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Thanh Hoa, ngay 02 thang 8 nam 2022

PHAN CONG
Nhiém vu d6i véi CBVC va LPHP niam hoc 2022 - 2023

1. Nhiém vu Ky thuat

- Chiju trach nhiém quan 1y toan b hé thong thiét bi dién, nudc, mdy tinh,
mang Internet, camera, thiét bi PCCC, may bom va cac trang thiét bi, tai san khac
trong Ky tac x4;

- Chét s6 dién, sd nudc O tat ca cac vi tri trong khu vire quan 1y tir ngay 25,
chdm nhat ngdy 30 hang thang phai hoan thanh, phdi hop véi can bo QLNT trong
viéc cong khai s6 liéu dién, nudc;

- Stra chita, thay thé thiét bi hu hong theo ké hoach hodc phat sinh kip thoi va
hoan thanh hd so thanh toén theo quy dinh;

- Quan ly thong tin trén Website, trang FB, thong tin tir camera an ninh khi can
triét xuat;

- Quan 1y tai san trang bi lién quan dén cong tac K¥ thuat;

- CB k¥ thuat dién nudc trong td phan cong luan phién tryc ca ba, tryc thir 7,
Chu nhat va cac ngay nghi 18. CB truc duoc bd tri nghi bu 01 ngay. Truc tir thi 2 dén
thir 5 nghi bu ngay sau ngay tryc; truc thir 6 nghi bu trudc thir 5; truc thr 7, CN nghi
bu trudce thur 6.

- Tham ra cong tac quan 1y noi tra va cac cong tac khac khi c¢6 sy phan cong
cua Lanh dao ban;

2. Nhiém vu vé€ sinh méi truweong (VSMT)

- Lam viéc theo gio hanh chinh, khong bd tri tryc ca ba; chiu trach nhiém theo
ddi va thyc hién toan bo cong tac vé sinh moi truong khu khuén vién, hanh lang, cau
thang, hé thong thoat nude thai trong Ky tic x4, dam bao vé sinh sach s& hang ngay,
thu gom rac thai tap trung vé xe chura rac;

- Quan 1y hé théng xe, thung chua rac va cac dung cu lam VSMT, phéi hop
v6i can bd trong don vi t6 chirc cong tic VSMT ding qui dinh;

- Tham gia quan ly ndi vy, v¢ sinh ngudi ¢ ndi tra va cac cong tac khac khi co
su phan cong cua Lanh dao ban;

3. Phan cong nhiém vu
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Lé Thanh Ha

KS
dién

Quan ly, stra chita h¢ théng dién, nudc,
PCCC va cac trang thiét bi, tai san khac
thudc nha N2, N3, N4

0904.680.144

lethanhha

Lé Cong Hién

KS
dién

Quan ly va sira chita h¢ thdng dién,
nudc, PCCC va cac trang thi€t bi, tai
san khac thudc nha N1

0963.880.941

leconghien

Trinh Vin Thing

NV

Quan ly va sira chita h¢ thdng dién,
nudc, PCCC va cac trang thi€t bi, tai
san khac thudc nha N1

0336.361.009

trinhvanthang

Tran Thi Thu Thay

KS
mang

Quén tri mang internet, hé théng may
tinh cta ban, dang tin, bai 1én trang web,
FB cua don vi, truc camera, lam bao
c40 va cac dé nghi cong viéc cia to

0915.684.630

tranthithuthuy13t

Lé Thi Gai

NV

Lam cong tdc v¢é sinh mdi truong
toan b nha N1; kiém tra va bao céo
dinh ky két qua kiém tra cho To
truong vé cong tac VSMT trong
toan bd khuon vién Ky tlic xa

0359.928.618

lethigai

PHO TRUONG BAN




