A o . OT03/PBCL&KT/BDTS phit hanh toan trudng
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THANH HOA Poc lip — Ty do — Hanh phiic
TRUONG PAI HOC HONG PUC

v\, P )
QUY TRINH TLeKIEM SOAT
Lam dé thi tuyén sinh B
(Ban hanh theo Quyét dinh SH /OD-DHHP ngay 04 thang € nam 2020
ciia Hiéu trucng Truong Pai hoc Hong Dirc)

1. MUC PiCH, YEU CAU VA PHAM VI AP DUNG

1. Muc dich: Cong khai, minh bach qui trinh lam dé va nhiém vu, trach nhiém cua cac don vi/ca
nhan lién quan dé thuc hién va gidm sat viéc thuc hién.

2. Yéu ciu: Phai dam bao 1o rang, cu thé timg budc, nhiém vu va nguoi chiu trach nhiém.

3. Pham vi 4p dung: Dung cho cac don vi/ca nhén lién quan tham gia cong téc lam dé thi tuyén sinh
dao tao trinh d6 Thac si, dai hoc VLVH, LT, VB2 tai truomg Pai hoc Hong Diic.

IL. TAI LIEU VIEN DAN VA CAC TU VIET TAT

1. Tai liéu vién dén

- Thong tu sb 09/2012/TT-BGDDT ngay 05/3/2012; sb 24/2012/TT-BGDDT ngay 29/6/2012;

s6 03/2013/TT-BGDDT ngay 20/2/2013; sb 21/2013/TT-GDDT ngay 18/6/2013; sb 24/2013/TT-

GDDT ngay 04/7/2013; s6 28/2013/TT-GDPT ngay 16/7/2013; sb 06/2014/TT-BGDDT va Thong tu
15/2014/TT — BGDDT, ngay 15/5/2014 ciia Bd truéng Bo GD&DT.

- Quyét dinh s6 18/2017/QD-TTg ngay 31/5/2017 ciia Thii tuéng Chinh phit; Quyét dinh sb
22/QD-BGD&DT ngay 26/6/2001 ctia Bo trudng By GD&DT; Thong tu s6 06/2017/TT-BGDDT ngay
15/3/2017 va Thong tu 07/2018/TTBGDDT ngay 01/3/2018 ctia B truéng B6 GD&DT

2. Tir viét tit

HDTS: Hoi dong tuyén sinh TB: Truéng ban
UV: Uy vién TK: Thu ky
TM: Truong mon P. QLDT SBH: Phong Quan ly dao tao Sau dai hoc

PB: Phén bién CSVC: Co s vét chat
VPP: Vin phong phim PB&TM: phan bién va truéng mon %’
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QT03/PBCL&KT/BDTS phit hanh toan trwong

III. NOI DUNG
Luwu & céc : : Pon Pon vi/cii Thaoi gian
Bbe b Néi dung thuc hién va chuan chat vi/ca nhin phoi | thwce hién Biéu ma
wéc cong g iéu mau
viée lrgng nl}an‘ hop
i chi tri
i Buée 1: Chuén bi Theo ké A
T 1. X4y dung ké hoach lam d& thi TB dé hoach W
’ 2. Lép du toan kinh phi 1am dé thi thi; tuyén sinh | aKTsoTSdoc
3. Chuin bi CSVC, VPP, hé so moira dé | UV tryc | Pon vi, Ca
ngudn, DS du kién can bd ra d& ngudn, nhén lién
céc vin ban, tai liéu vé lam d thi (noi quan
dung, céu tric dé, ngudi 6n tép,...).
4. Mdi cong an tham gia ban dé thi. P. HCTH
5. Kiém tra, ban glao CSVC
Buwéc 2: Soan dé ngudn va tiép nhin - Khoang 7 WE
Chu tich ngay truge BMO02a,b_QT03_DBCL
DE ngubn - Moi ngudi giGi thiéu d& ngudn. HPTS |-TB,UV | khithi &k Sotcr
(Thi | truc - Truée
- Chit tich HDTS (d/v tuyén sinh cao | thacsi); |- Cénbora | Dudithidau e
hoc), Trudéng ban dé tiép nhan dé nguon TB dé thi | dé ngudn E qhat i BM03 QT03_DBCLEK
ngay T_BOTS.docx
mi hoa d& ngudn va ban giao dé nguon
. Buwée 3: Niém phong khu vire lam dé e B
Niém pho;lg Kiém tra su an toan, tinh bao mét cua | -UVitrue Trude khi | awos qros paciax
khu vye lam || mAy moc, thiét bi va niém phong khu viee | Bandé | - Cong an Ban dé T RO
aé lam d? thi. thi - Thanh tra | lam viéc
I Budc 4: Hop Ban dé thi
- Hop Ban dé thi dé pho bién, quan triét Céc thanh
Hop Ban | | quy dinh, nguyén tic 1am viéc; phan cong | TB dé thi | vién ban dé
e vi tri lam viée.
- Tép hop dién thoai di dong, laptop,...
(néu c6) clia can bd tham gia ban dé.
= P Buére 5: Xdc nhén tinh bdo mit, niém | TB dé thi | - Céngan | Trudc khi B
tinh bao 'mﬁt phOIlg cua de llgllél'l - Thanh tra Ban d‘é BM05a,b_QT03_DBCL
|ciia @& ngudn - UV truc lam de i
| S oies i TB dé thi Trudc khi e
Buée 6: To chire lam deé thi -UV truc thi ft nhat | suos ros pecrax
T 3 A A1 T_BDTS.doc
AR - Ban giao d& ngudn cho TM Ién phuong | T\ m’l{")ll*luong l(i(l)ébcugi o
4n t6 hop, bién soan d thi mai. CB PB dém T
T_BDTS.doc
- Phan bién céc dé thi, ddp 4n va TM o
hoan thién theo yéu cau cua PB. BMO7.QT03_ DECLEK
T_BBTS.doc
v Buéc 7: Chon dé thi chinh thire, du bi |- UV true Trudce khj @:jfg_;
- Mi héa va bdc tham chon dé chinh | - TB dé |- Truong thi 01 budi | g9 qros pecrax
Chon aé thi | | thic, dé du bi. mon hodc 01 ToTs 45
chinh thire, | | pidn) tra, xéc dinh s6 dé thi cén in sao, | -UV dém
dan tiéu d& “PE THI CHINH THUC” | trucva |- CB insao
cho d& chinh thtrc va té chirc in sao, déng | trudng
tai, niém phong bao mat. mon
- Niém phong d& thi chinh thirc; niém
phong dé thi du bi
Té chirc. i Buéde 8: To chirc in sao, dong géi cho| -UV [ -UV truc
0 chiic, in , .
Fi cdc phong thi truc | - Trudng W
déng goi r y

|
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Luu d3 céc Pon Pon vi/cd | Thoi gian
buée cb Noi dung thuc hién va chuén chit vi/ed nhén phoi | thwe hién o e x
wéc cong ¢ i Bieu mau
& lrgng nhin hop
viée i,
. I : ’ chu tri
de “PE THI CHINH THUC”; in sao
- T6 chirc in sao, dong tui, niém phong.
Sl Bude 9: Ban glao deé thi - UV truc Trgdc
?12 tg':?o Trude mdi budi thi, trudng ban dé thi ban TB d& thi | - Thu ky budi thi
giao dé thi cia timg bubi thi cho Ban coi
thi.

E L Buéce 10: Kiém tra tinh bio mit ciia - UV truc Sau khi WE|
(;(: . ::::]ch khu vue lam aé - Cong an hét gior BM11.QT03 DECLEK
li‘lmydé thi - Kiém tra tinh bao mat khu vyc lam dz. TB&: |- Thanh tra | lam bai Rl i

- Téng két cong tac lam dé thi, dénh gia, -TK mdn cudi M
rat kinh nghiém cta ky thi aM1$_g;$§ LDCLAK
s x| Uvitrue Theo quy PE
ﬂ\l‘;‘m Buée 11: Luu hd so ban dé e TK dinh BM13 QT03_DBCLEK
ho so T_80TS.doc
IV. BIEU MAU AP DUNG
Ma s6 mau st File dinh kém
TT Tén biéu miu bidu Thorgian | o ru
lru
Ké hoach lam, giao nhén BMOlab QTO03 Phong @~—
1 |dé thi, Bién ban kiém tra PBCL&KT BDT | 5nam sau | PBCL&K BMO12,b,c.QT03.PEC
cong tac chuan bi S khi TN T L&KT_BDTS.doc
BMO02a,b_QTO03_ Phong =
2 | Gidy moi ra dé thi PBCL&KT BDT | 5nam sau | PBCL&K BM02a,b_Q_TO3_DBCL
S khi TN T &KT_BDTS.docx
BB T b bt BMO03_QT03_ Phong "
3 | BB Ban giao PE thi nguon | pRCLLKT BT | §namsau | PBCLEK | gy Q%é""aacm
o F ik s S khi TN T T_BOTS.docx
.2 b BM04 QTO03 Phong -
4 |BBKiem tra niém phong | HBCT &KT BOT | 5nimsau | PBCLEK | g0s oros peciax
may mac thiét bi S khi TN T it e
apitls B Kz : BMO05_QT03 Phong
Bl bal'l k T =z T :
il bty ,‘e‘;itra tith | HBCL&KT BD | Snimsau| DPBCL& |  swosas ros.oect
a0 mat cua dé ngudn TS Kkhi TN KT &KT_BDTS.doc
o 1 ok BMO06_QTO03 Phong @
Bién b d = = ==
i el z,;”t; 1 ¢ d;ﬁ‘f“ PBCL&KT BD |5 nam sau | PBCL& S
P & SUlongnaetll S 18 khi TN KT T_BOTS.doc
: BMO07 QTO03 _ Phong @:f
7 Bién ban lam dé thi BBCL&KT_BB 5 nim sau | PBCL& BMO07_QT03_DBCL&K
TS khi TN KT T_BOTS.doc
BMO08 QTO03_ Phong : f
8 Bién ban phéﬂ bléﬂ DBCL&KT_BD 5nimsau | PBCL& BMUS_QT(B PBCL&K
TS khi TN KT T_BBTS.doc 4
D
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e s B B8 0T BNIOO TR Phong W
9 Bﬁf”;‘h ‘f,“ ';0" thim @€ | 5pcr KT BD | 5 nim sau | PBCL& BM09_QT03_DBCLEK
chinh thirc, du bi TS khi TN KT T_BBTS.doc
e B . .x| BMI0 QT03 Phong 7
10 g‘."'“ ban giao nhin &8 | hper T BD | 5nimsau | PBCLE S etk
1 TS khi TN KT T_BOTS.doc
Bién ban kiém tra vé| BMI11_QTO03 Phong M-
11 | viéc dam bao an pinh, DBCL&KT BD | 5 namsau | BPBCL& BM11_QT03_DBCLEK
bao mat trong ban dé thi | TS khi TN KT T_BBTS.doc
. | BMI12_QT03_ Phong GE
12 | Bién ban tong két ban dé¢ | PBCL&KT BP | 5 nim sau | PBCL& BM12.QT03 DBCLEK
TS kh] TN KT T_BDTS.doc
: BMI12 QTO03 Phong =
13 | Danh muc ho so luu DBCL&KT BD | 5 namsau | PBCL& BM13_QT03_DBCLEK
TS \ khi TN KT T_BBTS.doc
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TRUGNG PAI HOC HONG bUC BMOla_QT03_PBCL&KT BDTS
HDTS PAO TAO THAC SI THANG...20... CONG HOA XA HQI CHU NGHIA VIET NAN

Poc lap - Tu do - Hanh phuc

Thanh Hoa, ngay ...... thang .... nam 20... ... ...

TL.KIEM SO/

KE HOACH it 3
LAM PE THI TUYEN SINH PAO TAO THAC SI
(K¥ thi dgt .... nim 20.....)

1. Ciin cir 13p ké hoach:
Ap dung Quy ché dao tao trinh d(f)- thac s (ban hanh kém theo Thong tuw 15/2014/TT-
BGDDT ngay 15/5/2014 cia B truong Bo Gido duc va Pao tao);
Thue hién Quyét dinh s6 /QD-PHHD, ngady thang  nam 20... vé viéc thanh
lap HDTS dio tao thac si dot .... nim ....... va Quyét dinh /QD-PHHD, ngay / /20...
vé viéc thanh lap Ban gitp viéc HDTS dao tao trinh do thac si dot niam 20...; Ké
hoach tuyén sinh dao tao thac si dot .... ndm 20.... (ngay thi Y, R
Thuyc hién sy phin cong nhiém vu va trach nhiém thanh vién HDTS dao tao thac si
dot ..... ndm 20....., Trudng Ban Pé thi lap ké hoach cu thé sau:.
2. Ké hoach 1am @&, in 4n, phin phdi va bio mat dé thi:
Nguyén tic bio mat: Pé thi, ddp dn, thang diém ky thi tuyén sinh khi chua céng bo
(ké ca dé thi duoc sir dung va dang trong gio thi) thuéc danh muc bi mdat Nha mueée do
, Téi mdt*“. Nhitng nguoi cé nguwdi than (vo, chong, con, anh, chi, em rudt) du thi ky thi
vao trieong khéng dwoe tham gia Ban dé thi hodc gilp viéc Ban dé thi; Nguoi ra dé thi
khéng duoc phép tiét 16 vé viéc da dugc giao nhiém vu lam dé thi. Ngwoi ra dé khong
dwoc la ngwoi da hodc dang phu dao, hudéng din 6n tdp cho thi sinh.
2.1. T4 chikc lam dé thi nghiém ngdt theo 4 budc diing yéu ciu bio mit:
a) Bude 1: Trudng ban d thi chi dinh mot s6 can bd giang vién co tinh thén tréch
nhiém cao va trinh d6 chuyén mén gi6i tham gia gidi thiéu dé thi. Cdc quy dinh doi vdi

ngwdi gici thiéu dé thi dwge thé hién trong gidy moi ra dé thi.

b) Bude 2: T hop dé thi.

¢) Bude 3: Phan bién dé thi.

d) Buéce 4: Banh may, in sao, dong goi, bao quan, phan phéi, sir dung dé thi.

2.2. Ban @ thi:

Trudéng ban @& thi t chirc, chi dao thuc hién toan bd cong tac dé thi theo dung cac
quy trinh 1am dé thi do B6 GD&PT ban hanh.

Ban dé thi gdm: Trudng ban dé&: 01 ngudi; Uy vién truc: 01 ngudi; Uy vién - TK
... ngudi, UV - Cén b in 4n, déng goi: ..... ngudi; UV - Trudéng mon: .... mon thi;

W —



Thanh tra: 01 ngudi (theo QP thanh 1ap doan thanh tra); Can bd bao vé: 01 ngudi bao vé
truromg; Can bd tryc dién nude: 01 nguoi; Cong an: 01 nguoi;

Ban dé cam trai tir ...h... ngdy ...... dén ...h.... ngay........... Trudng ban dé thi thong
b4o mdi cac iy vién Truéng mon vao va giai phong khoi khu vire lam d& phu hop voi
nhiém vu tirng thanh vién.

Nhirng nguoi trong Ban dé thi tai noi 1am dé thi chi dugc phép roi khéi khu vue
cach ly sau khi thi xong mon thi cudi cung cua ky thi. Truéng mon thi phai thuong truc
trong sudt thoi gian in, sao dé thi va trong thoi gian thi sinh 1am bai thi ctia mén thi do
minh phu trach dé giai dap va xt ly céc vAn @ c6 lién quan dén dé thi.

2.3. B& tri khu viee lam @é thi va diéu kign lam vige:

Noi in, sao dé thi phéi dam bao cac yéu cAu: an toan, thuan tién, sinh hoat khép kin;
¢6 twdng rao ngan cach voi bén ngoai, cach ly hoan toan, c6 day di diéu kién ve thong tin
lién lac (lip 01 dién thoai ¢ dinh hoic cép 01 sim mdi bao mat theo quy dinh), phuong
tién bao mét, phong chay, chira chdy; bao vé trong sudt thoi gian in sao dé thi cho dén khi
thi xong mén cudi ciing. Ngudi 1am viée trong khu vue phai ¢6 phu hi¢u va chi hoat dong
trong pham vi dugc phép.

- B6 tri di .... mdy vi tinh, .... may in va .... mdy photo dé phuc vu cong tac td hop,
in sao dé thi (l4y tir phong PBCL&KT), .... may dién thoai ban c6 loa ngoai;

- C6 méy nd truc dé phong mét dién trong thoi gian lam dé.

- Bé tri du didu kién lam viéc, sinh hoat, ngt, &n udng (givdng, chiéu, chin, man),
in ubng (sdng, trua, chidu, t6i) va cép thube phong, tri bénh.

2.4. Giao nh@n d@é thi: Ban coi thi nhan d2 thi tir Ban dé thi tai co so 1am dé: Budi
sdng: ...h....; budi chiéu: ....h.....

Céc Ban gitip viéc HDTS thyc hién nhiém vu dugc giao lién quan dén cong tac dé
thi dam bao cho Ban dé thi thuc hién nhiém vy trong diéu kién an toan, bi mat, ding quy

che va hiéu qua./.

CHU TICH HQOI PONG TUYEN SINH
HIEU TRUONG



TRUONG DAI HQC HONG bUC . BMO1b_QT03_PBCL&KT BDTS
HPTS LT, VLVH, VB2 THANG.../20... CONG HOA XA HQI CHU NGHIA VIET NAV

Poc lap - Tuw do - Hanh phiic

Thanh Hod, ngay thdng nam 20

TL.KIEM 502

KE HOACH LAM, GIAO NHAN DE THI
Tuyén sinh hé LT, VLVH , VB2 dot thi thang ...... nim .....

1. Cin cir 1ap ké hoach:

Ap dung Quy ché dao tao cép bang dai hoc thir hai (Ban hanh theo Quyét dinh sb
22/QP-BGD&PT ngay 26/6/2001 cua Bd truong B GD&DT); Quy dinh dao tao lién
théng giita trinh do trung cép, trinh do cao ding voi trinh dd dai hoc (Ban hanh theo
Quyét dinh s6 18/2017/QD-TTg ngay 31/5/2017 cta Thi tuéng Chinh phu) trinh d¢ dai
hoc; Quy ché dao tao vira lam vira hoc trinh do dai hoc (Ban hanh theo Thong tu )
06/2017/TT-BGDDT ngay 15/3/2017 ctia Bg truong Bo GD&DT); _

Cin ctt vao thong tu 07/2018/TTBGDDT ngay 01/3/2018 cia B truéng B GD&DT
vé viéc stra ddi, bd sung tén va mot sé didu ciia Quy ché tuyén sinh dai hoc hé chinh quy;
tuyén sinh cao ding nhém nganh dio tao gido vién hé chinh quy ban hanh kém theo
Théng tu s6 05/2017/TT-BGDDT ngay 25/01/2017 ctia Bd trudng Bo Gido duc va Dao
tao;

Can ctr Quyét dinh thanh 1ap Ban gitp viéc HDTS dao tao hé Lién théng, VLVH,
VB2 dot thi thang ... ndm ..... (s6 .../QD-DHHD ngay .../..../.....), HDTS trién khai ké
hoach 1am dé thi, giao nhén dé thi tuyén sinh PH, CP hé Lién théng, VB2, VLVH dot thi
thang .... ndm ........ cua truong DPHHD;

2. Ké hoach lam dé, in 4n, phén phéi va bao mat dé thi:

Nguyén tic bao mat: Dé thi, ddp dn, thang diém kp thi tuyén sinh khi chwa céng bé
(ké ca d@é thi dwge sir dung va dang trong gio thi) thudc danh muc bi mdt Nha nuéc do
, T6i mat". Nhitng nguwoi c6 nguwoi than (vo, chong, con, anh, chi, em rugt) du thi ky thi
vao truomg khéng dwoc tham gia Ban dé thi hodc gitp viéc Ban dé thi; Ngwoi ra dé thi
khéng duge phép tiét 16 vé viéc da duwoc giao nhiém vu lam dé thi. Negwoi ra @é khong

dwoc la nguwoi di hodc dang phu dao, hwéng din én tip cho thi sinh.

2.1. T8 chikc lam d@é thi nghiém ngdt theo 4 bwdc ding yéu cau bio mat:

a) Bugc 1: Truéng ban dé thi chi dinh mot sé can bd giang vién c6 tinh than trach
nhiém cao va trinh do chuyén mén gi6i tham gia gisi thidu dé thi. Cdc quy dinh déi véi
nguoi gioi thiéu dé thi duoc thé hién trong gidy méi ra dé thi.

b) Budc 2: T6 hop dé thi.

¢) Buéc 3: Phan bién dé thi. Y

d) Budc 4: Panh mdy, in sao, d6ng géi, bao quan, phan phoi, sir dung dé thi.



2.2. Ban dé thi:

Trudng ban d? thi tb chirc, chi dao thwc hién toan b cong tac dé thi theo ding céc
quy trinh lam dé thi do Bo GD&DT ban hanh.

Ban d& thi gdm: Trudng ban dé: 01 ngudi; Uy vién truc: 01 nguoi; Uy vién - TK
‘... ngudi, UV - Cén bd in 4n, déng goi: ..... ngudi; UV - Truéng mon: ... mon thi;
Thanh tra: 01 ngudi (theo QP thanh 1ap doan thanh tra); Can bd bao vé: 01 ngudi bao vé
truomg; Cén b true dién nudce: 01 nguoi; Cong an: 01 nguoi;

Ban dé& cém trai tir ...h... ngdy ......dén ...h.... ngdy.......... Truéng ban dé thi thong
bao mdi cac iy vién Trudng moén vao va giai phong khoi khu vue 1am dé phu hop voi
nhiém vu ting thanh vién.

Nhirng ngudi trong Ban dé thi tai noi 1am dé thi chi dugc phép roi khoi khu vure
céach ly sau khi thi xong mon thi cudi cing ctia ky thi. Trudng mén thi phai thuong true
trong subt thoi gian in, sao d& thi va trong thoi gian thi sinh lam bai thi ctia mén thi do
minh phu trach dé giai dap va xir ly cac vén dé c6 lién quan dén dé thi.

2.3. B4 tri khu vue lam dé thi va diéu kign lam vigc:

Noi in, sao dé thi phai dam béo céc yéu cdu: an toan, thuén tién, sinh hoat khép kin;
c6 tudng rao ngin cach voi bén ngoai, cach ly hoan toan, co diy du diéu kién vé thong tin
lién lac (14p 01 dién thoai ¢b dinh hodc cdp 01 sim méi bao mét theo quy dinh), phwong
tién bao mat, phong chay, chira chay; bao v€ trong sudt thoi gian in sao dé thi cho dén khi
thi xong mén cudi ciing. Nguoi lam viée trong khu vire phai c6 phu hiéu va chi hoat dong
trong pham vi dugc phép.

- B6 tri du .... mdy vi tinh, .... may in va .... may photo dé phuc vu cong téc t6 hop.
in sao dé thi (1ay tir phong PBCL&KT), .... méy dién thoai ban c6 loa ngoai;

- C6 may nd truc dé phong mét dién trong thoi gian 1am de.

- B tri du didu kién lam viéc, sinh hoat, ngt, 4n udng (giudong, chiéu, chin, man),
an udng (sang, trua, chiéu, tbi) va cép thude phong, tri bénh.

2.4. Giao nhin @ thi: Ban coi thi nhan d& thi tir Ban & thi tai co sé lam dé: Budi
sdng: ...h....; budi chiéu: ....h.....

Céac Ban giup viéc HDTS thyc hién nhi¢ém vu dugc giao li€n quan dén cong tac dé ,
thi dam bao cho Ban dé thi thuc hién nhiém vu trong di€u kién an toan, bi mat, ding quyl’%
ché va hiéu qua./.

CHU TICH HQI PONG TUYEN SINH
Q. HIEU TRUONG

Hoang Nam



TRUONG PAI HOC HONG bUC BMOlc_QT03_DBCL&KT BDTS

HDTS ooeoeeeneeemssssssessessens : CONG HOA XA HQI CHU NGHIA VIET NAN
Poc ldp - Tw do - Hanh phic
TL.KIEM SOAT

BIEN BAN KIEM TRA CONG TAC CHUAN BI ———
M4y méc, thiét bi, CSVC cho Ban dé thi

Vao hdi .... gir ... ngay .... thang ... nam 20..., tai Co s& Chinh, trudng PHHD, Chiing

1T B St L IR R , Truomg Ban dé thi
B e B B bt i oo s Bl , UV TT Ban dé thi
S s o oy e, s e R s v o A , Thanh tra
Pé cong tac lam dé thi tuyen smh .......... Puoc dién ra ding ké hoach da phé

duyét; ching téi da tién hanh kiém tra may moc, thiét bi, CSVC cho Ban dé thi. Cu thé
nhu sau:

1. Khu vue lam dé thi
ba dugce ngén cach thanh 3 khu vuce: vong ngoai, vong giita va vong trong
2. Co s& vt chét
- May tinh ¢6  dia CD: ..... may, c6 cu hinh dam béao theo yéu cau, cdn bd k¥ thuat sé
cai dat cac phin mém chuyén dung.
- May in:.... mdy, loai may cho ban in rd rang, chinh xéc, d nét cao.
- May photo: ...... may;
- Vin phong phim phuc vu Ban dé thi (theo dung du toén dugc phé duyét)
- 01 Sim dién thoai va 01 may dién thoai c6 dinh loa ngoai, kém thiét bi ghi 4m, b6 tri tai
vong gifra, giao cho can b an ninh quan ly.
- Phuong 4n dy phong mét dién: c6 may no, xang déu kém theo.
- Phuong tién phong chéay nd tai céc tang; chudn bj thudc y té thong dung phong cén bd
dm dau th Xuét.
- Céc diéu kién vat chét khac phuc vu lam viéc, an, nghi ctia Ban dé thi: Dii s6 phong va
cac co s¢ vat chét khac phuc vu lam viéc, an, nghi cua cac can bo Ban dé thi.
Sau khi xem xét, kiém tra, ciac thanh v1en thong nhét két luin: Khu vuc 1am
viéc ctia ban dé da duogc chudn bi theo ding yéu cau. 4
Bién ban nay 14p thanh 2 ban, Ban dé thi giir 01 ban, Phong Thanh tra gido duc gil”:b'%"//
01 ban.
Bién ban dugc 1ap vao hdi ...h... cling ngay.

TRUONG BAN PE THI UY VIEN BAN PE THANH TRA



BM02a_QT03 PBCL&KT BDTS

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH THANH HOA Poc lap - Ty do - Hanh phiic

TRUONG PAI HQC HONG PUC

Thanh Hod, ngay  thdang nam 20...

GIAY MOI RA PE THI !TL.K;;{;: ered
TUYEN SINH PAO TAO/HE.........ccouuu.e. - e
THANG ..... NAM 20...

Thuc hién Quy ché ddo tao thac sn/ LT, VLVH, VB2 ban hanh theo Thong tu

..... /.......TT-BGDDT ngay ....thang... ..cua Bo trwong B GD&DT, Quyét dinh
so ........ /Qb-DHHD ngay . thang ..... nam 20 .. ciia Hiéu truong Truong Pai hoc
Hong Duc veé viée ban hanh quy dinh dao tao trlnh do thac s§/ LT,VLVH, VB2 va Ké
hoach tuyén sinh thac s?/LT,VLVH, VB2 théng ... nam ...... , Chu tich HPTS truong Dai
hoc Héng Pirc kinh mai:
ORIB/BAT, K oot s s s s Roadogsoio s oS o Snain § ks spis s B 31D SRR RS S SR s vwwn o
ra 01 dé thi tuyén sinh dao tao thac SVLT,VLVH, VB2 MON: ......ccceeeriiiiinneeeeeernin.
Ding cho budi thi:...ngay...... thang...... nam........ ISR 5 cous oo o mieennanrs vpas bt
Thoi glan lam bai: ...... phiit.
Thdsi gian nap dé thi va dap an vé Chu tich HDTS/ TBDT: ......../....../20..

Pé thi va dap 4n hoan chinh (thang diém 10, cdc y nhé dwoc cham dzem le dén 0 25 diém)
duge dong riéng vao timg phong bi kin, dan va ky gidp lai, nap vé Chu tich HDTS/TBDT
theo quy dinh bao mat.

Duwréi ddy la mot sb yéu ciu cu thé(trich quy ché):

1. Ngudi ra dé 1a ngudi c6 tinh than trach nhiém, c6 chuyén mén phu hgp véi noi
dung thi, c6 uy tin chuyén moén va c6 kinh nghiém ra dé thi;

2. Ra dé thi mdn ngoai ngir phai 1 thac sitrd 1én (d6i véi TS Thac si); ra dé cdc mon
thi khac phai la tién s (doi véi TS Thac si);
3. Gitr bi mét vé cdng tac ra dé thi, chiu trach nhiém vé noi dung, chat luong dé thi; bi

xtr Iy ky luat néu ra dé thi sai hodc vi pham nguyén téc, quy trinh bao mat dé thi. Nguoi co
b, me, vo, chong, con, anh chi em rudt dy thi khong dugc tham gia ra de.

4. Yéu cau va ndi dung dé thi

- Phu hop dé cuong 6n tip, chuwong trinh hoc, danh gia va phan loai duge trinh dj cua
thi sinh;

- Phu hop véi thoi gian quy dinh cho mbi mén thi;

- Dam bdo tinh khoa hoc, chinh xdc, o rang, chat ché, bam sat va bao quat ndi dung
thi da dugc cong bd trong thong béo tuyén sinh ciia nha trudong, trong pham vi chuong trinh

dao tao. 7&'[/
(Giri kém chwong trinh mon thi da duwgc cong bé va huedng dan cdu triic d@é )
5. Ché do thanh toan: Theo ché d9 hi¢n hanh./.

NGUOI RA PE NGUOI RA PE CHU TICH HPTS/TBDT
(ky giao dé&dap an) (ky nhén nhiém vu)
........ agay... /./20...



TRUONG PAI HQC HONG PUC
HPTS ..... THANG ...../20.....

Céu 2 (.... diém):

Céu 3 (.... diém?W

BMO02b_QT03 _PBCL&KT BDTS

DPAO TAO/HE.......covvuueeerennne

Theoi gian 1am bai: ...... phiut

Ngudi ra dé
(Ky va ghi ré ho tén)

—

s Su.mém SOAT |
PE/DAP AN THITU e



BM03_QT03 PBCL&KT BPTS

TRUONG PH HONG PUC CONG HOA XA HQI CHU NGHIA VIET NAM
HDTS .oevvnveneene THANG.../20... Pic lap — Ty do — Hanh phiic
o TL.KIEM SOAT |
BIEN BAN Blabillosiiliodeitt - |
GIAO NHAN PE THI TUYEN SINH THAC SI
thang .... nam 20.....
Vao hdi ........ gi ...... ngdy ... thang ... nam 20....., tai Phong ... nha diéu hanh co s¢ Chinb;
Bén giao: Chii tich Hpi ddng tuyén sinh
SIS BB . . ctames ems Benidannt - Chu tich Hai ddng tuyén sinh
Bén nhin: Ban dé thi:
1} OaphBal (.. L) B seens . - Truong Ban Dé thi
2) Ong/Ba ...coviviiiiiiiiinnnnnns . - UV thuong truc Ban D2 thi
S6 lidu giao nhan:  Téng ......... tii dung dé thi va ddp 4n.
Gl vee o ofoneos mén thi (...... dé thi+ ....... dap 4n)

Bén nhin di kidm tra du sé lugng va su nguyén ven niém phong cua cac bi dé thi; bi dung
dép 4n, tiép tuc chuyén dé thi dén Ban dé thi.
Chiing t5i dai dién ky du6i déy, x4c nhén su giao nhan dé thi dién ra ding quy ché tuyén sinh.
Bién ban nay dugc théng nhét va 14p thanh 02 ban.
W~
Bén nhan: Bén giao:
(giir 1 bién ban) (giit 1 bién ban)

-----------------------------------------------



. d ’ ' . BM04 Q703 PBCL&KT BDTS
TRUONG DAI HOC H'ONG PUC CONG HOA XA HQI CHU NGHIA VIET NAM
HDTS ... . THANG.../20... Poc ldp - Tw do - Hanh phic

: ~ BIENBAN : =
KIEM TRA NIEM PHONG, MAY MOC, THIET BI
Khu virc 1am dé thi tuyén sinh ................ thang ..... nam 20.....

Vao luc ..... gio ..... phiit, ngay .... thang ..... nam 20....,

Tai phong ...... ting ...... - s TR Trudong Pai hoc Hong Pirc.
Chiing t6i gom c6:
IR SRR E SR, - Truéng Ban dé;
2N [ R O WS R (e - CB Thanh tra truong DPHHD;
2 I T S i AT - Cong an phong PA03 tinh Thanh Hoa;

Tién hanh kiém tra niém phong cac ctra sé, cira ra vao ngan cach khu vue 1am dé tai
ting ....— Nha............ dam béo an toan theo quy dinh.

May modc, va céc trang thiét bi khac dam bao khéng co két ndi Internet, phuc vu tbt
cho ¢dng tac in sao d& thi, dim bao cong tac bao mét.

Bién ban nay dugc lap tai phong ...... nha diéu hanh, phong lam vi¢c ctia Ban dé céc

thanh vién tham gia cin théng nhét va ky tén./.

)
TRUONG BAN THANH TRA CONG AN PA03



TRUGNG PAI HQC HONG BUC ; . _ _ BMo0sa_QT03_DBCL&KT BDTS
HPTS....ovvneennnnnn THANG .../ 20.. CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

ﬁ, r -
| TL.KIEM SOAT |
~ BIENBANKIEM TRA |
TINH BAO MAT CUA PE NGUON
Vao hoi...., ngay .....thdng......ndm... ... tai tng ... ... — NPH, Co s¢ Chinh
Ching t61 20m: 1)..evvveeerririeeeerininnnnnn. - Trudng Ban Dé thi
“. TR S . ST et - Dai dién truéng mon
£ ) IR R SR T - Cong an PAO3
BN aes s dosaics i emumlo dpe sunts - Can bd Thanh tra, giam sat

Chiing t6i tién hanh kiém tra d& ngudn cho budi thi ...ngdy....thang...nam
20...qua kiém tra chiing t6i thiy hién trang nhu sau:

- SO mon thi:....... mon;

- S0 bo dé thi, dap 4n:........bo;

Két luan: Bi dung d& thi, ddp 4n du sé lugng, cic bi dung dé thi, dap an con
nguyén niém phong theo ding quy dinh bao matctia Nha nudc.

Chiing t6i cling ki duéi day, xac nhan tinh bdo mét ciia d& ngudn dién ra ding quy
ché tuyén sinh. BW dugc 1ap thanh 03 ban cé gia tri nhu nhau.

TRUONG BANPE THI PDPAIDIENTM  THANH TRA CONG AN PAO3
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TRUONG PH HONG BUC CONG HOA XA HOI CHU NGHIA VIET NAM
HDTS cooeeenrvnnnnn THANG.../20... Poc lap — Tw do — Hanh phiic

Thanh Héa, ngay  thdng .... nam 20...

LICH LAM VIEC CUA BAN DE
THI TUYEN SINH ..cuvvuveeerieriersnensnens

- Gio tdp trung Ban dé thi: Tir .......gI0, RGAY... ..o cev v esevn e

- Kiém tra niém phong, cdc diéu kién bao mdt, an ninh, CSVC: tir...h.....
dén ..h ... ngay ...............

- Hop ban dé thi: tir...h..... @én ..h ..., gAY .cc.ccc cceccecee e
I Budi 1: ....... o [ S Lam d& thimén 1- : gom ...... tredng

mén, phan bién, cu thé danh sich:

A TRUONG MON, PHAN BIEN
HO VA TEN PON VI
1
2
Gio bat dau lam @& moén 1: T ............. NGAY ..evvvreeernrnnns
Gid hoan thanh lam dé thi, dap &n mén 1: ............. S NGAY ceviiirinnns :
Gid ban giao dé thi cho ban coi thi: .......... ,NZAY weneiniinnnn i
Gi¢ hoan thanh va niém phong hd so mén 1: ......... s TRV v ihiososnvnes
tit...h..... dén ..h .. ngay .......traudng mon, phan bién sau khi hoan thanh

niém phong hd so 1am dé mén 1 sé tiép tuc tryc thi tai phong Cong an, thanh tra

va khong tiép xuc vai can bg lam dé thi mon 2.

W



TRUONG MON, PHAN BIEN

HO VA TEN PON VI

Gio bat dau lam @@ moén 2: Tir....h ... ngay ..............

Gio hoan thanh lam dé thi, dap &n moén 2: ........... ADEEY 0. onsasns sevsnens :

Gio ban giao dé thi cho ban coi thi: .......... PR & o oasnss s e

Gid hoan thanh va niém phong hd somén 2: ........... s DAY civvrarenneeones

NP L i« s dén .......... CB trudng mon, phan bién sau khi hoan thanh niém
phong hd so 1am dé mon 2 s& tiép tuc truc thi tai phong Cong an, thanh tra va
khéng tiép xuc v6i can bd 1am dé thi mén 3.

IIL Budi 3: «cevvuennnnn. y NGAY veveenees .. Lam dé thi mdn 3 - gom ........ truéng

mon, phan bién, danh sach cu thé:

e TRUONG MON, PHAN BIEN
HOQ VA TEN PON VI
1
2
Gio bat diu 1am d& mo6n 3: Tr ...h.... ngay ............
Gio hoan thanh 1am dé thi, dap &n mén 3: ....h....... 51y SOOI :
Gio ban giao dé thi cho ban coi thi: .......... ;I ,NEAY oniiiiiininnn, .

Gi& hoan thanh va niém phong hd so mén 3: ....h....., ngay ..........
Tir ... h.... truéng mén, phan bién sau khi hoan thanh niém phong hé so lam dé

mén 3 s& tiép tuc truc thi dén hét budi thi.

W




<ew Can bY ban dé thi, .. CB cong an, ..... cdn by thanh tra, .... bao vé - theo W
quyét dinh (triee 24/24 tai khu viee lam dé tiv ... ... NgAY «..oenn. dén ...h ...

ngay ....... s
IV. Tong két ban dé thi

TRUONG BAN PE THI
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TRUGNG PAI HQC HONG PUC CONG HOA XA HQI CHU NGHIA VIET NAM
HBDTS . 55svisessiise THANG .../ 20.. Pjc lap — Tu do — Hanh phiic
TL.KIEM SOaT |
A 2 —— ]
BIEN BAN 1
DU KIEN PHUONG AN TO HQP DPE THI
Mon thi:

Chuyén nganh/ Nganh:

Vao hoi ... ... gio ...... ngay ...... thang  nam 20....., tai Ban dé thi;

OB o covsensis o oramasinodons - Truéng Ban Dé thi

2, ONGIBA. ......ouunee dunnoases vonsmass - UV Truc

3, f)ng/ Ba oo B E o o deves M S - Truéng modn

Chung t6i tién hanh kidm tra céc dé nguf‘)n duge kK hiBU:. . osoigurainsa fowases ol

Trudng mén kiém tra sy nguyén ven niém phong cua bi dung dé ngudn, do trudng ban
dé thi niém phong.
Trudng ban d& du kién phuong 4n b hop va yéu cu truéng moén to hop thanh 02
dé thi/ dap 4n cu thé:
- P2 thir nhit: Cau 1 (ma dé........); Cau 2 (ma dé........); Cu ..... (md dé......);

Caiu....(madé......... ); CAu ... (ma dé......... ).
- P& thir hai: CAu 1 (ma dé.........); CAu2 (madeé......... ); Céu ... (made......... );
Cau....(made.......... Y CRR «oon (08 dE. . .5 %

Trudng mén cét cac bi dung d&/dap 4n ngudn nghién clru va danh may, t6 hop
thanh 2 dé thi, dap 4n m&i theo phuong an trén

Sau khi nghién ciru, néu c6 gi thay dbi, béo céo lai truéng ban dé thi xir 1y vayss —
quyét dinh.

TRUONG BAN DE TRUONG MON THI UY VIEN TRUC
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TRUONG PAI HOC HONG PUC CONG HOA XA HOQI CHU NGHIA VIET NAM
HPTS........... THANG .../ 20.. DPoc Iap - T do - Hanh phiic
¥ 1
p ] TL. Kl‘-"\1~““‘”'
r ; 3 BIEN BAN ’ L VAl
LAM PE THI TUYEN SINH ............... THANG......NAM 20....

(ngay thi ...... thang .... nim 20....)

1. T6 hop dé thi tir by dé thi ngudn:

Vaa luc.....h......ngay.. 5. thang nam 20..., Truong Ban dé thi 1am viéc v6i Trudng
mon (Ho ten) - ceeeenen.. VE @ th1 BITRIE o5 dont ol dins il ® ginie o4

-bé nguon Co 03 de nguon (kém theo bi duyng déap an) ciia mon thi...................
do Truéng ban dé thi giao: cac bi dung dé thi, dap 4n con nguyén niém phong theo dung
quy dinh bao mat.

- Té hop dé thi: Trudng mon thi td hop thanh 02 bd dé thi méi; bién soan dép an va
thang diém chi tiét cho tirng dé thi; trinh Trudng ban dé thi.

- Truéng ban dé thi gdp y: Trudng ban dé thi gop y, yéu cau truéng mon chinh sira
lai dé thi, dap an va thang diém. Trudéng mon thi hoan chinh lai dé thi, dép an va thang
diém chi tiét theo yéu ciu ciia Trudng ban dé thi va giao cho Trudng ban dé thi dé t6 chic
phan bién.

2. Tb chire phén bién d@ thi (¢4 bién ban chi tiét kém theo)

3. Hoan thién by dé thi: Truéng mén thi hoan chinh lai dé thi, dap an va thang diém
chi tiét 1an cudi ciing theo yéu ciu ciia Truéng ban dé thi va gép ¥ cua phéan bién; K7 tén
vao ban gbc va giao cho Trudng ban dé thi dé td chire in sao, nhan ban.

4. Chon dé chinh thirc, dw bi:

- Trwdng ban Dé thi ty ma hod céc dé thi dy kién theo ki higu I va II.

To chirc bdc tham mot trong hai bd dé thi (mdi) hoan chinh lam dé chinh thirc; con lai 1am
dé thi du bi, ddng thoi quyét dinh thang diém cho tirng phin ciia de thi:

- Dé thi chinh thirc: masb ............. s Dé thi die bj: maso ................ 3

5. Truéng ban chuyén @ thi chinh thu'c da duge ky duyét cho Uy vién Truc 6 chikc
in, déng goi:

(S6 ban in:............... ban, trong dé: Dimg cho Phong thi.............; Giri CTHDTS: 01
ban, Cham thi:...........ban dé). Ho tén CB photo:

Todan bé cdc dé nguon, dé thi di kién do Truedng mon bién soan, dé thi chinh thitc va
de thi du b, ciing véi ddp dn va thang diém va cdc tai liéu lién quan khi chuwa cong bo, la
tai liéu t6i mdt do chinh Ti ruwong ban dé thi cat giit theo ché dé bao mat. (Lf‘?f/

Hoan thanh céc ndi dung trén lic... ....... .o ngay.......thang ..../20.....

UY VIEN TRUC TRUONG MON TRUONG BAN PE THI
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TRUGNG DAI HOC HONG BUC CONG HOA XA HQI CHU NGHIA VIET NAM

HDTS........... THANG .../ 20.. Doe lap - Tw do - Hanh phiic
Boah feat g B ods : [TL. KIER ¢
BIEN BAN PHAN BIEN PE THI TUYEN SINH .....oooonnnnnmn i
( thang ..... nam 20.....)

Véio lic.....h......ngay......thang  ndm 20..., Truéng ban d€ thi td chitc phdn bign dé
thi theo quy trinh sau:
1. Trueong ban DE thi QiAo @E thi MON................wwwvvvvviirrisnisssssssss s
Cho €l B PRAN DIEN:...........ooooneveneeeeincisisisie s s
2. Cdn bj phén bign thuc hi¢n phdn bién, nhin xét va dé xuiit:
a) Vé dé thi:

i
S X g .
- Noi dung dé thi:
51 AUNE A8 thiz...v.rereeeeceeecrecrearsrsrsisissssessessis et s sess st s s
..................................................................................................................................................
P6 kho:
-
B KHO:.....csiennisaenssonesestsresusnsesesensissonsersassosssasssesssssenanetssas sssuatatstsesesssessustsssssscssossesnseas i
..................................................................................................................................................
Pbod
:
B QA .c.cciierireneeassssasstocassenstasssastastonsssssasasasusssesesssssassnsassssesst et tasssasasestustasesutaressRsa st st

..................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

bo sung:

..................................................................................................................................................

Hoan thanh cdc néi dung trén lic ...... B....., Y ...l .L20....
Nhitng ngwoi tham gia cung ki xac nhin ndi dung trén va qua trinh thuc hién dang quy
dinh bao mat. :

TRUGNG BAN PE THI TRUOGNG MON CB PHAN BIEN



BM09_QTO03_ DBCL&KT BDTS
CONG HOA XA HOQI CHU NGHIA VIET NAM
Pic lip — Ty do — Hanh phic

TRUGNG PAI HOC HONG BUC
BIES...oo it THANG .../ 20......

BIEN BAN TL.KIEM 804

BOC THAM DE CHINH THU'C VA PE DU BI
thang ..... niim 20..

Mbon thi:
Chuyén nganh/nganh:
Vao hoi ...... gio' ... ... ngay ... théng ... néim 20...., tai Ban d@ thi;
Chiing toi gom
1 0meBAL . il B e - Trudng Ban Dé thi
2,0N/Ba...cciiiiiiiiiiiiee - UV Truc
3,0ng/BA  ....oivniiiienaniienniieniane - Truéng moén

Trudng ban dé ma hoa 2 dé thi do Truéng mon da td hop va hoan chinh theo y
kién ctia can bd phan bién va y kién cta Trudng ban d2 thi gobm ma dé (1; 10).

Truéng ban dé thi tién hanh béc tham ngau nhién mot dé 1am dé thi chinh thic
(co ma s6 1a: ...... ), dé con lai 1am dé du bi (c6 ma sbla:...... ) trudce su ching kién
cta Truong mon thi va UVTT ban dé thi.

Chuyén dé thi chinh thirc cho UVTT ban d 6 chirc photo in an the;)ﬁ %dmh

TRUONG BAN PE TRUGONG MON THI UY VIEN TRUC



B‘M10~_QTO3_DBCI,&KT_B~DTS b
TRUGNG PAI HOC HONG BUC CONG HOA XA HQI CHU NGHIA VIET NAM

DTS ot e se b THANG .../ 20.. Pic lap - Ty do - Hanh phic
BIEN BAN -
GIAO NHAN PE THI TUYEN SINH
thang .... nam ..... Budi thi ....... ngay....thang.....nam
Viao hdi ...... ngay ... ... thang ... ... ... nam ... ...., tai co so in, sao dé PHHD;
Bén giao (Ban dé thi):
17 R SRR B - Truéng Ban Pé thi
BE. 5 R E - UV thudng truc Ban Dé thi
Bén giam sit, bio vé vong trong co s¢ in dé thi:
(V] PN CEREE - UV Thanh tra, gidm sat
2) Becovnnsdi sinunas o asa - UV An ninh, bdo vé
Bén nhén (Ban coi thi): Nhén dé thi dé chuyén vé diém thi:
] el C - Thu ky Ban coi thi
4] IETVIE MRS . - Trudng phong Thanh tra

S liéu giao nhén dé thi cho budi thi.....ngdy.....thang .....ndm

-Goém .... bicho .... phong thiva ....... tii dung dé thi giri Cha tich HDTS.

Bén nhin di kiém tra du sb luong va sy nguyén ven niém phong cua cac tai dung dé
thi; tiép tuc chuyén dé thi dén diém thi dam béo an toan, ding quy trinh ciia HDTS, ding
quy dinh bdo mét cia Nha nude.

Chiing t6i cung ki dudi ddy, xac nhédn sy giao nhan cac tui dung dé thi diéq ra ding
quy ché tuyén sinh. Bién ban dugc 1ap thanh 04 ban c6 gid tri nhu nhau. lﬁ%

Bén giam sat: Bén nhén: Bén giao:
(giit 02 bién ban) (giir 01 bién ban) (giit 01 bién ban)
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TRUGNG DAI HOC HONG BUC CONG HOA XA HQI CHU NGHIA VIET NAM

HDPTS....ccoeevnnnnn THANG .../ 20.. Doc Iip - Ty do - Hanh phiic
L -
BIEN BAN KIEM TRA
viéc thue hién an ninh, bio mit
Khu vie 1am d? thi tuyén sinh ........cooeeeeee. thang ... niam 20....
Ching t81 g0m: 1).....vuveeeeeeeniiaeeeniiinns - Truéng Ban Dé thi
¢ 8 [R-nily o SCUINEOS | - UV TT Ban dé
S R e - Cong an PA03
AN, B s ts e dunal dans dpisiin sines - Can bd Thanh tra, gidm sat
Thuee hién kiém tra Vao héi...., ngay .....thang.....ndm... ... tai tang ...... — NDH, Co so
Chinh

Kiém tra sw an toan, bdo mat tir....h... ngay.....thdng....nam dén ..h..... ngay...
thang....nam 20...
- Tai liéu: bién ban kiém tra, niém phong
- Nhitng thiét bi, tai liéu phuc vu trong thoi gian tir...h... ngay....thdng....ndm 20... dén
..h... ngay....thdng....nam 20....
I. Kiém tra céc diéu kién dam bio an ninh, an toan:

1) Bién phap dam bao an toan cho co s¢ in sao dé tuyén sinh: Pam bao

2) Piéu kién phuc vu sinh hoat cho can bd, nhéan vién: Dung, du theo ké hoach

3) Piéu kién bao dam sao in: Dam bao

4) B4 tri can bd: So do quy dinh

5) Thyc hién giao nhan @ thi gitta HDTS, Ban coi thi va Ban dé thi (c6 gidm sat,
cdng an bao V&, 14p DI€n DAN....)..c.ccuiiiieireeriirie
Két lugn, @ nghi: Céc didu kién du dam bao cho Ban dé lam viéc quy dinh ciia B
GD&DPT
I1. Kiém tra niém phong khu vuc lam dé thi

Két lugn, dé nghi: Dam bao tt, cho hoat dong.

I1I. Kiém tra sy nguyén ven ciia bi dung cic dé thi cho dot thi thang .....ndm 20...
Bién ban nay duoc ldp thanh 03 ban. Ban dé giit 01 ban, Bdo vé phong trong giit 02

ban.
Cic thanh vién ky tén: vev e hen. .. CUNG NGaY.
Truong ban d& Ky............... Thanhtra K¥.....ocovvnen.

UV iln e B¥e. . icas Boramnes Cong an & L



BM12_QT03_PBCL&KT BDTS
TRUGNG DAI HOC HONG BUC CONG HOA XA HOI CHU NGHIA VIET NAM

HPTSPT ...... THANG .../ 20..... Pic lip - Ty do - Hanh phic
= _,. = .
BIEN BAN TONG KET BAN PE TL.KIER 500

TUYEN SINH .... THANG ..... NAM 20....

Vao lic  h  phit, ngay .....thdng ..... nam 20.....,
Tai phong ..... tng ..... - Nha diéu hanh Truong Dai hoc Hong Prrc.

Chung tbi gdm co:

B OnglBie.... . o B doionme 8 papazinomeiins - Trudng Ban dé thi;
B OngBE. ... o Booiiis ol iess - Uy vién tryc Ban dé thi;
3. Ong/Ba.....c...Bovieciiviisiannninins - CB Thanh tra truong PHHD;
§. Onglid ... b e rspillon i e - CB bao vé truong DHHD;
A S SRR S e - Coéng an phong PAO3
Tién hanh tdng két, 1ap bién ban két qua 1am dé thi va ban giao dé thi cho Ban coi thi
dé phuc vu ky thi tuyén sinh ..... ngAY .......... thang .... nam 20.... nhu sau:

Thanh phin va thoi gian thy'c hién:

-Tir....h.... ngay ......... thang ....dén .....h..... ngay......thang......nam 20....

- Thanh phan tham gia: Ban d& (c6 danh sdch kém theo), Cén b Thanh tra, Bao v¢
truong Pai hoc Hong Pirc va Cong an phong PA03 tinh Thanh Hoéa.

Ngi dung cong viéc:

Tir ...h....- ...h.... ngdy... thang....nam 20...: Ban d& thi chuan bj co c& vat chit,
thiét bi may méc, kiém tra khu vic lam dé thi.

Tir ...h... - ...h.... ngay....thang....nadm 20...: Thanh tra, cong an cung Ban dé thi
kiém tra lai may méc dam bao khong co két ndi Internet voi bén ngoai, niém phong khu vure
lam dé thi.

Tir ...h... - ...h.... ngay....thang....ndm 20...: Céc truéng mon, phan bién, Uy vién
ban d& thi chi 1am @ thi cho ..... mdn thi budi thi ...... ngay ...... do Trudng ban d thi
phan cong; Ban dé thi ban giao dé thi cho Ban coi thi vao lac ....h.... ngay ....dé phuc vu
budi thi ....... ciia ngay ......... theo ké hoach;

Tir ...h...-...h...0 ngay....thang....ndm 20...: Céc truéng mdn, phan bién, uy
vién ban dé thi lam dé thi cho ....... moén thi budi ....... ngay ....... do Truong ban dé thi
phan cong; Ban dé thi ban giao dé thi cho Ban coi thi vao lac ... h.... ngdy ...... dé phuc vu
budi thi ...... ngay ....... theo ké hoach;

T . B — o Hee . EDEAY. o5 et - Trudng mon, phan bién, iy vién ban dé thi lam
@ thi cho ..... mon thi budi thi ...... NEAY ... ovmise . ban giao dé thi cho Ban coi thi vao lic

W



Céac ndi dung cong viéc déu duogc kiém tra, kiém soat va thuc hién ding quy ché,

quy trinh va quy dinh bao mét cong tac dé thi tuyén sinh.

Két qua thuc hién:

- Tbng sb ban dé da duogc in 4n, nhan ban 1a: ..... ban dé thi sir dung trén phong thi
va .... d thi giri cho chi tich hoi ddng thi, dong thanh ... tdi d& thi. Pé in sao
diang s0 luwong, o rang, sach dep, ndi dung dé thi dam bao tinh khoa hoc, phu hop
vOi yéu cAu cta béc tuyén sinh; cong tac bao mat dwgc thuc hién tot theo ding
quy dinh bao mat cip nha nude do “Toi mat”.

- Khu vuc lam d& dugc b tri 3 vong céach ly, doc 1ap, co ddy du céc bang biéu bao
higu khu vuc lam dé.

Két ludn:

Coéng tac 1am dé dugc thuc hién dam bao nghiém tac, an toan, dang quy ché tuyén

sinh.

Bién ban nay dugc doc tai phong ........ nha diéu hanh, phong lam viéc cia Ban dé

cho moi thanh vién c6 mit déu nghe va khong co y kién nao khéc./.
TRUOGNG BAN DE THI f@"f/ UY VIEN TRUC

THANH TRA BAO VE CONG AN PA03
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DANH MUC HO SO LUU TRU TI;II TUYEN SINH ..... TLai}_"_s"_ ot ,
CUA BAN DE THI
Dot ..........
QP sb......... /QD-DHHD Ngay ............... vé thanh 1ap Ban gitp viéc HDTS

Danh sach Ban dé thi tuyén sinh, phuc vy, TT, CA

Danh sach gi6i thiéu dé ngudn

Danh sach trudng mon, Danh sach can by phan bién dé thi

Ké hoach lam dé thi tuyén sinh

Bién ban kidm tra co s vat chét

Gidy moi ra dé thi

Bién ban ban giao d? thi gitta Chu tich HDTS véi Truéng Ban dé thi (ThS)

Bién ban kiém tra va niém phong khu vuc lam dé

10.Bién ban kiém tra tinh bao mét ctia dé ngudn (theo timg budi thi)

11.Lich 1am viéc ctia ban dé thi

12.Duy kién phuong an tb hop dé thi

13.Bién ban 1am dé thi

14.Bién ban phan bién dé thi

15.Bién ban bbc thiam dé chinh thir, du bi

16.Bién ban ban giao d? thi gitta Ban d& thi & Ban coi thi (theo timg budi thi)

17.Bién ban kiém tra viéc thuc hién an ninh, bao mét

18.Bién ban téng két cong tac lam d& thi tuyén sinh
19.Bién ban gidm sat (cua thanh tra)
20.Dé thi va dap 4n cac mén thi (theo lich thi)

21.Lich thi
22.Céc hd so khac 1&



