UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THANHHOA Pic lap - Tu do - Hanh phiic
TRUONG PAI HQC HONG bUC
S6: 044 /QD-DHHD Thanh Héa, ngay 0 théng 5 ném 2022
QUYET PINH

V& viéc ban hanh bo sung Quy trinh dung chung “Lam phach bai thi ket
thiic hoc phan” va ChAm bai thi két thiic hoc phan” theo tiéu chuin
ISO 9001: 2015 tai Truong Pai hoc Hong Pirc

HIEU TRUONG TRUONG PAI HQC HONG PUC

Cain cir Quyét dinh s6 03/0D-HDT ngay 24/6/2020 cia Hpi dong Truong vé
viéc ban hanh Quy ché Té chitc va Hoat dong Truong Dai hoc Héng Pirc;

Cain cir Quyét dinh s6 1147/0D-DHHP ngay 22/7/2019 cia Hiéu trudng vé viéc
thonh Idp cde Tiéu ban ddnh gid quy trinh dimg chung ISO tai Truong Dai hoc Hong
Puee;

Céin cir két qua ddnh gid, tham dinh ciia cde Tiéu ban,

Xét dé nghi ciia Triee Ban ISO 9001: 2015 Nha truong.

QUYET PINH:

] Piéu 1. Ban hanh bd sung 02 Quy trinh ding chung “Lam phdch bai thi
két thuc hoc phan” va “ Cham bai thi két thic hoc phan” theo Hé thong quan
ly chat luong ISO 9001:2015.

Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.

Diéu 3. Truong cac don vi truc thudc, cac td chirc doan thé cép trudng va
ca nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.
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OT12/DBCL&KT/DRP phdt hanh toan truong

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
TiINH THANH HOA Poc 1ap — Tw do — Hanh phiic

TRUONG PAI HOC HONG PUC

QUY TRINH
Lam phéch bai thi két thiic hoc phan
(Ban hanh kém theo Quyét dinh I04/QP-DHHP, ngay 09 théng 5 néim 20,2 L.
ciia Hiéu truéng Truong Dai hoc Héng Dikc)

I. MUC PICH, YEU CAU VA PHAM VI AP DUNG

1. Muc dich: Gitp can bo, chuyén vién thyc hién dung trinh ty cac budc cong viée
lam phéch, dam bao hiu qué, an toan, tinh bio mat cao nhit d6i véi bai thi két thic hoc

phn.

2. Yéu cau: Can bd, chuyén vién phong PBCL&KT, can bd duge phan cong lam

nhi€m vu phai thuc hién theo ding qui trinh.

3. Pham vi ap dung: Phong DPBCL&KT, céc don vi c6 li€n quan.

II. TAI LIEU VIEN DAN VA CAC TU VIET TAT

1. Tai liéu vién dan

- Quyét dinh s6 395/Qb-DHHD, ngay 29 thang 04 nim 2020 cua Hiéu truéng ban
hanh Quy dinh vé& t& chirc thi két thic hoc phin;

- Thong bao sb 54/TB-DHHD ngay 05/4/2022 vé viée t6 chitc danh, roc phéch tép
trung bai thi viét két thic hoc phan.

2. Tir viét tit

PBCL&KT: Phong Pam bao chét lwong va Khao thi
TLGV: Tro ly gido vu

SV: Sinh vién

VPQC: Vi pham quy ché thi

PMT: Phin mém diing chung quan trj Nha trudng W



OT12/DBCL&KT/DRP phdt hanh toan truong

T —y
III. NOI DUNG L TL. ¥ 228 SOAT ?
B O Noi dung Don vy Don vy i gian e
buéc cong S n P c4 nhan c4 nhan n Bi€u mau
i thwe hién va chuan chat lugng s s . thue hién
viéc chi tri phoi hop
Buée 1: Cong tac chuan bi
- Xay dung ké hoach lam phach
A . . A £ b i Trudce BMO01 _QT12
- Chuan bi co s& vat chat: buat do, DPBCL&KT N —
dao, kéo, bi dung, bién bén ... E%afhtf" G L
- Xay dung bang ma phach cho DBCL&KT h . hu;C BM02_QT12
mdi hoc phan tir phdn mém PMT ¢ PhAl | pRCL&KT/DRP
Buwéc 2: Nhin tii bai thi
BMO03 _QTI12
- Nhén tGi bai thi vA bang ma e LR LRRE
phéach tuong Gng. 2:
Giao 1A g . TLGV DBCL&KT | budiroc
nhin Lp %an}.l Safh anh ¥ien vi phat phach BM04_QT12
thi bai quy cheé thi (néu cd) /DBCL&KT/DRP
thi
Buéce 3: Lam phach bai thi
- Thyc hién don tdi bai thi (néu cé)
- Dénh phéch theo bang ma phach
cho tai bai thi tuong ing.
- Roc phach bai thi Trong
Dénh, roc - Njé 51 B3t thi 45 "
phach Niém phong ti bai thi dd roc |y oy | pRer eRT | budi danh
phéch (thi bai cham) va ghi day du roc phich
cac thong tin trén somi tai bai P
chdm
- Niém phong dAu phéch ciing bai
thi bi dinh chi vao thi dung bai thi
3 N
v Buée 4: Ban giao hd so' phach el
Ban giao || - Ban giao tdi bai cham TLGV DBCL&KT thiic dénh BMO03_QT12
hd so - Ban giao hd so 1am phé4ch \ /DBCL&KT/DRP
roc phach
T
Bwée 5: Luu ho so
- Luu tii bai chdm thi tai phong
DBCL&KT dé phuc vu cham thi DBCL&KT

- Luu i dau phéch, cing céc bién
ban. hd so lam phach tai phong
DBCL&KT




IV. BIEU MAU
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OT12/DBCL&KT/DRP phdt hanh toan trieong

T Tén bibu mAu Mi héa bibumiu | 10 | N lyn s
gian lwu dinh kém
BMO1_QTI12 PBCL&KT L"%
I | Phan céng lam phach /DBCL&KT/PRP | 01 nam 1.BM01_QT12_DBCL
&KT_phancongdant
i BMO02_QTI12 Lo | o BCLeKT @
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thi &KT_HDmaphach.xl¢
o N ] BM03_QTI12 5 b
3 | Phi€u theo d&i lam phach /DBCL&KT/DRP 0I ndm | DBCL&KT 3.BM03.QT12_DECL
&KT_phieutheodoid
e
. . BMO04_QTI12 3
4 | Danh sach SV VPQC thi /PBCL&KT/BRP 0l ndm | bPBCL&KT 4.BM04_QT12_DECL

&KT_DSSVviphamqu

DA }
LA

o
Vi ag\'g L¢]




BMOI QTI2 PBCL&KT DRP

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH THANH HOA

( Poclap — Twdo—Hanh phic
TRUONG PAI HQC HONG PUC T

Thanh Hoa, ngdy ... thing ... nam...

LICH PHAN CONG PANH, RQC PHACH TUAN ....
(T ngay ..... dén ngay ....)

Thir, Séng Chidu Ghi chii
ngay

Hai TLGV Khoa: .... TLGV Khoa: ....
e TLGV Khoa: ..... TLGV Khoa: .....
Ba TLGV Khoa: .... TLGV Khoa: ....
vl TLGV Khoa: ..... TLGV Khoa: .....
Tu TLGV Khoa: .... TLGV Khoa: ....
ol TLGV Khoa: ..... TLGV Khoa: .....
Nam TLGV Khoa: .... TLGV Khoa: ....
ol TLGV Khoa: ..... TLGV Khoa: .....
Sau TLGV Khoa: .... TLGV Khoa: ....
vl TLGV Khoa: ..... TLGV Khoa: .....

TL. HIEU TRUONG
TP.DBCL&KT

T



BMO02_QT12_DBCL&KT_DRPT

UBND TiNH THANH HOA | CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC HONG PUC Doc lap - Tw do - Hanh phiic
HUONG DAN PANH PHACH
HK... (20...-20....) Dot thi:
Mon hoc phan:
Tai1
STT SBD S

phach

ngay ... thang ... nam ....
Nguoi lap
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PHIEU THEO DOI PANH, ROC PHACH BAI THI | r KIEM SOAT
, \ B = Thbician Lo
Ngay thuc hién:  / /20...  Budithuchién: [ |Séng [|Chidu
2 Budithi, | Tinhtrang | S6tai | S6bai/ | S6thi | S6 bai
= Jed iy Ngay thi | tdibaithi | baithi | S8ty | chim | chim
X4c nhin P. PBCL&KT Ngudi theo doi Ngudi thire hién
BM03_QTI12 PBCL&KT DRP
PHIEU THEO DOI PANH, RQOC PHACH BAI THI
Ngdy thwc hién:  / /20...  Budithychién: [ |Sang [ Chidu
b Tén HP Bu(f.‘)i thi, | Tinh trang SO tii Sékba:ti/ S6 tii S6 bai
Ngay thi tii bai thi bai thi | So to cham | cham
Xac nhén P. PBCL&KT Ngwoi theo doi Ngwoi thwe hién
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QT13/PBCL&KT/ChT phit hinh toan truong

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH THANH HOA Dje 1ap — Tu do — Hanh phiic
TRUONG PAI HOC HONG PUC
| TL. IGEM SOAT |
L il

QUY TRINH
Cham bai viét thi két thic hoc phan _
(Ban hanh kem theo Quyét dinh W4/0D-BHHP, ngay /9 thang S niim 202.2-
ciia Hiéu truéng Truong Dai hoc Hong Pric)

I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG

1. Muc dich: Gitp céc to cham thi, gidng vién, gi4o vu khoa va chuyén vién hi€u 1o

trinh tu cac bude cong viée trong cong tac chém bai viét thi két thic hoc phan.

2. Yéu ciu: Cén bd chém thi, Thu ky chim thi, chuyén vién phong DBCL&KT, cén bo
duge phan cong lam nhiém vu phai hiéu va thyc hién theo dung qui trinh.

3. Pham vi 4ap dung: Phong PBCL&KT, cac don vi ¢6 lién quan.

II. TAI LIEU VIEN DAN VA CAC TU VIET TAT

1. Tai liéu vién dén

- Quyét dinh sé 395/QD-DHHD, ngay 29 thang 04 nim 2020 cia Hi¢u truéng ban
hanh Quy dinh v& t6 chirc thi két thic hoc phén;

- Théng béo sb 54/TB-DHHD ngy 05/4/2022 v& viée t6 churc danh, roc phach tap
trung bai thi viét két thiic hoc phan.

2. Tir viét tit
TBM: Trudng bd mon
PBCL&KT: Phong Dam bao chét lugng va khéo thi
TK: Thu ky
CBChT: Cén bo chim thi W



QT13/PBCL&KT/ChT phdt hanh toan truong

III. NOI DUNG
A o 7
©COng | we hién va chuén chét lwgng | nhan chi tri P thye hién
viée hop
Buéc 1: Cong tic chuin bi
Co -Ké am thi TBM c6 BMO01_QT13
tic e maw LY DBCLEKT | e » /DBCLSZIST/ChT
s - Chuan bi co s¢ vat chat bai cham | Sau khi c6
chudn bl /" pjan cong can bo cham thi a9 lich thi BM02_QT13
/PBCL&KT/ChT
Buéc 2: Nhan tii bai chim
tiibai % - Nhin thi bai chAm tir phong . Trong bubi |  BMO03_QT13
Yﬁm PBCL&KT TK cham | PBCL&KT |~ iy thi | /DBCL&KT/CHT
; Buéc 3: Cham thi
“Nhan tai bai chim tir TK chdm T4 trudn
Chémhi || - Phan cong CBCHT chém cdotti | s c | TK chim .
bai t0 cham Trong budi
; chém thi
- CBChT thuc hién cham thi theo £
quy dinh hién haoh CBChT TK cham
Buée 4: Nhap diém va ban giao
hd so’ chAm
§ G’hltlfile;n vao}?ang i hc.;p’ kﬁt CBChT | P.DBCL&KT L
qua oc phan (Béng phach- : /DBCL&KT/ChT
diém)
A
. 2 £ . A Pa K £ 0 13
Nhép - LAp bién ban cham thi T6 chdm | TK chdm /D]]il\(/:[Li’c_IgEChT
diém; Ban
iao hod ; R
glac(;léglso' - Nhép diém vao phan mém PMT i
- Ghép phéch, kidm tra x4c sudt Ke} thuc‘ BM06—QT13h
tinh chinh xéc diém bai thi (ghi chimthi | /PBCL&KT/CHT
thong tl}‘l Vaqo bang’ dlel‘l‘.lzthl HP) TK cham CBChT BM07_QT13
- Xuat, in bang phéch di€ém /DBCL&KT/ChT
- Xut, in bang diém thi hoc phan
theo tén sinh vién.
* . 5 i o . BM03 QT13
v - Ban giao ho so cham thi TK cham | PBCL&KT /DBCL&KT/CHT
@ Buéc 5: Luu triv Sau khi
- Bai chdm, ho so cham Iuvu trif theo | PBCL&KT SR
; hoan thanh
quy dinh

Ghi chii: Cdn bé chém thi thuc hign chdm thi tdp trung tai dia diém do phong DBCL&EKT diéu

phoi
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IV. BIEU MAU

OT13/PBCL&KT/ChT phdt hanh toan truong

SO A S T 0l . File
TT Tén biéu mau Ma3 hoéa biéu mau .Thm Noi lvu 7 3 -1
gian lua dinh kem
2 £ : BMO1_QT13 » PBCL&KT
1 | Kéhoach cham thi /DBCL&KT/ChT 01 nam 1.8BM01_QT13_PBCL
&KT_ChT_kehoachcl
£ BMO02_QT13 Khoa %
2 | Phén cdng can bd cham thi /DBCL&KT/ChT 01 ndm 2 BM02_QT13_DBCL
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% PP 18 BMO03_QT13 v @
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T &KT_ChT_Nhapdierr
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7 | Béng diém chi tiet thi cudi ky /DBCL&KT/ChT | 6t nghiép DBCL&KT | 7 gyo7_qri3_pect
= &KT_ChT_bangdiem
fae
¥/ TRUGNG
E
o
~." @
N ¥

g

B & ,A«f,.'fi : |
““Bui Van Ding




NOIN 09 HDNOMIL

...........................

---------------------------

...........................

...........................

...........................

...........................

...........................

o®)
19} Weyd 1Y) Wegd AS | 1d oL . ugqd | mp £eSN
’ ’ LuDdD LLH ugyd >0y Uy, . oep | LL

uels YL, 0) Sugnn 9, 1S | 1S 98 ‘ o0y BIA[ | /1D Tgng el

wii — :
1vos m,: Iy ﬂ,.e_m 0T~ 0T INYN "4 90H
F.,.. — NVHd DOH DQHL LI IHL IWVHD ONQD NVHd JOH ONOQL ONYH
oz wipu 3upyy  Ap3u ‘DO yuvyJ
Q%q—ﬁ ﬂ-.:wm _ Qﬁ .—u-,H. _ Q@— O@ﬁm .............................. ZOS OM—
EZ .HLMMH\V EUZ D.mo Hom ﬁ <om wzoo .............................. <OH|HVH

IYD INPTOIE €110 ZoWNg




(ow18 ugyu A 09s [ M ovI3 &Y b\ﬂmwm m
fy‘oud | /UEUUAESN |/®A9S| OS /oe13 Ae3N og | S| M0

Ke3 Z angd )

o M| AsTs |wans| LiH |9 | dHveL |4 "B dedN
- m o (ugqu £y ‘ugyqu Ae3N) (ow13 £ ‘oer3 Ae3N) b2 s mwﬂm

Y ¢ e wod
‘05 o1 0¥1D wgy 1gq I ‘ug deg UEUN 1) Igq 1) OBL)

—IS TN ]
AL AL ED A T THL IV4 10d OFHL OS
Lz | 4 g y

M

Ty DIgIDaa £TLD E0NE




BMO04_QTI3 PBCL&KT ChT

RHOAS ... oo s 51 s CONG HOA XA HQI CHU NGHIA VIET NAM
BO MON: « cee sonmnsrsmees Poc lap — Tw do — Hanh phic
Thanh Hod, ngay thdng ndm 20
) " e —-T— e ~--‘~-~<‘g'
i BANG TONG HQP KET QUA THI HQC PHAN | TL. KIEM SOAT |
QG PHANG. wd4 s s vsmes sswsns aemannmine s oner v smmn » 553 MAHP: cooeeevenaeeanns S TC: ...errmoe————
Ngdy thiz coovvviiiiiiiiie T 802 civsesmmuse
S6 phach | Diém Diém bing chir S phach | Diem Diém bing chix
bing s6 bing sb

(BEDE CHITS o onsunrsen - sowe vansasanvnssmsossssanasasss ) W

Téng s bai thi c6 trong thi: ........
TO TRUONG TO CHAM THI CAM BOQ CHAM THI 2 CAN BO CHAM THI 1
(Ky, ghi rd ho tén) (K, ghi rd ho tén) (Ky, ghi r0 ho tén)



BMO5_QT1 3 DBCL&KT ChT

KHOA ...cooeeiivciieeeeeee CONG HOA XA HQI CHU NGHIA VIET NAM
BOMON .......oooooveiinns Péc lap - Tw do - Hanh phiic
| Thanh Héa, ngay ... thang ... ndm 20...
BIEN BAN CHAM THI HQC PHAN ——
HOCKY: ... NAMHOC: ....oorvvvennn | TL. KIEM SOAT |
(T 6 chdam thi ldp khi hoan thanh viéc lén diém)
TR0 HP: oo eeeeeeenese e eensesseeees S6 TC: ......... Ngay thic......ooooowreminrenn.
Ho tén can bo CHAII ThE: oottt e e e e
Thori gian ChAM thi: ......oeorereeciieeeemmiene st

Két qua chAm thi

Théng ké diém cham thi

Tiisb | Téng so
0-1.5 2.0-2.5 | 3.0-3.5| 4.0-45| 5.0-55| 6.0-6.5 7.0-7.5 | 8.0-8.5 9.0-10

P

Nhin xét chung
- Tinh hinh d@ thi, d4p an (nhdn xét ngdn gon: T 6t, dat yéu cdu, canlueuy, ...):

...................................................................................................................................

...................................................................................................................................
...................................................................................................................................

...................................................................................................................................

TO TRUONG TO CHAM THI THU KY CHAM CAN BO CHAM THI
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

.......................................

........................................

........................................



UBND TiNH THANH HOA
TRUONG PAI HOC HONG BUC

DANH SACH NHAP PIEM THEO PHACH

| BMO06_QT13_DBCL&KT_ChT

CONG HOA XA HQI CHU NGHIA VIET NAM
Pac lap - Tw do - Hanh phic

FM el "uhv"-ﬁ--.w‘i
Gl Saa AT |
b i ;M SC\AW :

Dot: HK...ovevwe (20...-20...) [E107% 11 -1, FO— Tai bai thiz vooeres e ™
STT $6 phach Piém thi Ving thi VP Quy ché

réng céng: 0

CB nhap 2

CB nhap 1



- BMO07_QT13 PBCLIKT_ChT

UBND TINH THANH HOA : CONG HOA XA HOI CHU NGHIA VIET NAM
TRUGONG PAI HQC HONG BUC Pic 14p - Ty do - Hanh phitc

BANG PIEM THI CUOI KY THEO SO PHACH

LAY~ 2 SRR e
Hoc kj: HK... (20...-20...) Dot thi: [ .
Hoc phin: 4 . Gl SQAT l
Tii bai thiz L : =
S6 k- 2 5 . Nhé . . | it T -
T phiich Ma sinh vién Ho dém Tén Ngay sinh thim Ngay thi Phong thi :‘)m Diém chir Ghi chi

(Tién hanh kiém tra xdc sudt ngéu nhién ciia ..... bai thi)

Thanh Hda, ngay ... thang ... ném 2

0...
TP. PBCL&KT U%V




