UBND TiNH THANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC HONG PUC Pic lap - Tw do - Hanh phic
S6: 40 /QP-DHHD Thanh Héa, ngaydF thangA0 nim 2022
QUYET PINH

Vé viéc ban hanh Quy dinh t6 chirc thi két thiic hoc ph?ln
ciia Trwong Pai hoc Hong Pirc

HIEU TRUONG TRUONG PAI HOC HONG PUC

Can cir Nghi dinh sé 99/2019/ND-CP ngay 30/12/2019 cua Chinh phii quy
dinh chi tiét va huong dén thi hamh mét sé diéu cuia Ludt sira doi, bé sung mot s6 diéu
cua Ludt Gido duc dai hoc;

Cdn cir Théng tw sé 08/2021/TT-BDGPT ngay 18/3/2021 cia Bé Gido duc va
Pao tao vé viéc ban hanh Quy ché dao tao trinh dé dai hoc;

Can cit Quyét dinh sé 297/QD-DHHD ngay 28/1/2022 cua Hiéu truong
Truong Pai hoc Hong Pic vé viéc ban hanh Quy dinh tuyén sinh va dao tao trinh dé
thac si tai Truong Dai hoc Héng Dike;

Can cit Quyét dinh sé 906/QP-DHHD ngay 25/5/2021 cua Hiéu truong
Truong Pai hoc Hong Dikc vé viée ban hanh Quy dinh dao tao trinh d dai hoc theo
tin chi tai Truong Pai hoc Ho‘hg Duee;

Can cir Quyét dinh sé 03/OP-HPT ngay 24/6/2020 cia Hoi dong truong
Truong Dai hoc Ho“ng Pute vé viéc ban hanh Quy ché t6 chirc va hoat déng truong Dai
hoc Hong Dikc;

Xét dé nghi ciia Trucng phong Pam bao chat lwong va Khdo thi.

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh t6 chuc thi két thiic hoc
phén ctia Trudng Pai hoc Hong Pc”.

Pidu 2. Quyét dinh c6 hiéu luc tir nam hoc 2022-2023. Quyét dinh nay thay thé
Quyét dinh sé 395/QD-DPHHP ngay 29/4/2020 cua Hiéu truéng Truong Pai hoc
Hoéng Purc vé viéc ban hanh Quy dinh td chire thi két thuc hoc phan tai Truong Dai
hoc Hong Prrc.

Piéu 3. Cac ong/ba truong don vi va c4 nhéan lién quan chju trach nhiém thi
hanh Quyét dinh nay./.

Noi nhdn:

- Hiéu trudng va cac Phé Hiéu trudng;

- Trudng cac don vi truc thudc; /
- Luu: VT, P. PBCL&KT.




UBND TINH THANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC HONG PUC Péc lap - Ty do - Hanh phiic
Thanh Héa, ngay thang nam 2022

QUY PINH
Té chirc thi két thic hoc phin ciia Truwong Pai hoc Hong Dirc
(Kem theo Quyét dinh s6 Y0 /OP-DHHD ngay 2¥/A0/2022 cia Hiéu trudng
Truwong Pai hoc Hong Diic)

Chuong 1
QUY PINH CHUNG
Piéu 1. Pham vi va d6i twong ap dung

1. Vin ban nay quy dinh cu thé vé nhiém vu, quyén han cia cic don vi, ca
nhan trong cong tac thi két thiic hoc phan/chuyén dé (sau day goi chung 1a hoc phén)
dbi véi tat ca cac bac, cac hé va cac loai hinh dao tao cua Trudng Dai hoc Hong Pic

(PHHD).
2. Péi tugng 4p dung
a) Céc don vi, c4 nhan tham gia vao cong téc td chirc thi két thic hoc phan.
b) Nguoi hoc cua Truong Pai hoc Héng Pirc tham du ky thi két thic hoc phan.
Piéu 2. Muc dich, yéu cau
1. Nham phan dinh trach nhiém, quyen han ctia cac ca nhan, don vi trong viéc

t6 chirc thi két thiic hoc phan qui trinh t6 chic thi, chdm thi dé giang vién, ngudi hoc
va céc don vi lién quan biét dé thuc hién va giam sat.

2. Pam bao tinh nghiém tdc trong cong tac thi, chdm thi ding Quy ché hién
hanh; dam bao tinh khéach quan, minh bach trong cong tac danh gia két qua hoc tap
ctia ngudi hoc, gop phan nang cao chét luong dao tao ctia Nha truong.

Piéu 3. Thoi gian to chire thi va hinh thire thi

1. Thoi gian t6 chic thi

a) Thoi gian t6 chic thi duge thé hién trong Ké hoach day hoc hang nam do
cac don vi quan ly dao tao (Phong Quan ly dao tao, Phong Quan ly dao tao Sau dai

hoc, Trung tam Giéo duc thuong xuyén) xdy dung va trinh Hiéu trudng phé duyét
trude khi bat ddu ndm hoc/dot hoc it nhat 01 tuan.

b) Phong Pam bao chat lugng va Khao thi (PBCL&KT) co trach nhiém chu
tri, phdi hop véi cac don vi lién quan 1ap lich thi cu thé cho timg dot thi pht hop voi
Ké hoach day hoc nim hoc va thong bao trén website ctia Truong dé cac don vi dao
tao, cac don vi lién quan va nguoi hoc duoc biét va thuc hién.

2. Hinh thtrc thi

a) Hinh thirc thi két thuc hoc phan c6 thé la thi viét, van dap, thuc hanh, trac
nghiém (trén gidy hodc trén may vi tinh), lam tiéu luan, lam bai tap 16n/dd 4n hodc

két hop giita cac hinh thuc trén. W
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b) Hinh thirc thi két thic hoc phan dugc Hiéu trudng phé duyét va quy dinh
trong dé cuong chi tiet cua hoc phan va dugc giang vién day hoc phan cong bo cong
khai cho ngudi hoc biét trong budi hoc dau tién ctia hoc phan.

Chuwong 11
CONG TAC CHUAN BI CHO KY THI KET THUC HQC PHAN
Pidu 4. K& hoach thi va qui trinh t6 chirc thi
L Pau mdi hoc ky, cac khoa 1ap danh sach cac hoc phan hoc trong hoc ky, de
xuét hinh thirc thi trinh Ban Giam hiéu duyét (qua phong PBCL&KT) va chuyén cho
céc don vi: Phong PBCL&KT, Phong Quén ly dao tao (QLDT), Trung tam Giao duc
thuong xuyén (GDTX), Phong Quan ly dao tao sau dai hoc (QLDT SPbH).

2. Trén co so lgé hoach dao tao di duoc Hiéu truong phé duyét, phong
DBCL&KT chu tri ph6i hop v6i cac khoa dao tao, don vi quan ly dao tao dé xay
dung ke hoach thi hoc ky cho timg nganh, 16p hoc phan va ban hanh lich thi truge ky
thi két thic hoc phan it nhat 20 ngay.

3. Can ct lich thi va phan b nhan lyc (trong lich thi), cdc khoa cur va gui danh
sach can by coi thi vé don vi dugc phén cong chu tri t6 chuc thi va phong
DPBCL&KT cham nhat 1a 03 ngay trudc khi to chirc ky thi.

4. Qui trinh t6 chic thi

a) Déi véi cac 16p thi tai truong dai hoc Hong Puc

- Can cr phan cong trong lich thi, khoa dugc phan cong chu tri td churc thi ctr
01 lanh dao khoa 1am Trudng diém thi cta budi thi va 01 thu ky diém thi (1a gido vu khoa).

- Trudng diém thi ¢6 nhiém vu tiép nhan danh sach can bo coi thi dugc gui tur
cac don vi (theo phan cong trong lich thi), giao thu ky chuén bi cac dieu kién vé
phong thi, gidy thi, dé thi, ... va thuc hién cac nhiém vu cua Ban,coi thi thgo qui ché
hién hanh, ban giao bai thi cho phong PBCL&KT ngay sau khi két thuc budi thi.

b) Dbi véi cac 16p thi tai co s& lién két dao tao (ngoai trudng), thuc hi¢n theo
qui trinh sau:

Bude 1: Can cr vao ké"hoach dao tao, khoa dao tao dé xuit ké hoach, thoi
gian t6 chirc thi tai co s& lién ket dao tao.

Budc 2: Trung tdm GDTX‘ph(‘)i hop vai don vi lién két dao tao va khoa dao
tao tham muu cho Hi¢u trudng vé viéc xin chi truong thanh l4p doan can by tham
gia to chire thi tai don vi lién két dao tao.

Budc 3: Can cuy kiép chi dao cua Hiéu truong, Phong DPBCL&KT xay dung
lich thi (gdm: thoi gian, dia diém, phén bo s6 lugng CBCT, don vi chu tri to chic thi,...).

Bugc 4: Cac don vi lién quan dugc phan cong trong lich thi cu can by tham
gia coi thi, gui vé phong PBCL&KT; Trung tam GDTX phoi hgp véi don vi lién ket
dao tao dé cir can bd tham gia coi thi (n€u o).

Trén co s& d6 phong PBCL&KT tham muu cho Hiéu trudng ban hanh quyét
dinh thanh 1ap doan céan bd cua Truong tham gia t6 chue thi tai don vi lién keét dao tao.
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Trudng doan c6 trach nhiém chuan bi cac diéu kién phuc vu cong tac thi, phdi
hop vé6i don vi lién két dé thyuc hién t6 chirc thi dung qui ché dio tao hién hanh va
ban giao bai thi cho phong PBCL&KT ngay khi tré ve tir don vi lién két dao tao.

Piéu 5. Piéu kién du thi

1. Giang vién xét diéu kién du thi cho ngudi hoc ciia hoc phan dugc phan
cong giang day (theo qui ché dao tao hién hanh) va théng bao két qua diéu kién du
thi cho ngudi hoc biét ngay tai bubi hoc cudi cung cua hoc phan trinh Trudng bd
mon, Trudng khoa duyét va cap nhat diéu kién du thi vao phan mém; in ra va ky Xac
nhan (Gido vu khoa, truéng bd mén, truéng khoa), nap (qua trg ly gido vy) ban gde
danh sach diéu kién du thi cho phong PBCL&KT va don vi quan ly dao tao chdm
nhit 03 ngay sau khi két thic hoc phén, déng thoi phai ¢6 luu ban gbc tai Khoa va
Bo mén quan Iy hoc phan.

2. Phong PBCL&KT in Danh sach phong thi tir phin mém quén ly va thong
tin cho ngudi hoc qua cong théng tin dién tir cua sinh vién
(http://sinhvien.hdu.edu.vn) truéc ngay thi it nhat 03 ngay. Truong hop dac biét,
Truong phong PBCL&KT bd sung ngudi hoc vao danh sach phong thi, nhung phai
néu rd 1y do, bao céo véi Ban giam hiéu phu trach.

Piéu 6. Bién soan, duyét, in sao dé thi

1. Yéu ciu vé bién soan dé thi két thiic hoc phéan d6i véi hoc phan chua c6
ngan hang cau hoi thi (NHCHT):

a) D& thi phai duge d4nh méy 16 rang, theo mAu va ding céu triic dé thi da qui dinh.

b) N6i dung dé thi phai dam bao tinh khoa hoc, dap g chuén d4u ra va phu
hop vai rubric cua hoc phan Ng6n ngit st dung trong dé thi phai chuin muc, trong

sang, don nghia, d& hidu; .... Truong hop phat hién c6 sai sot thi Trudng bd mon
phai stra truc tiép vao dé th1 va lap bién ban luu hd so. Néu dé thi cho phép sir dung

tai liéu thi phai ghi r tén, loai tai liéu.

c) Dé thi viét (phai c6 tbi thiéu 1a 2 cau hoi/dé thi) co tong diém cua cac cau
hoi 1a 10 diém; xdy dung thang diém chi tiét trong déap an cua dé thi 16n nhat 12 0,5
diém. Noi dung dé thi khong lap lai cac dé thi hoc phan, dé kiém tra, bai tap, cau hoi

on tap da sir dung trong vong 2 nam lién ké trude do.

2. S luong dé thi, thoi gian thi

a) S lugng dé thi bién soan cho hoc phan chua c6 NHCHT:

- Bo d? thi vén dép (51 thiéu 20 d&/hoc phan, mdi dé thi t6i thiéu 2 cau hoi);

- B d thi thyuc hanh c6 tdi thiéu 10 @ thi/hgc phan;

- B d2 thi viét ra 02 dé thi/hoc phén;

- Bo d& thi trac nghiém co t6i thidu 40 cau hoi/hoc phan; Phong DPBCL&KT
chiu trach nhiém t6 hop thanh 04 ma dé thi khac nhau.

b) NHCHT phai cé it nhét 20 cau hoi/tin chi (TC) d6i voi d@ thi viét, van dap

va thuc hanh va c6 it nhét 50 cau/tin chi d6i véi dé thi trac nghiém W
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¢) Thoi gian thi:

- Thi viét:’ 90 phut d(‘)i‘véri hoc phan c6 2 TC; 120 phut d6i v6i hoc phan c6
3TC; 150 phut doi v6i hoe phan c6 tir 4TC trd [én;

- Thi tric nghiém: 30-45 phut dbi v6i hoc phan c6 tir 2TC; 45-60 phit d6i véi
hoc phan co tu 3TC tré 1€n;

- Thi thyuc hanh: t6i da 150 phut;

_ Thi vén dép: Thoi gian chudn bj tir 10 - 15 phit/sinh vién; tra 10 va hoi van
dap tir 10 - 15 phit/sinh vién. Do6i v6i hinh thirc thi c6 két hop van dap, thoi gian lam
bai thi dugc quy dinh trong de thi.

3. Quy trinh bién soan, t& hop dé thi

- Pau nam hoc, Truong b6 mon ra soat NHCHT ctia cac hoc phan do Bo mon
quan ly; lap ké hoach xay dung m&i (d6i véi hoc phan chua c6 NHCHT) hodc diéu
chinh, b6 sung NHCHT (néu can) bao cao Hiéu truéong (qua phong PBCL&KT)
cham nhat 04 tuan trude khi bat dau nam hoc;

- B6 mén xdy dung ké hoach, phan cong giang vién c6 nang lyc, trinh d6
chuyén mén phu hop, c6 kinh nghiém va uy tin cao tham gia bién soan de thi két
thiic hoc phén (doi vdi hoc phan chua c6 NHCHT); t6 chirc phan bién, duyét va niém
phong dé thi dé ban giao cho Phong PBCL&KT cham nhat 01 tuan trudc ngay thi.

Giang \fién ra dé thi va Truong bd mon chiu trach nhiém vé ndi dung va tinh
bao mat cua d@ thi trudc khi niém phong va ndp cho phong PBCL&KT.

4. Qui trinh lya chon, in sao, bao quan va luu trit dé thi

- Pbi véi hoc phein c6 NHCHT: Phong PBCL&KT sir dung phan méqm’quén
ly NHCHT lya chon ngau nhién cac cau hoi trong timng nhém tir NHCHT dé t6 hop
thanh 02 dé thi khac nhau, ma héa va niém phong.

- Péi v6i hoc phin chua c6 NHCHT: Phong PBCL&KT thdng bdo cho khoa,
bd mon quan ly hoc phan t6 chuc ra 02 de thi/hoc phan va nap vé phong PBCL&KT.

- Lanh dao phong DPBCL&KT lua chon ng‘éu nhién 01 dé thi (dugc t6 hop tir
NHCHT hodc do giang vién bién soan) dé lam de thi chinh thirc va giao cho chuyén
vién phu trach to chire in sao, niém phong, bao quan theo che d¢ “Mat”.

- Viée in sao dé phai dam bao tinh bio mt; phai huy dé thi in thira hogc hong;
khong dé ngudi khong co trach nhiém vao phong in sao, khong dugc roi bd vi tri
trong lic in sao va phéi niém phong dé thi goc dé luu tri.

- Bé} thi sau khi in sao dugc dong tdi, phan ph’c‘)i theo phong thi, niém phong
tai dung d thi cé ghi rd tén hoc phan, ma hoc phan, s6 lugng dé thi, ngay thi, ca thi.

5. BO phan Thi vu (Phong PBCL&KT) ban giao cac tai dé thi ctia dot thi cho
céc Truong diém thi cua khoa/don vi to chuc thi trudce ngay hodc budi thi. Truong
diém thi co trach nhiém bao quan cac tui dung dé thi theo ché dc} “Mat”, bao dam céac
tai dung de thi chi dugc boc trén phong thi trude su chimg kién “niém phong” cua
tai dung de thi.

h
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Chuong 111

CONG TAC TO CHUC KY THI KET THUC HQC PHAN

Pidu 7. Truéng diém thi

1. Mdi diém thi c6 01 truong diém thi la Lanh dao khoa/Lanh dao trung tam
GDTX (hogc Lanh dao phong PBCL&KT dbi voi thi trac nghiém trén méy) duoc
phan cong cu thé trong lich thi.

2. Trutng diém thi chiu trach nhigm toan bo cong tac coi thi tai diém thi: nhan
de thi tai phong PBCL&KT trudc moi budi thi, phan cong CBCT, giao d€ thi cho
timg phong thi, to chirc nhén bai; xir ly cac véan dé xdy ra trong qua trinh to chuc thi,
... theo ding qui che thi hién hanh; bao céo Hiéu trudng (qua Truong phong
PBCL&KT) xir ly nhitng van dé phét sinh ngoai pham vi qui che thi.

3. Dbi véi thi trdc nghiém trén mdy tinh, Truong diém thi chju trach nhi¢m
d6ng bd va luu trit di liéu thi trén méy chu ctia Nha truong sau khi két thic ca thi.

Piéu 8. Thu ky diém thi

1. M&i diém thi b6 tri t5i thiéu 01 thu ky diém thi 1a trg Iy gido vu (hodc
chuyén vién phong PBCL&KT doi vdi thi trac nghiém trén may) clia don vi t6 chire thi.

2. Thu ky diém thi phai chuén bi ddy du ho so (tii dung bai thi, gidy thi, gidy
nhép, danh sch phong thi...), van phong pham va cac tai liéu lién quan cho tung
phong thi; chuan bi qui luat ghi s6 bao danh, thu nhén bai thi va céc loai ho so tur
CBCT cudi moi ca thi.

3. Két thuc budi thi, can b thu ky ghi bién ban theo doi vao Nhat ky t6 chirc
thi va béo cao tinh hinh thi cho Truéng diém thi; nop lai ho so thi gom: tai bai thi
(hodc két qua thi doi voi thi van dap, thuc hanh), cac loai bién ban vé phong
PBCL&KT sau khi két thiic budi thi.

Piéu 9. Can bd coi thi
M3i phong thi phai bé trf it nhat 2 cén b coi thi, riéng thi vén dép b6 tri thém

can bo lam nhiém vu goi thi sinh vao phong thi (02 phong thi, bd tri 1 can bd). Can :/.

bo coi thi thuc hién trach nhiém sau:

1. Ndm vimg qui ché, qui trinh t6 chirc coi thi (theo qui ché thi tgyén sinh
hodc thi t6t nghiép THPT hién hanh); c6 mat tai dia diém t6 chirc thi it nhat 05 phut
trude gior thi dé nghe trién khai cong tac to chiic thi va nhén ho so thi.

2. Khéng lam viée riéng (doc sach bao, sir dung dién thoai di dong, may tinh
ca nhén, ...), khong dugc hat thude, sir dung cac chat kich thich ho#c cac do uong co
cdn; khong giup d& ngudi hoc lam bai dudi bat ky hinh thirc nao; phai c6 mat thuong
xuyén tai phong thi dé thuc hién cac nhiém vy tai phong thi.

3. C4n bd 1am nhiém vu goi thi sinh vao phong thi c6 nhiém vu kiém tra tinh
hop 18 ca thi sinh tham gia dur thi, goi thi sinh vao phong thi theo danh sach dy thi.

4. K&t thic ca thi, hai can bo coi thi thu bai va niém phong tdi bai thi trude su
chimg kién cua thu ky diém thi, ban giao tai bai thi ciing cac ho so o lién quan cho
thu ky diém thi.
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5. C4n bd da dugc diéu dong coi thi, n,é'u khong tham gia dugc phai béo céo
kip thoi cho Truéng khoa cir ngudi thay the, dong thoi bao cao nha truong qua
Phong PBCL&KT vé viée thay thé trude thoi gian to chic thi.

Piéu 10. Trach nhiém cia nguoi hoc

1. Truéce khi vao phong thi

a) C6 mit tai phong thi trudc gidr thi 05 phut dé lam thu tuc vao thi. Néu dén
cham qué 15 phit sau khi tinh gio 1am bai s& khong dugc du thi.

b) Xuét trinh thé sinh vién/hoc vién. Truong hop khong c6 Theé, phai c6 gidy
td thy than (c6 dan anh) hodc lam gidy cam doan c¢6 xac nhan cua it nhat cua 02
ngudi hoc cing ¢6 mat trong budi thi tai diém thi.

2. Trong phong thi

a) Thi sinh chi dugc mang vao phong thi but viét, but chi, compa, tay, thudc
k¢, thude tinh, may tinh dién tir khong c6 thé nhé va khong soan thao dugc van ban;
khéng dugc mang tai liéu (trur nhirng hoc phan dugc sir dung tai liéu da dugc ghi rd
trong dé thi), dién thoai, thi€t bi di dong, phuong tién k¥ thuat thu, phat, truyen tin,
ghi am, ghi hinh, vii khi, chat gay no, gay chay, bia, ruou, gidy than, but xoa, thirc
in, nuéc udng va cac vat dung bi cam khic vao phong thi; khong huat thude trong
phong thi.

b) Phai ngdi dung vi tri theo quy dinh; phai ghi dAy du sb bao danh (hodc ma
sinh vién/hoc vién), ma dé thi (néu co) vao gidy thi.

¢) Bai lam phai viét rd rang, khéng nhau nt, tuyét d6i khong danh du hodc
lam ky hi¢u riéng. Nghiém cAm 1am bai bang muc d6, bt chi (trir hinh v& dugc dung
bt chi). Céc phan viét hong phai ding thuéce gach chéo, khong dung but xoa.

d) Phai bao vé bai lam cua minh va nghiém cAm moi hanh vi gian lan, khong
dugc quay cop, nhin bai clia ngudi khac, khong dugc trao doi bai, phai giir gin trat tur
trong phong thi. Néu can héi CBCT diéu gi phai hoi cong khai. Truong hop dau om
bat thuong phai bao cao CBCT dé xu ly; chi duoc ra khoi phong thi trude khi het gio
]am bai néu d& ndp bai lam, gidy nhap va dé thi cho CBCT.

e) Khi hét gio thi phai ngimg 1am bai va ndp ]Ja‘li cho CBCT (ké ca khi khong
Jam duoc bai); khi ndp bai, ngudi hoc phai tu ghi rd s6 to gidy thi va ky tén x4c nhan.

3. Trudng hop ngudi hoc véng thi khong c6 li do chinh déng phai nhan diém 0
(khong). Néu vang mat c6 ly do chinh dang (do 6m dau, tai nan phai c6 xac nhan cua

co s& y té cap huyén tré 1én, hodc do bat kha khang c6 xac nhéan cta céc cap c¢é tham

quyén), phai c6 don hoan thi giri kém theo gidy xé4c nhén, ndp cho trg ly gi4do vu
cham nhét 03 ngay sau budi thi.

Trudng khoa ¢6 trach nhiém tham dinh va xac nhén vé tinh hop 1y, hop 1& cua
hd so xin hodn thi, néu dam bao quy dinh thi dé nghi Nha truong (qua phong
PBCL&KT) cho sinh vién duge du thi ¢ ky tiép theo hodc dot thi bo sung ma khong
phai dang ky hoc lai. W
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Chuong IV
CONG TAC CHAM THI VA CONG BO KET QUA
Piéu 11. Cong tac chuin bi cham thi

1. Can ctr ké hoach dao tao, ké hoach thi hoc ky, phong PBCL&KT xay dung
ké hoach danh, roc phach. Bai thi két thic hoc phan dugc roc phach chdm nhét 05
ngay sau khi két thuc thi hoc phan. Pau phach dugc niém phong, luu giir va bao
quén tai phong PBCL&KT theo ché do “Mat”.

2. Phong PBCL&KT ph01 hop véi cac khoa va b mén cia khoa lap ké hoach
chdm thi két thic hoc phan. M&i t6 chdm thi gdm cé: 01 TH tru'ong t6 cham, cac can
b6 chim thi (CBChT) do Trudng bé mén phan cong, ddm bao mdi bai thi _phai dugc
cham béi 02 CBChT, 01 thu ky cham thi (1a tro ly giao vu). P6i voi chim thi tric
nghiém trén gidy, t6 cham thi gdm: 01 t6 truéng va 01 can b k¥ thuat (thude phong
DBCL&KT); 02 thu ki chdm; 01 thanh tra (phong Thanh tra - Phap ché).

Piéu 12. Cham thi, nhép diém va cong bo két qua thi két thic hoc phan

1. Cham thi hoc phan phai thyc hién theo ké hoach, cham thi tap trung tai khu
vuc chdm thi (nha diéu hanh) d6i véi cac bai thi viét va tric nghiém trén  gidy; chim
tai cac phong thi, phong may, san bai, nha xuong d6i vé6i hinh thirc thi van dap, thuc
hanh. CBChT khéng duoc mang db ding ¢4 nhan vao khu vuc cham thi.

2. Cham thi viét

a) Theo ké hoach, thu ky t6 cham thi nhan tai bai thi (da roc phach), dé thi va
dap éan tir phong PBCL&KT. T4 trudng td cham thi kiém tra s6 bai thi trong céc tii,
t chirc chdm chung (khoang 02-3 bai/mén thi) va giao bai chdm cho CBChT. Trong
truong hop co6 su sai léch gitra s6 luong bai thi thuc té so voi trén so mi tui bai cham,
phai 1ap bién ban va bao ngay cho Truong phong DPBCL&KT dé giai quyét.

b) CBChT phai chdm ding theo thang diém va dap an. Truong hop phai thay
d6i thang diém ciia dap an, CBChT phai bdo céo t6 truong t6 chdm dé 1ap bién ban,
ghi rd 1y do va ndi dung @& nghi thay dbi, trudc khi cham. Mdi bai thi phai do 02
CBChT chim ddc lap bang but muc mau do trén bai thi, ghi chi tiét diém thanh phan
trén bai thi, théng nhit diém va chdt diém vao bai thi. Truong hop hai CBChT khong
théng nhét dugc diém thi phai béo céo Té truong té chim quyét dinh. Néu stra diém
ghi sai thi phai gach diém sai, ghi diém dung va ky xé4c nhan ctia CBChT va T6
trudng t6 cham.

¢) Sau khi cham thi xong, CBChT ghi diém theo phéach (biéu 4), ban giao bai
chdm, bién ban chdm thi, biéu 4 va cing voi gido vu nhap vao phan mém quan ly
diém thi va xuét diém thi két thuc hoc phan (theo phéch). Thu ky ban giao ho so
cham (tGi bai chim, bién ban chim thi, biéu 4 (ban gidy), bang diém in ra tir phéan
mém ding chung) cho phong PBCL&KT theo quy dinh. Truong hop déc bi€t khong
thé dam bao duoc thoi gian chim thi, T6 trudng phai lam van ban dé nghi Hiéu
trudng qua phong PBCL&KT.

d) Piém chdm bai thi viét cong bd cho ngudi hoc trong vong 15 ngay sau ngay
thi két thiic hoc phan, riéng hoc phan thi cudi ciing cong b6 trong vong 10 ngay. W



3. Chém thi tric nghiém

a) Déi véi cac hoc phan thi tric nghiém khach quan trén mdy tinh, thu ki in
bang két qua diém thi tir phan mém thi trac nghiém va thong bao cho nguoi hoc.
Phong PBCL&KT chuyén diém thi két thiuc hoc phan vao phan mém quan ly cua
Nha trudng.

b) DBéi véi cac hoc phan ghi traflc nghiém trén giéy: T chim thuce hién quét bé}i
thi trén mdy tinh va st dung phan mém cham thi trac nghiém trén giay dé xu ly, xuat
diém thi va nhap diém vao phan mém quan ly ciia Nha Truong.

4. Cham thi van dap, thuc hanh:

a) Dén gis thi, can bd 1am nhiém vu thi goi sinh vién vao phong thi.

b) Sau khi goi sinh vién vao phong thi, giang vién yéu gﬁu sinh vién ky tén
vao Danh sich sinh vién du thi, cho moi sinh vién lua chon ngau nhién dé thi. Sinh
vié‘n duoc doi dé thi mot 1an nhung khi d6i de sinh vién bi trir ¥4 s diém thi ctia hoc
phan do.

¢) Viéc chdm thi phai do it nhét tir 02 giang vién tré lén dam nhan. Hai
CBChT cham diém dc 14p trén phiéu cham, thong nhat diém va ghi vao Danh sach
phong thi. Trudong hop hai CBChT khong thdng nhat dugc diém thi béo cao To6
trudng t6 cham quyét dinh.

~ d) Néu ngudi hoc vi pham qui ché thi thi CBChT lap bién ban va thuc hién trir
diém trong Danh sach.

e),Dié’m thi duoc cong bd cong khai cho nguoi hoc vao cubi buf)i thi. T6
trudong t6 cham va CBChT ¢6 t’réc}} nhiém giai ddp thac mac, khicu nai (néu cd) cua
ngudi hoc ngay sau khi cong bo diém thi.

g) Két thuc budi/ngay thi van dap, don vi t6 chirc thi phai nop lai cho Phong
PBCL&KT toan b tai liéu to chure thj va lgét qua thi, bag gom: Dgnh ségh sinh viép
dy thi (c6 chir ky cia sinh vién), Phiéu cham thi (ban goc), B dé thi van dap (néu
c6) de luu trir két qua thi giéng nhu hinh thie thi viét. Gido vu khoa nhap diém thi
vao phan mém dung chung.

5. Cham thi thuc hanh trén may

a) Péi véi chim thi thuc hanh trén may: Quy trinh t6 churc thi thyc hanh trén
may vé co ban ciing duge thuc hién nhu céc hinh thirc thi khac.

b) Trudc khi thi, phong PBCL&KT phéi hop v6i Trung tam cong nghé thong
tin va Truyén théng chudn bj phong méay dam bao yéu cau to churc thi thuc hanh trén may.

¢) Theo lich thi, don vi lién quan phan cong hai giang vién coi, chim truc tjép
bai thi thyc hanh trén may va thong nhat diém thi, ghi két qua diém trén phicu cham.
Két thic chim thi, diém thi duoc cong bo cong khai cho ngudi hoc.

d) Bai thi phai luu lai theo ca thi, s méy trén phan mém té chirc thi tric

nghiém. Két thic viéc chim thi, giang vién coi, cham thi ndp lai phiéu chdm (ban

gbc) va Danh sach diém thi két thic hoc phan (ban gbc) va hé so tb chic thi vé
Phong PBCL&KT.

~
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e) Péi v6i cac hoc phan khong chdm truc tiép tai phong thi: Phong
PBCL&KT bb tri phong méy tinh, phoi hop véi by mon phu trach hoc phan, to chirc
cho CBChT m& bai thi da luu trén may va thuc hién cham bai thi trén may tinh.

8 Té trudng td cham va CBChT ¢6 trach nhiém giai dap thic mic, khiéu nai
(néu c6) cua ngudi hoc ngay sau khi cong b6 diém thi. Gido vy khoa nhép diém thi
vao phan mém dung chung.

6. Déi véi chém tidu lun, bai tap 6, béo céo thyc tip tt nghiép, de n/khoa
luan tot nghiép: BO rn’6n lap ke hoach,’tc‘) chtrc thuc ’hién ‘chﬁm tieu 1u;fm, bai tap lon,
thyc tap, khoa luén tot nghiép, nop ket qua (ban goc) gom: bang diém va bién ban
cham kém theo c4c bai tiéu luan, bai tap 16n c6 day du chir ky cua 2 c4an bo cham thi
vé phong PBCL&KT (qua trg 1y gido vu) va luu két qua cham thi (ban sao) tai Khoa
va BO mon quan ly hoc phan.

7. Phong PBCL&KT thyc hién kiém tra, in, ky xdc nhin bang diém thi két
thiic hoc phén, luu ban goc va chuyén ban scan cho don vi QLDT, Khoa va B mon
quén ly hoc phan (qua tro ly gido vu).

Néu phat hién sai s6t diém da nhap trén hé thong, phai ap bién ban va c6 xac
nhan cua Truong cac don vi lién quan. Truong phong PBCL&KT xac nhén két qua
kiém tra va dé xuat Hiéu truong cho thuc hién ghinh stra diém hoc phan trén hé
théng theo qui trinh, luu nhat ky. Co sé dit ligu diem phai dugc sao luu dinh ky trén
hé thong

8. Cac don vi quan ly dao tao, phong GDCT&CT HSSV, cac Khoa dao tao s
dung két qua diém hoc phan trén phan mém dung chung dé xét tién do hoc tap, phén
loai hoc tép, rén luyén, cong nhén tot nghiép; >§ét cap hoc bong, van be‘}ng, ‘chl'mg chi,
chimg nhén, bang diém hoc ky, phu luc vin bang tot nghiép va cac van dé khac lién
quan dén két qua hoc tap ctia ngudi hoc.

Piéu 13. Xir Iy cac treong hop dic biét trong cong tac cham thi

1. Trir diém d6i véi bai thi

2) Nhiing bai thi c6 déu higu bét thuéng thi 6 chtc chim chung néu i can
ctr xac dang dé can by cham thi ket luan 1a ¢6 161 c¢b y ddnh dau bai cia ngudi hoc thi
bai 1am d6 bi trir 50% diém toan bai.

~ b) Nhiing bai thi giéng nhau: Hai can bo chim thi 14p bién ban va trir 50% 50
diém bai thi cia moi bai thi. Trudng hop ngudi hoc bi xtr ly c6 du bang chung dé
chitng minh minh thuc sy bi quay c6p thi to cham xem xét giai quyeét.

2. Cho diém khéng (0) d6i v6i nhitng bai thi ¢ chir viét cua hai ngudi, viét
trén gidy nhép, giay khong dung quy dinh cta ky thi.

Pidu 14. Khiéu nai diém, phiic khio diém bai thi

1. Viéc chim phtic khao bai thi chi 4p dung dbi véi cac hinh thire thi Yié't, thi
tréc nghiém va thi thuc hanh trén mdy tinh; khong ap dung v6i hinh thirc thi van dap.

2. Sau khi cong bd diém thi hoc phé‘}n, nguoi hoc ¢ quyén khiéu nai diém hoc
phén hodc phtc khao diém bai thi hoc phan bang vén ban trong vong 14 ngay ke tur
khi cong bo diém thi.
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3. Quy trinh qhém ’phl'l‘c k'héo dugc thuc hién nhu quy dinh hién hanh. Qua
thoi han trén, moi thac mac vé két qua thi cua sinh vién déu khong dugc giai quyet.
Murc phi phai tra vé viéc chdm phiic khéo dp dung theo quy dinh hién hanh cuia Nha truong.

4. Céc budc thuc hién viéc phic khao diém thi:

a) Ngudi hoc ndp don dé nghi phiic tra, phuc khao diém thi (theo mau) cho trg
ly gido vu khoa, tp hop va chuyén vé phong DBCL&KT.

 b) Phong DPBCL&KT chu tri phéi hop véi Bo mon cham thi hoc phan giai
quyet khieu nai hodc cham phutic khao bai thi hoc phan, thong bao két qua cho ngudi
hoc chdm nhat 7 ngay ké tir ngay tiép nhan ho so.
 ¢) Néu c6 sy thay dbi diém, phai lap bién ban dbi chét gitra cac CBChT lan
dau va CBChT cham phuc khao, ghi rd nguyén nhan va trach nhi¢m ca nhan, sau do
thyuc hién chinh sira diém hoc phan trén h¢ thong theo qui trinh, dong thoi phai luu
lai nhat ky.
Piéu 15. Ché d@¢ bso cio, liru trir hod so
oL Phong PBCL&KT c6 nhiém vu thu thép, tong hop sb liéu, tai liéu vé cong
tac td chire thi; thuc hién bao céo dinh ky theo quy dinh.

2. Phong PBCL&KT lap hd so luu trir cac tai liéu lién quan gbm: danh sich
phong thi, cac lqai bién ban giao nhén b’éi thi, dau phach, béiqthi Vieét, ti§u luén, bai
tap 16n, bang diém gitra ky, bang ghi diém qua trinh, bang diém hoc phan, cic bién
ban xur ly ngudi hoc vi pham quy ché thi. Ho so dugc dong thanh tap theo timg khoa,
chuyén nganh, hoc ky, nam hoc va khoé hoc.

~ Luu trit t6i thiéu 10 nam sau khi ngudi hoc tot nghiép déi véi cac loai bang
diém, t6i thiéu 5 ndm doi vdi bai thi két thic hoc phan, tieu luan, bai tap 16n, cung
v&i cac tai liéu khac lién quan dén cong tac to chic thi ket thuc hoc phan.

3. Cac Khoa, B6 mén luu trix t6i thiéu 10 nam sau t6t nghiép céc ban sao:
bang diem giita ky, bang ghi diém qua trinh, bang diém hoc phan; toi thiéu 5 nam
sau t6t nghiép bao cao thuc tap tot nghiép, khoa luén/do an tot nghiép.

Hét thoi gian luu trd, phong DPBCL&KT va céac don vi lién quan béao céo Hiéu
trudng duyét va tien hanh tiéu huy ho so luu trir theo quy dinh hién hanh cua Nha nudc.

Chuong V
THANH TRA, KIEM TRA, XU LY VI PHAM
VA GIAI QUYET KHIEU NAI, TO CAO

Piéu 16. Thanh tra, kiém tra

Trudng phong Thanh tra — Phap ché c6 trach nhiém t chirc thanh tra, kiém tra
viée thyc hién céc khau lién quan deén cong tc thi ket thic hoc phan; phoi hgp véi
cac don vi lién quan soan thao bdo cao tong hop va thong ké céc truong hop vi
pham, béo céo Hiéu truong dong thoi thong bao cho cac don vi lién quan.

Piéu 17. Xir ly dbi véi can b, gidng vién vi pham quy ché thi

Nguoi tham gia cong tac thi vi pham quy dinh (bi phét hién trong khi lam

nhiém vu thi hogc sau khi ky thi da két thic) nhu: Wt~
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1. Khéng cir can bg coi thi theo ké hoach; dén tré gio quy dinh; trong gi¢ thi
tu y bo vi tri di lam viéc khéc; dé cho ngudi hoc tu do quay cop, mang va str dung tai
liéu trai phép trong khi thi; ndp dé thi, bang diém tré han so v6i quy dinh, ...

~ 2.Ra dé thi sai; bo coi thi khdng béo céo véi don vi té chirc thi; 1am mat bang
didm, méat bai thi; dua dé thi ra ngoai, dua bai giai tu ngoai vao ph(‘)ng thi hoac giup
ngudi hoc 1am bai trong lic dang thi; gian 1an khi cham thi; 1am 16 so phéch bai thi, ...

3. Lam 16 d@ thi, mua, ban d@ thi; sira chita, thém, bét vao bai lam cla nguoi
hoc; stra chira lam ’sai léch dir liéq diém, diém trén bai thi, trén danh sach ghi di€m;
dé4nh trao bai thi, s6 phach hodc diém thi ctia ngudi hoc, ...

Tiy theo mitc d6 vi pham, Hiéu truong xem xét va quyét dinh xir ly ky luat
theo quy dinh ctia Nha trudng va qui ché thi (tuyén sinh, thi tot nghiép THPT quéc
gia) ctia B§ Gido duc va Dao tao.

Piéu 18. Xir Iy ngwoi hoc vi pham quy ché

Ngudi hoc vi pham quy ché thi déu phai bi 14p bién ban va tuy muc do xir Iy
ky luat theo cac hinh thirc sau day:

1. Khién trach: Ap dung d6i véi truong hop pham 16i mot [an: nhin bai cta
ban, trao ddi bai v&i ban, n6i chuyén riéng gdy mat trat tu trong phong thi.

Ngudi hoc bi ky luat khién trach s& bi trir 25% s diém bai thi.

2. Canh cao: Ap‘dung dbi véi ngudi hoc vi pham mdt trong cac 16i sau day:
ba bi khién trach mét lan nhung trong gi®r thi hoc phan d6 van tiép tuc vi pham; trao
dbi bai 1am hodc gidy nhap cho ngudi khac; chép bai ciia nguoi khac, ....

Ngudi hoc bi ky luat canh cdo s& bi trir 50% sb diém bai thi.

3. Dinh chi thi: Ap dung df)i v6i ngudi hoe vi pham mat trong cac 16i sau: DA
bi canh céo mot 1an nhung van ti€p tuc vi pham; c6 hanh dong gay go, de doa can bg
c6 trach nhiém trong ky thi hay nguoi khac; mang tai liu, thict bi trai phép vao
phong thi; dua dé thi ra ngoai khu vuc thi hodc nhén bai giai tir ngoai vao phong thi, ....

Ngudi hoc bi ky luat dinh chi s& bi diém khong (0) bai thi; phai ndp lai bai
lam, gidy nhap va de thi cho CBCT.

Nguoi hoc di thi h¢ hodc nho nguoi khéc di thi ho déq bi ky ludt & murc dinh
chi hoc tdp mdt ndm doi véi truong hop vi pham lan th@r nhét va bugc théi hoc doi
v6i truong hop vi pham lan thir hai.

4. Viéc xir ly ky luat ngudi hoc phai duge cong bd cho ngudi hoc biét. Néu
ngudi hoc khong chiu ki tén vao bién ban thi moi mot ngudi hoc khac trong phong
thi ky x4c nhan. Hai CBCT cung ki xac nhan vao bién ban xur ly vi pham cuia ngudi hoc.

Pitu 19. Giai quyét khiéu nai, td cdo

Viéc xac minh, giai quyét khjéu nai, ,té céo vé ky thi dugc thyc hién theo qui

dinh hién hanh cta phap luat vé khicu nai, t6 céo. W

Y/

DO

(\Y
W
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Chwong VI
TO CHUC THUC HIEN
Piéu 20. Piéu khoan thi hanh
1. Cac Phong, Khoa, Trung tam, cac don vi thuge Trudng va cac don vi lién

két dao tao c6 trach nhiém to chirc, quan triét va don doc céan bg, giang vién, nhan
vién ciia don vi thuc hién nghiém tuc Quy dinh nay.

2. Phong PBCL&KT 1a don vi thuong tryc trong cong tac t8 chure thi két thuc
hoc phan.

3. Trong qua trinh thuc hién, néu cé phat sinh kho khan, vuong méc, cac don
vi bdo céo bang vin ban cho Hiéu trudng (qua phong PBCL&KT) dé xem xét.

Piéu 21. Hiéu lyc thi hanh

Quy dinh nay dugc ap dung ké tir nam hoc 2022-2023 va thay thé Quy dinh vé
viéc to chire thi két thiic hoc phan tai Trudng Pai hoc Hong Purc duge ban hanh theo
Quyét dinh s6 395/QD-DHHD ngay 29/4/2020 cua Higu truong Truong Pai hoc
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