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QUY TRINH
Thi danh gia ning lye ngoai ngir theo khung niing lwe 6 bic
dung cho Viét Nam
(Ban hanh kém theo Quyét dinh s6 SH /OD-PDHHD ngay ¢ thang £ nim 2020
cua Hiéu truéng Truong Pai hoc Hong Piic)

I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG
L. Myc dich: Gidp céc b phén lién quan thuc hién tét viée td chirc thi danh gi4 ning luc
ngoai ngir tai trudng Pai hoc Hong Dre.
2. Yéu cau: Thuc hién ding quy ché cia B6 GD&DT, quy dinh va Huéng din cua Nha
truong; dam bao danh gia trung thyc, khach quan va minh bach.
3. Pham vi dp dung: Vién chirc, sinh vién, hoc vién trudng Pai hoc Héng Due. —
IL. TAI LIEU VIEN DAN VA CAC TU VIET TAT {_Tl:_
1. Tai li¢u vién din
- Quyét dinh 43/2007/QD-BGDDT ciia Bd Gido duc va Dao tao v& Quy ché dao tao dai hoc
va cao ddng hé chinh quy theo hé théng tin chi.
- Quyét dinh s6 2008/QD-DHHP ngay 06/12/2019 ciia Hiéu truéng vé Quy dinh dao tao dai
hoc va cao déng hé chinh quy theo hé thdng tin chi;
- Quy dinh s6 255/QyD-DHHD ngay 5/12/2017 cia Hiéu truéng trudng Pai hoc Hong Pirc
vé viéc td chiic thi tric nghiém trén mdy.
- Quyét dinh sé 493/Qb-DHHD ngay 3/4/2019 vé viéc ban hanh quy dinh thi ddnh gi4 ning
luc ngoai ngif theo khung ning lrc 6 bac dung cho Viét Nam tai Truong Pai hoc Hong Drrc.

2. Cic tir viét tit

DBCL&KT: Phong Dam béo chit lwgng va Khao thi CBKT: Cén bd k¥ thuat
CBCT:Can b coi thi TB: Trudéng ban
CBChT: Can bd chim thi DS: Danh s4ch

TK:  Thu ky dugc phan cong SV:  Sinh vién/Hoc VL%W//
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III. NQI DUNG
Luu dé Nbi dung thye hign va Pon Pon | Thoi gian Biéu miu
cic bude chuén chit lwgng vi/ea vi/ea thye hién
cong nhan nhin
viée chii tri | phdi hop
Buée 1: Cong tac chuin bi s b
+ Thanh 1p hoi dng thi BBCL& Dau nam
/_\ KT hoc
Cong \+ Thu nhdn ding ky du thi, 02 tudn
tic  |phéat hanh lich thi. PBCL& | Céc | oo khi -
chuén KT Khoa . BM02_QT05_DBCLEK
bi thi T_NLNN.xis
"~ /| + Chuln bj phong may, so
lugng may tram theo lich thi. s
+ Lap danh sach SV du thi, BMO#—%E%E:EW
CB lam nhi¢m vy thi. Wi
vinci gl | Tk |PECL& | Olnsty
. i | BMO03_QT05_DBCLEK
+ Chuén bi may chu, thiét lap sl Spuccca i T_NLNN.xls
ca thi,nhdp DS du thi, chuin '
bi phicu déng nhédp, ma tran =
de thi. BM04_QT05_DBCLBK
T_NLNN.doc
v Buée 2: To chire thi Viét,
Doc, Nghe TB coi CBCT
1. 'Pha}\n cong_(;BC:T, CB}(T; thi CBKT BMO5_QT05._DBCLAK
phat ho so, phiéu ddng nhap. TK T_NLNN.doc
Té chire |2. Goi thi sinh vao phong thi
thi Viét, (klem tra glay t&, bd tri chd CBCT TK &
Poc,  [ngoi, pho bién qui ché,...). BMO%%R%EECL&K
Nehe |3 Phdr dé thi Viét cho SV va CBGS
gidm sat SV lam bai thi. CBCT Thanh
tra
4. Keét thic thi Viét: thu bai CBGS
thi va niém phong tui bai thi. CBCT Thanh L=
Trong thoi BM03_QT05_DBCL8K
5..;Phat phle’u dan:g nhdp;, CBCT
Kiém tra mdy chi, mang CBGS
LAN, kich hoat ca thi Poc, TK Thanh BMO6_QTO5, DBCLEK
X Nghe. tra T_NLNN.docx
Giam sat 6.\SV ddng nhdp vao phén CBGS
thi mém thi dé lam bai thi Poc, | cpeT Thanh ==
3 BM06_QT05_DBCLRK
Nghe theo thr tu. tra T_NQLNN.dooc
7. Gidm sdt thi: Giam sat su
hoat dong ctia méy chu; trang CBGS
thai 1am bai ctia SV trén may | CBCT Thanh BMO7_QT05_DBCLEK
gido vién. tra T_NLNN.doc
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Xir 1y
sur ¢

5

. Xk Iy su co:

+ Néu mét dién qua 15 phat
thi cho dimg thi, diéu chuyén
lich thi

+ Néu khic phuc su cb thi

ZE

BM10_QT05_DBCL&K
T_NLNN.doc

BM08_QT05_DBCL&K

e’ CBCT
cho SV thi tip. Chi dao TK T_NLNN.doc
Néu khong, thi tam dimg ca thi Thanh TF
thi, diéu chinh lich thi. tra =
) BM09_QT05_DBCLEK
+ Hoéng méy tram: Kiem tra, T_NLNN.doc
dieu chuyén SV sang may du
phong cho SV thi.
Buéc 3: Két thic ca thi
Viét, Poc, Nghe TD' rela
e a s BM10_QT05_|
v ;‘tSV k i’hx ?C nhtz:l.rn ;;20 bé‘Pg T_NLNN.doc
K&t thiic ﬂ; qua thi in ra tir phan mém ’ ,
ca thi 5 a o . Keét thic L
+ Ghi nhat ky th.x ca thi CBCT TK budi thi BM11_QTOS_DBCLEK
+ Sao luu bai thi 4k T_NLNN.xls
+ Ban giao bai thi Viet, két N
qua thi trén may, cac loai ho ]
so, bién ban lién quan cho BMlzﬁQTDS_DBCL&K
TK. T_NLNN.doc
Buéce 4: To chic thi ky
sne N6 T
1. Bbe tha CBChT, pha s
v i o an.1 s P‘ an TB coi CBChT T_NLNN.doc
cong CB goi SV vao phong . CBKT
thi; phét hd so phong thi, d& | i TK ‘
: thi, phiéu cham cho CBChT. BM10_QTO5_DBCLEK
To chire T_NLNN.doc
thi N6i |5 Tap trung SV vao phong
cho, pho bién qu1 ché th1 CRCRt L
iém tra gidy t thy thin, cho fan thi
SV béc thim d& thi, b6 tri chd | BT | Thanh |
ngoi cho SV chuan bi. tra
4. Hét thoi gian chue‘gn bi, goi TK
timg SV 1€n tra 16i van dép; 2 CBChT CBGS &
CBChT cham thi ddc lap cho Thanh BMO?%R%-EECCL&K
timg SV. tra ail
5. Thi xong SV vé phong chd, TK
SV tiép theo vao boc thim CBCHT CBGS
v Thanh
tra
Buée 5: Két thic budi thi ,
Néi K¢ét thac [
A 3 9 > fo - o 2
Kétthiic |, Téng hop diém, cong b6 | CO " | T | budithi | w3.qms peciax
cathi |4 qua cho SV; =l )
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+ Ban giao két qua thi va cic
ho so lién quan cho TK

BM12_QT05_DBCL&K

T_NLNN.doc

Buéc 6: Luu ho so
+ Giri bién ban xu ly ky luat
(ban sao) cho cac don vi lién

Luu quan. . Cham nhét =
hdso /) tBan giao két qua thi (ban TK 07 ngay BM10_QT05_DBCLEK
sao, ban mém) cho céac don vi sau khi thi T_NLNN.doc
lién quan )
+ Luu ho so, két qua thi theo
quy dinh
IV. CAC BIEU MAU AP DUNG
TT Tén biéu miu M3 s6 mau Thoi gian Noi lru File
, biéu luu dinh kém
1 | Bién ban kiém tra phong | BMO01_QT05/ 05nim | P.PBCL&KT Th
may PBCL&KT/NLNN =
BMO1_QTO5_DBCL&K
T_NLNN.doc
2 | Lich thi BMO02_QTO05/ Theo quy | P. PBCL&KT &&=
PBCL&KT/NLNN dinh Eek
BM02_QT05_DBCL&K
T_NLNN.xIs
3 | Danh sach thi BMO03 QTO05/ Theoquy | P. DPBCL&KT e
DPBCL&KT/NLNN dinh (E
BM03_QT05_DBCL8K
T_NLNN.xIs
4 |Bién ban kiém tra diéu| BMO04_QTO05/ 05 nam P. PBCL&KT ik
kién thi PBCL&KT/NLNN
5 | Phiéu bdc tham CBCT BMO05_QT05/ 05 nam P. PBCL&KT
PBCL&KT/NLNN
T_NLNN.doc
6 | Phiéu ding nhap BM06_QT05/
DBCL&KT/NLNN *
BMO06_QT05_DBCL&K
T_NLNN.docx
7 | Bién ban xir 1y vi pham [ BMO07_QTO05/ 05 nam P. PBCL&KT @ﬂ
quy ché thi DBCL&KT/NLNN =
BM07_QT05_DBCL&K
8 | Bién ban xir 1y su c6 BMO08 QTO05/ 05 nim P. PBCL&KT
PBCL&KT/NLNN
BM08_QT05_DBCL&K
T_NLNN.doc
9 | Bién ban dimng thi BMO09 QTO05/ 05 nim P. DPBCL&KT
PBCL&KT/NLNN -
BM09_QT05_DBCL&K
T_NLNN.doE L
W

g
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10 | Nhat ky thi BM10_QT05/ 05 nam P. PBCL&KT
PBCL&KT/NLNN
BM10_QT05_DBCL&K
T_NLNN.doc
11 | Danh sach diém thi BMI11_QT05/ Lau dai P. PBCL&KT =
PBCL&KT/NLNN
BM11_QT05_DBCL&K
T_NLNN.xls
12 | Thu bai thi BMI12_QT05/ 05 ndm P. DPBCL&KT '
PBCL&KT/NLNN :
BM12_QT05_DBCL&K
T_NLNN.doc
13 | Danh muc hé so luu BM13_QT05/ 05 nam P. PBCL&KT ]
PBCL&KT/NLNN

nd"{,‘f?
W™”

BM13_QT05_DBCL&
KT_NLNN.docx
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TLoKIEM SOAT |

TRUONG PAI HOC HONG PUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
FEDRE: 5. 88 nssrinsnniye cBesnsssn Poc lip — Tw do — Hanh phiic

BIEN BAN KIEM TRA PHONG MAY

Vao hoi  gioc ngay thdng  ndm , tai khu vuc thi nha A5 co s& chinh
truong Pai hoc Hong Diirc, ching ti gdm:

................................................................................................

da tién hanh kiém tra cdc phong mdy ...... phe Y@ cha kY thls ...y« covsnssnsivs speasaiies
két qua kiém tra cu thé nhu sau:

S6 may tinh hoat dong trong tirng phong thi:

P.401-A5: ............ P.402-AS: ............

Vi tri ddt may chu:

................................................................................................

................................................................................................

................................................................................................

................................................................................................

................................................................................................

................................................................................................
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BM03_QT05/PBCL&KT/NLNN
UBND TINH THANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC HONG PUC Péc Iap - Tu do - Hanh phiic

Thanh Héa, ngay thang ndm 20

DANH SACH SINH VIEN DU THI e
Budi thi: ........ Ngay thiz .../.c./eeeee TL. KIEM SOAT |

D T —

et

MORERE .o dersosvssvannanss Branecansns voefiiansFivewainn Phong thi: ..........

Mai SV Ho tén Neay sinh|  S6 mdy Chir ky Ghi chii
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TiINH THANH HOA Pjc 1ap — Tw do — Hanh phiic
TRUONG DAI HQC HONG BUC

| — e e e s et

BIEN BAN
KIEM TRA CAC PIEU KIEN TRUOC KHI KiCH HOAT CA THI

Hbém nay, hoi ....... gio...... ngay...... thang...... NdM ............
TR covcreniissessesersnseseasaseetiessemsissstsassssssssssasssassssssssssssssasssssssasmssasassssstssassssossasens s
Chung t6i gom:

1. Baf cof thi: .. 0. oo it cicmensins smbes s5ma ssmas anivoms baznms sxess sxnsams s se

2. CAn DO KT thuft: ......ocooremvniiimesimminimanscsusieriiiarnonssnsonisasas

3. Thanh tra/Giam SAt:......oeeeeeiieiariiiiiriiinesniaransesessiiiessnonsans

D43 tién hanh kiém tra céc diéu kién trudc khi kich hoat ca thi:

1. V& Mang LAN va Internet trong phong thi:

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

Bién ban niém phong di dugc doc lai cho nhiing nguoi c6 tén néu trén nghe %
ky xdc nhéan.
Ban coi thi Thanh tra/Giam sat Can bj k¥ thuit
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TL.KIERM 87 AT

PHIEU BOC THAM
(C4n bg coi thi)

PHIEU BOC THAM
(Can b coi thi)
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
. TINH THANH HOA : Poc 1ap — Tw do — Hanh phic
TRUONG PAI HQC HONG PUC t———-—w e
TL.KIEN SOAT

Thanh Héa, ngay thang ndam 20...

DANH SACH THE DU THI
MODHE oo Koo s 5 abbn s onins s deses Cathl: i oo s s rspvans ans
Phong thi: ............ BUoithid .« roice o oo ves
SBD/Mi Ho l6t Tén | Théng tin diing nhip Piém Ky nhén
SV
TBN: ......... Piém Ky tén
MK: .......

=
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH THANH HOA Péc lip — Tw do — Hanh phiic

TRUONG DPAI HQC HONG PUC

(r—— o -

- | IL.KiE
BIEN BAN VI PHAM QUY CHE THI

Hom nay, vao hdi.......... ¢ Lo R phut, ngay......... thang ....cvov DA 20, rscossirnessonsossigions
Tai phong thi 20 LT U RO BRI ook cussonssies nmeaiusmansisn SHesnnampon ieusivanmmssiisRoss
Chuing t6i gom:

- Can b6 coi thi 1:...

3080 B0 CoT BT 25 v: - o i0voi oo ndian dpaivands

Pa tién hanh 14p bién ban vi pham quy ché thi.

Sith VIBIEL. .. ... .o scotones Bonsrss ineihonaitnes sxdtnnsbinpis aranamnvsp sadbing Nim sinh:........ o AR
BAB S0 SV .cocivunsseinessndiscnsanssevesasssisusyancss s TEIIL o3 vt s s mamssfida bomamsune v pon phcmsc s S
NGI AUNE VI PRAIME.....cviitiiiiei e e

...........................................................................................................................................

Céc tang vat vi pham kém theo ¢TI +s) SR, SOURPIER O TR ——
Cén cir vao quy ché dao tao ctia Nha trudng, kién nghi xir Iy thi sinh trén vi pham véi
hinh thirc (ghi dung 1 trong cdc hinh thic: Khién trach, Canh cdo, Dinh chi):

...........................................................................................................................................

Chuay:

- Viéc xur Iy ky ludt thi sinh phadi dwoc cong bé cho thi sinh biét. Néu thi sinh khong
chiu ky tén vao Bién ban thi 2 CBCT ky vao bién ban vén cé gid tri.

Thi sinh bi dinh chi thi phai nop gidy nhdp cho CBCT va ra khoi phong thi n
sau khi ¢6 quyét dinh va chi./. Lf%

Thi sinh vi pham quy ché Can bd 1ap bién ban
(Ky va ghi ré ho tén)
Cin b coi thi 1 Can bd coi thi 2
(Ky va ghi ré ho tén) (Ky va ghi ro ho tén)

..............................................................................................
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UBND TiNH THANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC HONG PUC Déc lap — Ty do — Hanh phiic

[ TL.KIEM
"’—-—-.-‘- s e s ®

BIEN BAN DUNG THI
Hoém nay, vao hdi ...... gid.... ngay...... TR L tai phong thi mdy tinh
s ...... nha A5 co s& chinh dang dién ra thi tric nghiém trén miy mon:

............................................................................................................

............................................................................................................

Mic dit céc can bd k¥ thuét da cb gfing khic phuc nhung hé théng van chua
hoat dong. Pé dam bao quyén loi cho sinh vién va c6 thoi gian dé khic phuc su cb
trén, Ban chi dao thi quyét dinh dimg budi thi nay. Ban chi dao thi kinh dé nghi céc

b phéan lién quan diéu chuyén budi thi nay sang budi thi khac.

Bién ban duge 14p vao hdi ......h...... ngdy ... oo/ dudi sy chimg
ﬁiéﬁﬁa céc thanh vién trong ban coi thi va cing ky xac nhan.
C\;’ Can b0 coi thi Pai dién sinh vién Thuw ky thi

Cén b k§ thuit Thanh tra thi Chi dao thi
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UBND TiNH THANH HOA CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC HONG PUC Poc lap - Tu do - Hanh phiic

Thanh Héa, ngay  thdng  ndm
e
i TI KIERE CAT |

KET QUA PIEM THI | TL. KIEM SOAT
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Buéi thi: ....... Ngay thi: .../..../..... Phong thi: ..........

Mi SV Ho Tén Piém | Ky nhén Ghi chi
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THU KY CHI PAO THI CBCT 1 CBCT2
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DANH MUC HO SO THI NLNN

NAM HOQC: 20.

- 20......

fa

TE Tén ho so Ghi cha
1 | Bién ban kiém tra phong may

2 | Lich thi

3 | Danh sach thi

4 | Bién ban kiém tra dicu kién thi

5 | Phiéu boc tham CBCT

6 | Phiéu ding nhap

7 | Bién ban xir ly vi pham quy ché thi
8 Bién ban xtr 1y su co

9 | Bién ban dimng thi

10 | Nhat ky thi

11 | Danh sach diém thi

12 | Bai thi
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