QT15/PBCL&KT/TTLK phdt hanh toan truong

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH THANH HOA Poc lap - Tu do - Hanh phic

TRUONG PAI HOC HONG PUC

QUY TRINH
Té chire thi két thic hoc phan tai don vi lién két dao tao
(Ban hanh kém theo Quyét dinh s6 /743 /OD-DHHD ngay A% thing 11 nam 2022
cua Hiéu truong Truong Dai hoc Hoéng Pirc)
I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG

- Muc dich: Gitp céc don vi va ¢4 nhan thyc hién tét viéc t6 chuc thi két thic hoc phan

tai cac co sd lién két dao tao cua Truong Pai hoc Hong Pirc

- Yéu cdu: Pam bao dung theo quy ché ctia Bo Gido duc va Dao tao, quy dinh va Huéng

dan ctia Nha truong.
- Pham vi dp dung: Ap dung cho céc 16p dao tao ctia nha truong cép bang.
IL. TAI LIEU LIEN QUAN, PINH NGHIA VA CHU VIET TAT
1. Tai liéu lién quan
- Thong tu s6 08/2021/TT-BGDDT ngay 18/3/2021 cua BY Gido duc va Pao tao vé viée
ban hanh Quy ché dao tao trinh d6 dai hoc;

- Quyét dinh s6 906/QD-DHHD ngay 25/5/2021 ciia Hiéu truéng Truong Dai hoc Hong Pic
vé viéc ban hanh Quy dinh dio tao trinh d3 dai hoc theo tin chi tai Truong Dai hoc Héng Dric;

- Quyét dinh sb 1292/QD-DPHHD ngay 30/6/2021 cua Hiéu trudng Truong Dai hoc Hong
Purc vé viée ban hanh Quy dinh vé lién két dao tao trinh do dai hoc Hinh thirc vira 1am vira hoc

ctia Truong Pai hoc Hong Piic.

2. Chir viét tit
P. PBCL&KT: Phong Pam bao chit lugng va Khao thi HT: Hiéu trudng
PHT: Pho hiéu truéng TT. GDTX: Trung tdim Gido duc thudong xuyén
LKDT: Lién két dao tao P.TT-PC: Phong Thanh tra — Phap ché

P. TCHCQT: Phong T6 chitc — Hanh chinh - Quan tri
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III. NOI DUNG QUY TRINH
Pon vi/ca
Luu db céc b Fa
: Py - 2 £ Pon vi/ca nhan nhéan phoi Thaoi gian % 22
blré’cmcong No§i dung thyue hién va chuin chat lugng chii tri Bop thye thye hign Mau ho so
viee hién
Buwéc 1: Xin chii trweong thanh lap doan 10 nea
- Can cir vao ké hoach dao tao, khoa d& xuét Khoa dao o NedY | Bandé
lich thi ngoai truong M s T
Xin chii ! . a0, . 1
trwong )| - TT GDTX phéi hop véi khoa do tao va | O 1% | Pon vi lién tl‘(‘t‘;ei";l‘l‘f" lap doan di
don vi LKDT dé nghi HT xin chi truong két dao tao o t6 chirc thi
thanh 14p doan di tb chirc thi. EANE AR
v Buwéc 2: Ban hanh lich thi don vi LKDT Cham nhét
Ban kksh Cin ct chu truong cua HT, P. DPBCL&KT TT.GDTX, : O Sk
lich thi || xdy dung lich thi, gdm: Thoi gian, dja diém, | P.DPBCL&KT | Khoa dao N8 1 Lich thi
i s X L £ £ £ trude lich thi
phan bd s6 lwgng CBCT; dé xuat co cau tao il
v lanah h E du kién
doan di to chic thi.
Budc 3: Lap danh sach Poan
® + TT.GDTX chuyén lich thi cho don vi
LKDT biét va phdi hop clr can bd coi thi
Lapdanh || (néu c6), giri vé phong PBCL&KT. TTGDTX; '
sachDoan | | c4c don vi cir c4n bo di lam nhiém vu thi Khoa dao | Cham nhat ,
CB di td i N e o L 07 nea Danh sach
chdie thil (theo lich thi) gtri vé phong PBCL&KT. P DBCL&KT a0; , NgRY | cdn b6 1am
+ Phong PBCL&KT tép hop danh sach; ¥ TTTP.C; trudc l;f:,h thi s
tham muu ban hanh Quyét dinh thanh lap DPonvilién | dukién '
doan can bo di tb chirc thi. quan
+ Trudng doan td chirc lap dy toan kinh phi
cho doan cong tac trinh BGH (theo 1SO). =t
Ay
Buéc 4: QD thanh lap Poan R J
Thanh Bp || + PHT phy tréch duyét, ki Quyét dinh thanh | o o oo | PBCL&KT; | =)0 Quyét RUYC
Doan cdn | 14, Boan can b di t chirc thi tai LKDT . Khoa dao P NEAY | inh thanhAl!
b di to : . Py gt : ) P. TCHCQT truge lich thi | = . “aue
chike thi + Céac phong chirc nang va PHT phu trach tao L lap doan O
) du kién
duyét du toan kinh phi. : ~+
Buérc 5. Td chirc thi & don vi LKDT ~t
A4 - TT. GDTX cung cip QP thanh ldp doan
cho don vi LKDT dé b6 tri, sip xép CSVC
Té chire | | va dén doan.
il - Poan CB td chitc thi nhan hd so, déthitir | o oL Bonvi |
P. DPBCL&KT; phdi hop véi don vi LKDT & LKDT :
dé thyc hién nhiém vy*
- Thuc hién té chirc thi két thic hoc phan
theo lich thi va hoan thién Bao céo két qua
td chire thi hoc phan sau khi két thic thi.
Buée 6. Bio cdo, luvu ho so
Nga‘ly s?u kt}1 ket thl:lf d.qt thi, vé truong, Béo céo
e i e huﬁ'hw? sor thi ohio phidng | Linh dao Bod Kt thic ot | £t 1u8 10
+ Giao ndp bai thi, ho so thi cho phong | Lan ; ao' oan DBCL&KT é ! ot chirc thi két
DBCL&KT. cong tac thi thiic hoc
+ Nop “Bdo cdo két qua t6 chirc thi két thic phan

hoc phan” qua phong PBCL&KT.
+ Nop c4c bién ban (néu c6).

*Trong qud trinh phoi hop tai don vi lién két dao tao, néu cé van dé phat sinh can lién hé vé Nha truong
(qua TT GDTX)

W A
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IV. CAC BIEU MAU AP DUNG

a1 x Ma s6 miu Thoi . Biéu mau file
TT Tén biéu mau bidu s i Noi lru dinh kém
Ban d& nghi %
1 | thanh lap doan di | BM01-QT15/PBCL&KT/TTLK | 05ndm | P. PBCL&KT | BM01.QT15 DBCL&
KT_TTLK.docx
to chirc thi
Ké hoach t6 )&

2 _ BMO02-QT15/DBCL&KT/TTLK | 05 ndm | P. PBCL&KT | o0 o715 pecLa
chirc thi KT_TTLK xls
Danh sach can @

3 ) BMO03-QT15/DBCL&KT/TTLK | 05 nam | P. PBCL&KT | o110 o115 pacLa
bd 1am nhiém vu KT_TTLK.docx
Quyét dinh G‘}

4 e . BMO04-QT15/BDBCL&KT/TTLK | 05 ndm | P. PBCL&KT | ov00 o715 pecLa
thanh 1ap doan KT_TTLK.doc
Béo cdo két qua v%

5 | td chuc thi két BMO05-QT15/PBCL&KT/TTLK | 05 ndm | P. DBCL&KT | BMo05_Qr15_DBCL

thiic hoc phan

KT_TTLK.docx

e




BMO0I_QT15 PBCL&KT TTLK

TRUGNG PAI HOC HONG DPUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
KHOAS sivssisssissssnvssoncsssges Poc lap - Tw do - Hanh phiic

Thanh héa, ngay thang nam .....

PE NGHI
Vé vigc cho phép t6 chikc thi hét hoc phén tai don vi lién két dao tgo

Kinh gtri:
- Hiéu trudng truong Dai hoc Hong Dic;
- Giam dbc Trung tdm Gido duc thudng xuyén

Cian ctr Quy dinh lién két dao tao trinh d6 dai hoc hinh thirc vira 1am vira hoc
duoc ban hanh theo Quyét dinh s6 1292/QD-DHHD ngay 30/6/2021 cia Hi€u truong;
can cir ké hoach dao tao nam hoc ....;

Hién nay l6p lién két dao tao nganh ...... , gom ... sinh vién, dat tai .......... da
hoc xong .... hoc phén cla hoe k¥ ...., Dim h@e ...conseness , theo lich hoc ...... , Vi vay,

khoa ....... d nghi Hiéu truéng cho ch truong thanh 14p Poan can bd di t chic thi
két thuc hoc phan:

Thoi gian to

M T el =
P P e thi i uc li ay (dl.l'kiéll)
Tb chirc thi tai ........... gdm ... can b clia trudng dai hoc Hong Pirc, dé t6 chice

thi két thuc hoc phan theo ké hoach dao tao.

Kinh mong Hiéu trudng xem xét, cho chu truong dé cac phong chirc ning trién

khai thuc hién./.
TRUONG KHOA
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TRUGNG DAI HOC HONG PUC  CONG HOA XA HQI CHU NGHIA VIET NAM

~ TRUNG TAM L Péc lap - Tw do - Hanh phiic
GIAO DUC THUONG XUYEN

Thanh hoa, ngay thang nam

PE NGHI
Vé vigc cho phép to chicc thi hét hoc phan tai don vi lién két dao tao

Kinh gtri: Hiéu trudng truong DPai hoc Hong Prc.

Can ctr Quy dinh lién két dao tao trinh do dai hoc hinh thirc vira lam vira
hoc (Ban hanh theo Quyét dinh s6 1292/QD-DHHD ngay 30/6/2021 cua Hiéu
truong); can cir ké hoach dao tao cua 16p lién két dao tao nganh ... va can ctr dé nghi
cua khoa ....... i

Qua kiém tra K& hoach dao tao ctia 16p .....ccevvnee lién két dao tao véi (dbi tac
lién két), Trung tim GDTX théy rang:
Hién nay 16p lién két dio tao nganh ...... , g0m ...... sinh vién, dat tai .......... da hoc
xong .... hoc ph?m cua hoc ky ...., nam hoc ............. theo lich hoc ...... da hoan thanh

ké hoach hoc tap, vi vdy, trung tim GDTX dé nghi Hiéu trudng cho chu truong thanh
lap Poan cén bd di t6 chirc thi két thiic cac hoc phan:

S6 £ «. | Thoi gian
H Mi h inh 0 Thoi gian két
T h‘ic 1‘ % | lugng t:l,"'th, N ‘t’:,""g " B lg_“;l"d | 8 chirc thi | Ghi chi
n
pha phan SV wre thi i uc lich day (dir kién)
T churc thi tai ........... gbm ... can bd cua truong dai hoc Hong Ptc va .... can

bd cua (dbi tac lién két), dé dam bao dung ké hoach dao tao.

Kinh mong Hiéu trudng xem xét./.

HIEU TRUONG DUYET Y KIEN PHONG PBCL&KT GIAM POC



UY BAN NHAN DAN
TINH THANH HOA

TRUONG PAI HOC HONG PUC

CONG HOA XA HQI CHU NGHIA VIET NAM

BM02 QT15 DBCL&KT TTLK

Poc lap - Tu do - Hanh phic

LICH THI KET THUC HQC PHAN NAM HQC 20... - 20...
Ma_lich_thi: Danh cho sinh vién ...

Lop:
1. Lich chi tiét
S6
Ngay thi | Budi thi Mz HP Tén HP S6TC | HTT | S6 lwong PT Phong thi |lwong| Lép
SV
2. Nhan lyc ban coi thi:
- Trudng diém thi: Thanh Héa, ngay ... ... thang ... ... nam 20

- Thuky :

- Cén bo coi thi:

-Thanh tra:

- Pon vi lién két:
3. Pia diém thi:

Noi nhan:

HIEU TRUONG
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TRUONG PAI HOC HONG PUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI: ... Poc lap - Tu do - Hanh phuc

Thanh héa, ngay thang nam 20...

DANH SACH CAN BO
Tham gia doan di t6 chirc thi két thic hoc phan tai co s& lién két dao tao

Kinh gtri:
- Ban giam hiéu truong Dai hoc Hong Dric;
- Phong Pam bao chat lugng & Khao thi.

Cin cit vao lich thi .... ngay ..... do Nha truong ban hanh va nhu cau nhén sy
tham gia doan di t6 chirc thi két thuc hoc phan, Khoa/phong ... gidi thiéu nhén sy sau
tham gia doan, cu thé nhu sau:

TT Ho tén Chirc vu Nhiém vu Ghi chu

(Danh sdch co ... nguoi)

TRUONG PON VI
(Ki tén)

sl
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
_TINH THANH HOA Pjc lap - Tu do - Hanh phiic
TRUONG PAI HOC HONG PUC
S6: /QD-DHHD Thanh Hod, ngay  thang — nam 20..
QUYET PINH

V& viée thanh 1ap Poan cin bd té chirc thi két thic hoc phin

HIEU TRUONG TRUONG PAI HOC HONG PUC

Cdn cir Théng tw s6 08/2021/TT-BGDDT ngay 18/3/2021 cua B Gido duc va
Pao tao vé viéc Ban hanh quy ché dao tao trinh dé dai hoc;

Cdn cir Quyét dinh s6 906/OP-PHHD ngay 25/5/2021 ciua Hiéu truong Truong
Dai hoc Héng Pire vé viéc ban hanh Quy dinh dao tao trinh dé dai hoc theo tin chi tai
Truong Pai hoc Hong Piic;

Céin ctr Quyét dinh sé 03/0P-HDT ngay 24/6/2020 cua Hpi dong trwong Truong
Pai hoc Hong Dirc vé viéc ban hanh Quy ché t6 chirc va hoat dong cia Truong Pai
hoc Héng Dirc;

Cin cir Quyét dinh sé 1292/QP-DHHP ngay 30/6/2021 cua Hiéu truong
Truong Dai hoc Hong Pikc vé viée ban hanh Quy dinh vé lién két dao tao trinh do dai
hoc Hinh thirc vira lam vira hoc cua Truong Dai hoc Héng Durc;

Cain ctt HOP dONG SO ...

Xét dé nghi cua Trudng phong Dam bao chat lwong va Khao thi.

QUYET PINH:

Pidu 1. Thanh 14p Poan can b t6 chic thi két thic hoc phan tai 16p lién két dao
tao nganh ........... 7 [ S theo Lich thi ..., gdm céc dng (ba) c6 tén sau (co danh
sach kem theo).

Piéu 2. Poan can b t6 chirc thi két thiic hoc ph'?m ¢6 trach nhiém té chie hoat
dong thi két thiic hoc phan dam bao dung quy ché, quy dinh ctia Bo Gido duc & Dao
tao va Nha trudong va bao cao két qua thuc hién sau khi hoan thanh nhiém vu.

Poan tu giai thé sau khi hoan thanh nhiém vu.

Piéu 3. Cac 6ng/ba c6 tén tai Piéu 1 va cac don vi lién quan chju trach nhiém thi
hanh quyét dinh nay./.

Noi nhin: HIEU TRUONG

- Hiéu trl{c’mg va cac Pho hiéu trudng;
- Nhu Diéu 1;
- Luu: VT, P. PBCL&KT.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
_TINH THANH HOA Poc lap - Tu do - Hanh phiic
TRUONG PAI HOC HONG DPUC

DANH SACH
POAN CAN BO TO CHU'C THI KET THUC HQC PHAN
(Kém theo Quyét dinh s6 /OD-DHHD ngay  thang  nam 20.
cua Hiéu truong Truong Dai hoc Hong Dic)

TT Ho va tén D(rf:;i’ccﬁ‘:g tic Nhiém vu

L. Trudng doan,
Trudng Ban coi thi

2. Thu ky

3. Can b0 coi thi

4. Thanh tra

5.

(An dinh danh sdch gom ... thanh vién)

M/—J”—
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TRUONG PAI HOC HONG PUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI: ... Poc lap - Tu do - Hanh phic

..., hgay thang nam 20..

BAO CAO
Két qua tb chirc thi két thiic hoc phin tai co s& lién két dao tao
Nam hoc: ....

Kinh giri:  Ban giam hiéu Truong Dai hoc Hong Pric.

Cin ctr vao ké hoach thi két thiic hoc phan do Nha truong phé duyét, Poan can bo t6
chirc thi két thiic hoc phén ;o I NI . (co s& lién két dao tao) da hoan thanh cong
viéc td chirc thi két thiic hoc phﬁn. Doan béo cdo két qua cu thé nhu sau:

1. Thoi gian, dia diém

- Thoi gian: Tirngdy .... dénngly ...........
- Dia diém t6 chirc thi: ...

2. Tinh hinh thue hién céng tac to chirc thi

2.1. Pidu kién vé co s¢ vit chét, phong thi, phong hdi dong va trang thiét bi

phuc vu thi:

..........................................................

2.2. Tinh hinh dv thi cia sinh vién

(Bdo cdo Vvé 56 lwong sinh vién dy thi; hodn thi (cu thé vé ho tén, s6 bdo danh,..);
vang thi (Iy do), viéc thuc hién quy ché thi cia sinh vién (bdo cdo cu thé vé sé lwong sinh
vién bi ldp bién ban, ki ludt,..)

..............................................

- S6 hoc phan t6 chir thi: ....
o Theo hinh thirc viét: ...
o Theo hinh thirc tric nghiém: ...
o Theo hinh thitc van dép: ...
- Tinh hinh vé cong tac dé thi: .....ccccveveee.

(Bdo cdo vé cong tac nhdn dé thi, dam bdo an toan bao mdt cua dé thi, chat hrong
dé thi,...)

" ,,,1}«—
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2.4. Tinh hinh vé bai thi

(Bdo cdo vé cong tdc thu bai thi, niém phong bai thi (2 CBCT va thw ki cing niém
phong); céng tic bao quan bai thi va giao ndp bai thi cho phong DBCL&KT, ky xdc
nhan,..)

3. Cong tac phdi hop véi don vi lién két dao tao

------
------

TRUONG PON VI LKPT TRUONG POAN THU KY



