢6 trach nhiém chu tri, phéi
hop véi céc don vi lién quan 14p lich thi cho thg dot thi theo K& hoach day hoc nam hoc,
chim nhét 4 tudn trude ngay két thiic hoc phin ddu tién va thong bao trén website cua
Trudng dé ngudi hoe biét va thuc hién.

2. Hinh thirc thi

a) Hinh thirc thi két thic hoc phan c6 thé 1a thi viét (tu luan hodc tric nghiém trén
glay) vin dap, thuc hanh, thi trén may tinh (thuc hanh hoic tric nghiém trén mdy tinh), viét
tiéu luan, 1am bai tap 16n/dd én hodc két hgp gitta cac hinh thire trén.
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b) Hinh thirc thi dwoc quy dinh trong dé cuwong chi tiét cia hoc phén va duge Hiéu
truong phé duyét, duge giang vién phu trach 16p hoc phan cong b cong khai cho ngudi hoc
ngay khi bit dau hoc hoc phan.

| Chuong 2
CONG TAC CHUAN BI CHO KY THI KET THUC HOC PHAN

Diéu 4. Lap danh sich nguwoi hoc di diéu kién du thi

1. Giang vién cip nhét diéu kién du thi vao phian mém QLDPT, in, ky xic nhan, nap
(qua trg 1y gido vu) ban gbc danh sach diéu kién du thi cho phong PBCL&KT cham nhit 03
ngay sau khi két thic hoc phan, déng thoi lru tai Khoa, Bo mén quan 1y hoc phan.

2. Phong DPBCL&KT chudn bi Danh sach phong thi tir phdn mém QLPT va thong
bao cho ngudi hoc trude ngay thi it nhit 03 ngay. Truong hop can thiét, Truéng phong
PBCL&KT bé sung ngudi hoe vao danh sach phong thi, nhung phai néu rd 1y do.

Piéu 5. Bién soan, duyét, in sao dé thi

1. Mot s& yéu ciu khi ra dé thi két thic hoc phan

a) Dé thi phai dugc danh may rd rang, theo mau va ding céu tric dé thi da quy dinh.

b) N6i dung dé thi phai khoa hoc, dap tmg chudn dau ra cia hoc phin. Ngon ngit sir
dung trong dé thi phai chudn muc, trong sang, don nghia, d& hiéu; .... Truong hop phat hién
¢6 sai s6t thi Truéng bd mon phai sira truc tiép vao dé thi va 1ap bién ban luu hé so. Néu dé
thi cho phép sir dung tai li¢u thi phai ghi rd tén loai tai liéu.

¢) Dé thi tu luan ¢6 tdng diém cta cdc cau hoi (mdi dé thi co t6i thiéu 1a 2 cau) 1a 10
diém, thang diém chi tiét trong dép an cia dé thi I6n nhat 1a 0.5 diém. Dé thi khong Iap lai
céc dé thi hoc phan, dé kiém tra, bai tdp, cAu hoi on tap da sir dung trong vong 2 nim lién ké
trudce do.

2. Quy dinh vé& sb lugng dé thi, thoi gian thi

a) S6 luong dé thi bién soan cho hoc phin chua ¢6 ngin hang ciu hoi thi: Bo dé thi
véan dap co ti thiéu 20 d&; bd dé thi thuc hanh co t6i thiéu 10 dé thi; by dé thi tyr lugn ¢6 02
dé thi; mdi dé thi tric nghiém co tdi thiéu 30 cau va phai t6 hop thanh 04 ma dé thi.

b) Ngdn hang cau héi thi (NHCHT) phai ¢6 it nht 20 cau/1 tin chi (TC) déi véi dé
thi viét, vin dap va thuc hanh; it nhit 50 cdu/1TC ddi véi dé thi trdc nghiém

¢) Thoi gian thi:

- Thi viét, tu luan: 90 phat dbi véi hoc phdn c6 2TC: 120 phut déi véi hoe phan c6
3TC; 150 phut déi véi hoe phén tir 4TC tré lén;

- Thi trfic nghiém: 30-45 phat dbi voi hoc phan c6 tir 2TC; 45-60 phut ddi véi hoc
phan ¢6 tir 3TC trd 1én;

- Thi thuc hanh: tbi da 150 phut;

- Thi vin dép: Thoi gian chudn bi va tra 1oi khong qua 30 phiit.

3. Quy trinh bién soan, td hop dé thi

Déu nam hoc, Truéng bd mon ra soat NHCHT do Bo mon quan ly; lap ké hoach xay
dung moi (ddi voi hoc phi‘m chua ¢6 NHCHT) hodc diéu chinh, bd sung NHCHT (néu cén)
béo cdo Hiéu trudong (qua phong PBCL&KT) cham nhét 04 tuin ké tir khi bat dau nam hoc;
xdy dung ké hoach, phan cong gidng vién c6 ning lyc, trinh do chuyén mén pha hop, ¢
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kinh nghiém va uy tin cao tham gia bién soan dé thi két thuc hoc phén; phan bién, duyét va
niém phong d& thi dé ban giao cho Phong PBCL&KT cham nhat 01 tuén trudc ngay thi dbi
v6i hoc phan chua ¢6 NHCHT.

4. Qui trinh lya chon, in sao, bdo quan va luu trir dé thi

Chuyén vién phu trach phong PBCL&KT lya chon ngdu nhién céc cau héi trong
timg nhém tir NHCHT dé t hop thanh 02 dé thi, ma hoa va niém phong.

Lanh dao phong DPBCL&KT c¢6 trach nhiém lua chon ngau nhién 01 dé thi (duge to
hop tir NHCHT hoic do B mén bién soan) dé lam dé thi chinh thirc va giao cho chuyén
vién phu trach té chirc in sao, niém phong, bao quan.

Chuyén vién phu trach in sao cua phong DPBCL&KT chuén bi hd so, van phong
phdm, tai dung, ...; td chirc in sao, dong géi, niém phong dé thi cho timg phong thi tai
phong chuyén biét. Phai niém phong dé thi gbc dé luu trir; huy dé thi in thira hodc hong;
khong dé ngudoi khong c6 trach nhiém vao phong in sao, khong duge roi bo vi tri trong luc
in sao va thuc hién viéc bao quan dé thi theo ché do bao mat.

Diéu 6. B6 tri can bé lam nhiém vu thi

Cin ctr lich thi két thic hoc phan da duoc ban hanh, Truéng khoa phén cong can bd
lam nhiém vu coi thi va giri danh sach vé don vi t& chirc thi va phong PBCL&KT trude
budi thi it nhat 03 ngay.

Chuong 3
CONG TAC TO CHUC KY THI KET THUC HQOC PHAN

Piéu 7. Trach nhiém cia Truwéng diém thi

1. Mdi diém thi co6 01 trudng diém thi 1a Lanh dao khoa (hodc Lanh dao phong
PBCL&KT déi vai thi tric nghiém trén may) dugc phan cdng cu thé trong lich thi.

2. Trudng diém thi chiu trach nhiém toan bd cong téc coi thi tai diém thi: nhan dé thi
tai phong PBCL&KT trude mbi budi thi, phan cong CBCT, giao dé thi cho tirng phong thi,
t& chirc nhan bai; xir 1y cic vén dé xay ra trong qué trinh td chirc thi, ... theo dung qui ché
thi hién hanh; bao céo Hiéu truong (qua Truéng phong PBCL&KT) xir ly nhitng vén dé
phét sinh ngoai pham vi qui ché thi.

3. Pi vai thi tric nghiém trén may tinh, Trudng diém thi chiu trach nhiém dong b
va luu trit dit lidu thi trén may cha QLDT cua Nha truong sau khi két thic ca thi.

Piéu 8. Trach nhiém cia cin b thu ky

1. Mdi diém thi bd tri 01 thu ky diém thi la trg Iy gido vu (hodc chuyén vién phong
DBCL&KT dbi véi thi tric nghiém trén may) ctia don vi to chire thi.

2. Thu ky diém thi phai chudn bi diy da hd so (tui dung bai thi, gidy thi, gidy nhap,
danh séch phong thi...), van phong phdm va céc tai liéu lién quan cho timg phong thi; chuén
bi luat ghi b bao danh, thu nhén bai thi va céc loai hd so tir CBCT cudi mdi ca thi; ghi bién
ban theo ddi va bao cdo tinh hinh thi cho Truéng diém thi; ndp lai hd so thi gom: tai bai thi
(két qua thi), céc loai bién ban vé phong DPBCL&KT sau khi két thic buéi thi.



Diéu 9. Trich nhiém cia Can b coi thi

a) Nam vimng quy ché, quy trinh t§ chire coi thi (theo qLu ché thi tuyén sinh hodc thi
t6t nghiép THPT qudc gia hién hanh); ¢6 mit tai dia diém t6 chiec thi it nhat 05 phut trudce
gior thi dé nhén hd so thi.

b) Phai deo phu hiéu, khéng lam viéc riéng (doc sach bao, sir dung dién thoai di
déng, méy tinh cé nhan, ...), khéng duoc hut thude, sir dung céc chat kich thich hoac céc db
udng co con; khong giup do nguoi hoc lam bai dudi bat ky hinh thirc nao; phai c6 mat
thuong xuyén tai phong thi dé thyuc hién cac nhiém vu tai phong thi.

¢) Két thic ca thi, thu bai va niém phong tui bai thi trude su chimg kién cua thu ky
diém thi, ban giao tui bai thi ciing céc hd so co lién quan cho thu ky diém thi.

d) Can bo da dugc diéu dong coi thi, néu khong tham gia duge phai béo céo kip thoi
cho Trudng khoa ctr ngudi thay thé.

Piéu 10. Trich nhiém ciia nguoi hoc

1. Trude khi vao phong thi

a) C6 mat tai phong thi trude gidr thi 05 phat dé lam thu tuc vao thi. Néu dén chim
qua 15 phut sau khi tinh gio lam bai s& khong dugc du thi.

b) Xuat trinh thé sinh vién/hoc vién. Truong hop khong c6 Thé, phai co gidy to tiy
thén (co dan anh) hodc lam gidy cam doan c6 xéc nhin cia it nhit cia 02 nguoi hoc cing
6 mit trong budi thi tai diém thi.

2. Trong phong thi

a) Thi sinh chi dugc mang vao phong thi but viét, bat chi, compa, tay, thudc ké,
thude tinh, may tinh dién tir khong ¢6 thé nhé va khong soan thao dwgc vin ban; khong
dugc mang tai li¢u (trir nhitng hoc phé‘m duoc str dung tai liéu da dugc ghi ro trong dé thi),
dién thoai, thiét bi di dong, phuong tién ky thuat thu, phat, truyén tin, ghi 4m, ghi hinh, vii
khi, chit gy nd, gdy chdy, bia, rugu, gidy than, but xéa, thirc in, nudec udng va cac vit
dung bi cdm khéc vao phong thi; khéng hut thude trong phong thi.

b) Phai ngdi ding vi tri theo quy dinh; phai ghi dy du sb bao danh (hodc ma sinh
vién/hoc vién), ma dé thi (néu c6) vao gidy thi.

c) Bai lam phai viét ro rang, khong nhau nat, tuyét déi khéong dénh diu hodc lam ky
hiéu riéng. Nghiém cim lam bai bing muc do, biit chi (trir hinh vé duoc ding but chi). Cac
phén viét hong phai dung thuée gach chéo, khong dung but xoa.

d) Phai bao v¢ bai lam ctia minh va nghiém cdm moi hanh vi gian lan, khong duoc quay
cop, nhin bai cia ngudi khic, khong dugce trao doi bai, phai giir gin trat tu trong phong thi.
Néu cin héi CBCT diéu gi phai hoi cong khai. Truong hop dau ém bét thuong phai béo cdo
CBCT dé xir ly; chi duoc ra khéi phong thi trude khi hét gid lam bai néu da nop bai lam,
gidy nhép va dé thi cho CBCT.

¢) Khi hét gio thi phai ngimg lam bai va nép bai cho CBCT (ké ca khi khéng lam
dugc bai); khi ndp bai, ngudi hoc phai tu ghi rd s6 to gidy thi va ky tén xac nhén.

3. Ngudi hoe véng thi khong ¢6 li do chinh dang phai nhan diém 0 (khong). Néu
viing mit c6 Iy do chinh dang (do m dau, tai nan phai ¢6 xac nhdn cia co sé y té cép huyén
tré Ién, hoéc do bit kha khang c¢6 x4c nhan cta céc cap c6 tham quyén), phéi ¢6 don guri
kém theo gidy xéc nhén, ndp cho tro 1y gido vu cham nhét 03 ngay sau budi thi.



Truong khoa ¢6 trach nhiém thidm dinh, néu dam bao quy dinh thi dé nghi cho sinh
vién dugc du thi & ky tiép theo hodc dot thi bé sung ma khéng phai dang ky hoc lai.

Chuong 4
CONG TAC CHAM THI VA CONG BO KET QUA

Piéu 11. Cong tic chuin bi chim thi

I. Timg hoc ky, phong DPBCL&KT xdy dung va trinh Hi¢u truéng phé duyét ké
hoach danh, roc phach. Bai thi két thuc hoc phé‘m dugce roc phach, cham nhat 05 ngay sau
khi két thiic thi hoc phan. Dau phach duoc niém phong, luu git va bao quan tai phong
DBCL&KT theo ché dd bao mat.

2. Phong PBCL&KT phéi hop véi cac Bo mon 1ap ké hoach chdm thi két thic hoc
phan. Mdi t6 chdm gom c6: 01 TH truéng td chdm 1a lanh dao B mon quéan Iy hoc phén;
cac cén by cham thi (CBChT) do Truéng bo mon phan cong dam bao mdi bai thi phai dugc
chdm bai 02 CBChT: 01 thu ky chdm la tro Iy gido vu.

Piéu 12. Cham thi két thic hoc phén

I. Chdm thi hoc phin phai thuc hién theo ké hoach; chim tai vin phong khoa/van
phong bd mon hoic tai phong hoc dbi véi cic bai thi viét; cham tai cac phong thi, phong
mady, sin bdi, nha xuéng ddi véi hinh thirc thi vin dap, thuc hanh. CBChT khong dugc
mang d6 dung ca nhan vao khu vue cham thi.

2. Cham thi viét

a) Theo ké hoach, thu ky t6 chim nhén tii bai thi (da roc phéch), dé thi va dap an tir
phong DPBCL&KT. T6 truéng to chdm thi kiém tra sb bai thi trong cac tii, td chirc chim
chung (khoéng 2-3 bai/mén thi) va giao bai chim cho CBChT. Trong trudng hop co su sai
léch gitra s& lugng bai thi thuc té so v6i trén so mi tai bai chdm, phai 1ap bién ban va bao
ngay cho Trudng phong PBCL&KT dé giai quyét.

b) CBChT phai chdm ding theo thang diém va dap an. Trudong hop phai thay dbi
thang diém, noi dung dap an, CBChT phai lap bién ban, ghi rd ly do va ndi dung dé nghi
thay doi, trinh T4 trudng 6 chim duyét true khi chdm. Mi bai thi phai do 2 CBChT chém
doc 1ap bang but muc mau do trén bai thi, chi tiét diém thanh phin trén bai thi, théng nhit
diém va ghi vao bai thi. Truong hop hai CBChT khong théng nhat duge diém thi phai bao
cédo Té trudng td cham quyét dinh. Néu stra diém ghi sai thi phai gach diém sai, ghi diém
dung va ky xéc nhan.

¢) Sau khi chdm thi xong, CBChT ghi diém theo phéch (biéu 4), ban giao bai chdm,
bién ban cham thi, biéu 4 cho thu ky nhdp vao mdy tinh va luu 02 bd ban sao tai Khoa va
Bd mén quan ly hoc phan. Thu ky ban giao hd so chidm gém: tai bai chidm, bién ban chim
thi, biéu 4 (ban cling va ban mém) cho phong PBCL&KT cham nhét 1a 7 ngay ké tir ngay
chim. Truong hop dic biét khong thé dam bao duge thoi gian chdm thi, Té trudng td chim
phai lam vén ban dé nghi Hi¢u truong qua phong DPBCL&KT.

3. Cham thi triic nghiém

a) D6i v6i cac hoe phan thi tric nghiém khach quan trén méy tinh, bang két qua diém
thi dugc in ra tir phdn mém t6 chire thi tric nghiém va théng bao cho ngudi hoc.

b) Ddi voi cac hoc phin thi tric nghiém trén gidy: Co thé quét bai thi trén may tinh
dé chim hodc chim thii cong theo qui trinh giéng nhur chdm bai thi viét.
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4. Chim thi vén dap, thuc hanh: Phai b tri mdi ban chim thi ¢6 02 CBChT. Hai
CBChT cham diém doc lap, théng nhét diém va ghi vao Danh sach phong thi. Truong hop
hai CBChT khong théng nhit dugc diém thi bao cdo T truémg t6 chdm quyét dinh. Néu
ngudi hoc vi pham qui ché thi thi CBChT lap bién ban va thuc hién trir diém trong Danh
sach. Két thic budi thi, diém thi duoc cong b6 cong khai cho ngudi hoe. T trudng td chdm
va CBChT ¢6 trach nhiém giéi dap thic méc, khiéu nai (néu co) cua nguoi hoc ngay sau khi
cong bd diém thi.

5. Chém thi thyuc hanh trén may

a) Ddi voi cac hoc phan chdm thi truc tiép tai phong thi: Giang vién dugc phan cong
chiam thi hoc phan phai ¢6 mat tai phong mady it nhat 1a 05 phut truée khi két thic ca thi.
MOi bai thi déu do 02 CBChT chém doc lap, truc tiép trén may. ghi két qua diém trén phiéu
chim. Két thuc chim thl diém thi duoc cong bd cong khai cho nguoi hoc. CBChT c¢o trach
nhiém giai dap thic mic, khiéu nai (néu cO) cua ngum hoc ngay sau khi cong b diém thi.

b) Béi véi cic hoc phén khong cham truc tiép tai phong thi: Phong DPBCL&KT b tri
phong méy tinh, phdi hop v6i bo mon phu trach hoc phén t6 chitc cho CBChT mé bai thi da
luu trén méy va thuc hién chdm bai thi trén may tinh.

6. D6i voi cham tidu luan, bai tdp 16n, thuc tip, khéa luan tt nghlep B mén lap ké
hoach, t6 chire thuc hién cham tiéu luan, bai tap lon thue tap, khoa luan tt nghiép, nop két
qué (ban goc) gdbm: bang diém va bién ban chim vé phong DPBCL&KT (qua tro ly gido vu)
va luu két qua chdm (bén sao) tai Khoa va B6 mén quan Iy hoc phan.

biéu 13. Xir ly cic truomg hop dic biét trong cong tic chim thi

1. Trir diém ddi vdi bai thi

a) Nhitng bai thi c6 d4u hiéu bat thuorng thi t6 chirc chdm chung néu du cin cr xéc
déng dé can bd cham thi két ludn 1a ¢6 18i ¢d y danh ddu bai cua ngudi hoc thi bai lam do bi
trir 50% diém toan bai.

b) Nhiing bai thi gidng nhau: Hai can bo chédm thi ldp bién ban va trir 50% sé diém
bai thi ctia mdi bai thi. Néu ngudi hoc bi xit Iy ¢6 du bing chimg dé chirng minh minh thyc
sur bi quay c6p thi td chdm s& xem xét.

2. Cho diém khong (0) déi véi nhitng bai thi ¢é chit viét ciia hai nguoi, viét trén gidy
nhap, gidy khong dung quy dinh cua ky thi.

Diéu 14. Nhip diém va cong bé diém hoc phin

1. Trog ly gido vu nhép diém tiéu luan/bai tap Iém, thuc tap, khoa luan tét nghiép/dd
an vao phan mém QLDT chim nhét la 02 ngay sau khi két thic chdm theo ké hoach.

2. Phong DPBCL&KT chuyén diém thi két thic hoc phin (Biéu 4) vao phan mém
QLBT, thyc hién kiém do, in, ky xdc nhan bang diém hoc phan. luu ban géc va chuyén ban
sao cho don vi QLDT, Khoa va B mén quan Iy hoc phan (qua trg ly gido vu).

Néu phat hién sai sot diém da nhap trén hé thong, phai lap bién ban va c6 xéc nhin
cta Trudéng cac don vi lién quan. Trudng phong PBCL&KT phé duyét két qua kiém tra va
thuc hién chinh sira diém hoc phén trén hé théng theo qui trinh, df‘)ng thoi phai luu lai nhat
ky. Co s¢ dir liéu diém phai dugc sao luu hang ngay va luu trir an toan tai cac don vi QLDT
va Phong DPBCL&KT.

3. Pon vi QLDT phong CTHSSV, cdc khoa phai sir dung két qua diém hoc phan

trén hé thong dé xét tién do hoc tdp, phén loai hoc tap, rén luyén, cong nhan tét nghiép; xét
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cdp hoc bong, vin bfmg, ching chi, chirng nhén, bang diém hoc ky, phu luc van bé"ing tot
nghiép va cic van dé khéc lién quan dén két qua hoc tép clia ngudi hoc.

Piéu 15. Khiéu nai diém, phic khio diém bai thi

Sau khi cong bd diém thi hoc phén, ngudi hoc ¢6 quyén khiéu nai diém hoc phén
hodc phuc khao diém bai thi hoc phan bang vin ban trong vong 14 ngay ké tir khi cong bo
diém thi theo cic budc:

I. Ngudi hoc ndp don khiéu nai, phic khao diém thi (theo mau) cho trg ly gido vu
khoa, tap hop va chuyén vé phong PBCL&KT.

2. Phong PBCL&KT chu tri phdi hop véi Bé mon chdm thi hoc phan giai quyét
khiéu nai hodc chim phuc khao bai thi hoc phan, thong bao két qua cho ngudi hoe cham
nhit 7 ngay ké tir ngay tiép nhan hd so.

3. Néu ¢6 sy thay dbi diém, phai 1ap bién ban dbi chit gitra cac CBChT lan déu va
CBChT chiam phuc khao, ghi rd nguyén nhan va trach nhiém ca nhan, sau d6 thuc hién
chinh sira diém hoc phin trén hé thong theo qui trinh, dong thoi phai luu lai nhat ky.

Piéu 16. Ché dd bio cio, luu triv ho so

1. Phong PBCL&KT c6 nhiém vu thu thap, tong hop sé liéu, tai liéu vé cong tac to
chtre thi; thuc hién bao cdo dinh ky theo quy dinh.

2. Phong BPBCL&KT lap hd so luu triv cac tai liéu lién quan gém: danh sach phong
thi, cac loai bién ban giao nhan bai thi, diu phéach, bai thi viét, bang diém gitra ky, bang ghi
diém qua trinh, bang diém hoc phan, cc bién ban xir ly nguoi hoc vi pham quy ché thi. Hb
so dugce dong thanh tap theo tirng khod, chuyén nganh, hoc ky, naim hoc va khoa hoc.

Luu trit toi thiéu 10 nam sau t6t nghiép ddi véi cac loai bang diém, tbi thiéu 5 nam
ddi voi bai thi két thic hoc phin ciing véi cac tai liéu khéc lién quan dén cong téc td chire
thi két thiic hoc phén.

3. Céc Khoa, Bo mén luu trir t6i thiéu 10 nam sau tét nghiép cac ban sao: bang diém
gitra ky, bang ghi diém qua trinh, bang diém hoc phén; téi thiéu 5 nam sau tdt nghiép bai tap
l6n/tiéu lugin, bao cdo thyce tap tét nghiép, khod luan/dd an tét nghiép.

Hét thoi gian luu triy, phong DPBCL&KT ladp bién ban, bio cdo Ban Giam hiéu duyét
v tién hanh tiéu huy hd so luu trir theo quy dinh hién hanh cua Nha nudec.

Chwong 5
THANH TRA, KIEM TRA, XU LY VI PHAM
VA GIAI QUYET KHIEU NAIL TO CAO

Piéu 17. Thanh tra, kiém tra

Truéng phong Thanh tra gido duc c¢6 trach nhiém t6 chirc thanh tra, kiém tra viéc
thue hién cac khau lién quan dén cong tac thi két thuc hoc phan; phdi hop véi céc don vi
lién quan soan thao bao cdo téng hop va thdng ké cac trudong hgp vi pham, bdo cédo Hi¢u
truong dong thoi thong bao cho céc don vi lién quan.
Piéu 18. Xir ly d6i voi can bd, gidng vién vi pham quy ché thi

Nguoi tham gia cong tac thi, vi pham quy dinh (bi phat hién trong khi lam nhiém vu
thi hodc sau khi ky thi da két thic) nhu:

1. Khong cir can bd coi thi theo ké hoach; dén tré gio quy dinh; trong gio thi tu y bo
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vi tri di lam viéc khac; dé cho nguoi hoe tu do quay cop, mang va sir dung tai liéu trai phép
trong khi thi; nop dé thi, bang diém tré han so véi quy dinh, .

2. Ra dé thi sai; bo coi thi khong bao céo véi don vi td c.huc thi; lam mat bang diém,
mat bai thi; dua dé thi ra ngoai, dua bai giai tir ngoai vao phong thi hodc gitip ngudi hoc lam
bai trong lic dang thi; gian 14n khi cham thi; lam 16 s6 phéch bai thi, ...

3. Lam 16 dé thi, mua, ban dé thi; sira chira, thém, bot vao bai 1am cta ngudi hoc; sira
chua lam sai 1éch dir li¢u diém, diém trén bai thi, trén danh sach ghi diém; Panh tréo bai thi,
50 phach hodc diém thi ctia nguoi hoc, .

Tuy theo mire d6 vi pham, Hiéu truorng xem xét va quyét dinh xir ly ky luat theo quy
dinh ctia Nha trudng va qui ché thi (tuyén sinh, thi t6t nghiép THPT quéc gia) cia Bo Gido
duc va Pao tao.

Diéu 19. Xir Iy ngudi hoe vi pham quy ché

Ngudi hoc vi pham quy ché thi déu phai bi 1ap bién ban va tuy mirc do xir Iy ky luét
theo céc hinh thirc sau déy:

1. Khién trach: Ap dung dbi voi truong hop pham 16i mot 1dn: nhin bai cta ban, trao
doi bai vai ban, noi chuyén riéng gy mat trat tu trong phong thi.

Nguoi hoc bi ky ludt khién trdach sé bi trir 25% s6 diém bai thi.

2. Canh céo: Ap dung ddi véi ngudi hoc vi pham mdt trong céc 16i sau day: Da bj
khién trach mét lan nhung trong gid thi hoc phan d6 van tiép tuc vi pham; trao déi bai lam
hodc gidy nhap cho nguoi khac; chép bai cia nguoi khac, ....

Nguoi hoc bi ky ludt canh cdo sé bi trir 50% sé diém bai thi.

3. Dinh chi thi: Ap dung d6i v6i ngudi hoce vi pham mot trong cac 16i sau diy: P bi
canh cdo mét lan nhung trong gid thi hoc phin dé van tiép tuc vi pham; c6 hanh dong gay
g6. de doa can b c6 trach nhiém trong ky thi hay ngudi khac; mang tai liéu, thiét bi trai
phép vao phong thi; dua dé thi ra ngoai khu vuc thi hodc nhan bai giai tir ngoai vao phong
1h,

Nguoi hoc bi ky ludt dinh chi sé bi diém khéng (0) bai thi; phai nép lai bai lam, gid'y
nhdp va dé thi cho CBCT.

Ngudi hoe di thi hg hodc nho nguoi khac di thi ho déu bi ky ludt & muc dinh chi hoc
tdp mot nim déi véi truong hop vi pham 14n thir nhét va bude thoi hoe déi véi trudmg hop vi
pham lan thtr hai.

4. Viée xtr ly ky ludt nguoi hoc phai duge cong bd cho ngudi hoc biét. Néu nguoi
hoc khong chiu ki tén vao bién ban thi mdi mot ngudi hoc khac trong phong thi ky xac
nhan. Hai CBCT cung ki xdc nhén vao bién ban xir ly vi pham cua nguoi hoc.

Piéu 20. Giai quyét khiéu nai, t6 cdo
Viéc xac minh, giai quyét khiéu nai, to cdo vé ky thi dugc thuc hién theo qui dinh
hién hanh cua phap ludt vé khiéu nai, td cdo.
Chwong 6
TO CHUC THUC HIEN
Piéu 21. Diéu khoin thi hanh

1. Cac Phong, Khoa va céc don vi thuge Truong c6 trach nhiém td chirc, quan triét,

theo ddi va dén ddc can bo, giang vién, nhan vién cta don vi thuc hién nghiém tuc Quy
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dinh nay.

2. Phong DPBCL&KT la don vi thuong truc trong cong tac té chire thi két thiic hoc
phén; t6 chirc quén triét dén tro 1y gido vu khoa, trudng bo mon.

3. Trong qué trinh thue hién, néu c6 phat sinh kho khan, vudng mac, cac don vi bao
cdo bang van ban vé Hiéu truong (qua phong PBCL&KT) dé xem xét.
Piéu 22. Hiéu lwc thi hanh

Quy dinh nay duoc ap dung ké tir nam hoc 2020-2021 va thay thé cac qui dinh vé td
chirc thi, cham thi két thic hoc phan da ban hanh truge diy./fyf~
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