UBND TINH THANH HOA  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC HONG PUC DPoc 1ap - Tw do - Hanh phic
S6: 3276 /QD-DHHD Thanh Héa, ngay 14 thang 11 nam 2023
QUYET PINH

V& viéc ban hanh Quy dinh té chitc, quén ly day hoc truc tuyén
va xay dung bai giang dién ti tai Trwong Pai hoc Hong Pirc

HIEU TRUONG TRUONG DAl HOC HONG PUC

Can cit Ludt Gido duc dai hoc ngay 18/6/2012 va Ludt sira déi, bé sung mét sé
diéu cua Lugt Gido duc dai hoc ngay 19/11/2018; Nghi dinh s¢ 99/2019/NP-CP
ngay 30/12/2019 cuia Chinh phu guy dinh chi tiéf va hwéng dan thi hanh mét sé diéu
cua Ludt sira doi, bé sung mét sé diéu cua Ludt Gido duc dai hoc;

Can cue Thong tw 08/2021/TT-BGDPT ngay 18/3/2021 cua Bo Giao duc va Pao
tgo vé viéc ban hanh Quy ché dao tao trinh dé dai hoc;

Can cir Nghi quyét s6 04INQ-HDT ngay 09/6/2020 ciia Hoi dong truong Trieong
Dgi hoc Hong Pric vé viéc ban hanh Quy ché to chiic va hogar dong ciia Truong Pai
hoc Hong Piic; Ngh; quyét So 18/NQ-HDT ngay 30/11/2022 cua Hoi dong truong
Truong Dai hoc Hong Purc Vé viéc sita doi, bo sung mét sé diéu cua Nghi quyét sé
04/NQ-HDT ngay 09/6/2020 ciia Hoi dong truong;

Can cir Quyét dinh s6 906/0OD-DHHP ngay 25/5/2021, Quyét dinh sé
2610/0D-DHHP ngay 19/9/2023 cua Hiéu trucng truong Pai hoc Hong Burc vé
Viéc ban hanh Quy dinh dao tao trinh dg dai hoc theo hé thang tin chi tai Truong
Dai hoc Héng Duc;

Xét d@é nghij ciia Trirong phong Qudn 1y dao tao.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh t6 chirc, quan Iy day hoc
truc tuyen va Xy dung bai giang dién tir tai Truong Pai hoc Hong Purc”.

Piéu 2. Quyét dinh nay cd hiéu luc ké tir ngay ky.

Céc 6ng (ba) Trusng phong: Quan Iy dao tao, Quan Iy dao tao sau dai hoc, Ké

hoach - Tai chinh; Giam ddc Trung tam Gido duc thuong xuyén, cac Trusng khoa
dao tao va cac don vi, ca nhan c6 lién quan chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhan:

- Hoi dong trudng (dé bao cao);

- Hiéu trudng va cac Phé hiéu truong (dé chi dao):
- Nhu Biéu 2 (dé thyc hién);

- Luu: VT, P.QLDT.
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UBND TINH THANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC HONG bUC Poc 1ap - Tw do - Hanh phuc
QUY DINH

Vé t6 chirc, quan |y day hoc trure tuyén va xay dung bai giang dién tir
tai Truong Pai hoc Hong Pitc
(Ban hanh kém theo Quyét dinh so- /OD-PHHD ngay  thang 11 niam 2023
ciia Hiéu truéng Truong Bai hoc Hong Dikc)

Chuwong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Vin ban nay quy dinh vé t6 chirc, quan 1y day hoc truc tuyén va xay dung bai
giang dién tir, gdm: cong tac to chirc, quan ly va danh gia két qua dao tao; xay dung,
luru trir va stir dung bai giang dién tir; quyén va trach nhiém cac don vi, ca nhan lién
quan; cong tac thanh tra, ki€m tra va bdo c4o; xtr Iy vi pham va t6 chuc thyc hién.

2. bbi tuong ap dung: cac don vi, can b, giang vién, nguoi hoc lién quan dén
t0 chirc, quan 1y day hoc truc tuyén va xay dung bai giang dién tr tai Truong Pai hoc
Hong Puc.

Piéu 2. Muc dich

1. Viéc trién khai hinh thtrc day hoc truc tuyén véi cac ndi dung, hoc phan trong
chuong trinh dao tao (CTDT) cac nganh, bac dao tao trén hé thong LMS (Learning
Management System) nham muc dich hudng t6i ca nhan hoa, hoc tap chi dong; dam
bao linh hoat trong hoat dong day va hoc; tang cuong thoi gian trai nghiém kién
thure, k¥ nang, mirc d0 tu chu va tu chiu trach nhiém; phat trién nang luc tu hoc, tu
nghién ctru va dap img nhu cau hoc moi luc, moi noi ciia ngudi hoc; phu hop véi
chu truong cua Nha nudc, B Gido duc va Bao tao (GD&DPT) va xu hudng dao tao
hién nay trén thé gioi.

2. B6 sung ngudn hoc liéu phong phu, chét lugng; thuong xuyén duge ning cap,
phu hgp véi yéu cau cua thi truong lao dong va dam bao yéu cau vé ndi dung giang
day theo quy dinh.

Picu 3. Giai thich cic thuit ngir

1. Day hoc truc tuyén (e-learning/ Online learning) 1a phuong thirc day hoc
thong qua phan mém tng dung trén moi trudng mang dé to chure cac hoat dong day
va hoc, qua do: (1) nguoi hoc ¢o6 thé ty hoc moi liuc, moi noi thdng qua cac hoc ligu
dién tor da phuong tién; (i1) nguoi hoc c6 thé trao doi truc ti€p voi nhau va voi gidng
vién. C6 hai hinh thtrc day hoc truc tuyén:

- Day hoc truc tuyén dong thoi (Real time online class) 1a phuong thtrc day hoc
thong qua két nd61 mang dién ra theo thoi gian thuc. Hoat dong day va hoc dién ra
dong thoi thong qua cac phan mém chuyén dung nhu: Zoom, Google Meet,
Microsoft teams, ...
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- Day hoc truc tuyén khéng dong thoi (Non Real time online class) 14 phuong
thtrc day hoc truc tuyén khong dién ra theo thoi gian thuc.

2. Day hoc két hop (Blended Learning) 13 két hop phuong thic day hoc truc
tuyén véi phuong thirc day hoc truc tiép (giang vién va nguoi hoc cung c6 mat tai
16p hoc truyén thong).

3. Hoc liéu dién tir (Course-ware) 1a cac tai liéu dugc sé hoa theo cdu tric, dinh
dang, kich ban nhét dinh; ndi dung dap ung chuan dau ra ciia mot hoc phén hoac mot
s6 hoc phan trong CTDT; cho phép nguoi hoc truy cap, tra ciru trong pham vi do
giang vién va don vi QLDT quy dinh. Hoc li€u dién tir bao gé)m: hoc liéu van ban
va hoc li€u da phuong ti¢n.

4. Bai gidng dién tir 1a mot tap hop cac hoc liéu dién tir duge to chic theo mot
két cau su pham dé co thé cung cip kién thuc va k¥ niang cho ngudi hoc mot cach
hiéu qua thong qua sy tro gilp clia cac phan mém quan ly hoc tip (Learning
Management System - LMS) hodc hé thong cung cip hoc liéu md (Massive Open
Online Courses - MOOC). Mét bai giang dién tir hoan chinh twong irng véi mdt hoc
phan trong CTDT cua nganh/ chuyén nganh do tao.

5. Kho hoc liéu sé 1a mot hé thdng luu triv va cung cap cac tai liéu hoc tap va
nghién ctru dudi dang so, bao gom: sach dién tu, bai giang, video, tng dung hoc tap,
bai bao khoa hoc va céc tai liéu khac. Kho hoc liéu so thuong duoc xay dung trén
mot nén tang cong nghé sé va cd thé duoc truy cap qua mang internet bang cac thiét
bi nhu: may tinh, dién thoai di dong hoac may tinh bang,...

6. Tuy theo dac thu chuyén mon cac ndi dung, hoc ph?m trong CTDT ctia nganh/
chuyén nganh dao tao va hinh thirc dao tao, Hiéu truong quyét dinh str dung phuong
thure day hoc truc tuyén, day hoc két hop hodc truc ti€p theo dé xuat cua khoa dao
tao va don vi quan ly dao tao.

Piéu 4. Khoi lweng kién thirc dwoe to chire day hoc true tuyén

1. Khéi luong kién thuc duoc t6 chire day hoc truc tuyén do Hiéu trudng quy
dinh trén co s& d€ xuat cua khoa dao tao va don vi QLDT, bdo dam thuc hién diung
cac quy dinh hién hanh.

2. Viéc quy dbi gior theo phuong thirc day hoc truc tuyén hodc phuong thirc day
hoc két hop ra gi¢ chuan dugc thyc hién theo quy dinh hién hanh cta Nha truong.

Chuong 2
PIEU KIEN TO CHUC DAY HQC TRUC TUYEN

Piéu 5. Piéu kién dé to chirc, quan 1y day hoc truc tuyén
Nha truong t6 churc day hoc truc tuyén trén co s& dam bao cac diéu kién sau:
1. Cong thong tin dién tir day hoc truc tuyén;

2. Hé théng may chu va ha ting két ndi mang Internet;



. Hé thdng quan 1y hoc tap;
. Hé thdng quan 1y ndi dung hoc tap;
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5. Kho hoc liéu sb, hoc liéu dién tu;

6. Hé thong bai giang dién tir;

7. Phan mém day hoc truc tuyén;

8. Phong hoc, trang thiét bi phuc vu day hoc truc tuyén;

9. P6i ngii nhan lyc dam bao trién khai day hoc truc tuyén bao gém: (i) Doi ngii
can b quan tri hé thong CNTT; (ii) Poi ngli can bd thiét ke hoc lidu; (iii) Doi ngi
giang vién xay dung bai giang dién tur.

Piéu 6. Cong thong tin dién tir day hoc truc tuyén

Cong thong tin dién ttr ciia Nha trudng duoc tich hop cac hé thong ¢d chiic ning
chinh sau day:

1. Hé théng quan 1y hoc tap

a) Hé théng quan 1y hoc tap (LMS) gdm cac khod hoc dién tir, bai giang dién
tu, bai kiém tra tryc tuyén véi day du cac tinh ndng tuong tac phu hop, hé thong
kiém tra, danh gia ngudi hoc, phan tich thong ké dir licu két qua hoc tap cua nguodi
hoc, quan ly giang vién, quan tri h¢ thong, cac bang di¢u khién (dashboard) va kha
nang tu dong dong bo két qua hoc tdp cua nguodi hoc sang phan mém dao tao;

b) Phan phéi cac hoc liéu dién tir, hoc liéu sb t&i sb luong 16n nguoi hoc; déng
thoi ho tro don vi QLDT dé dang theo dbi, kiém tra, diéu chinh va danh gia qua trinh
dao tao mot cach hi€u qua;

¢) Tao hé théng tai khoan diang nhap cho ngudi hoc;

d) Tao dién dan trao doi va cic cong cu hd trg khac dé trao doi vé hoc tap, giai
dap thac mac cia nguoi hoc ¢ su tham gia cia cac giang vién,;

e) H¢ théng may chu phuc vu hoc tap va ha téng két nbi mang Internet phai co
da bang thong, nang luyc dap tmg nhu cau truy cap ctia nguoi hoc, khong dé xay ra
hién tuong nghén mang hay qua tai.

2. Cung cap thong tin lién quan dén day hoc tryc tuyén, gom:

a) Vin ban, quy dinh, quy ché lién quan dén day hoc truc tuyén;

b) CTDT, dé cuong hoc phﬁn, ké hoach day hoc truc tuyén;

c¢) Thoi khoa biéu va noi dung dé cuong hoc phén, hudéng dan céach hoc tap,
kiém tra, danh gia d6i véi ting ndi dung day hoc truc tuyén;

d) Puong dan truy cap tdi ndi dung hoc tap lién quan.

Piéu 7. Hé thong quan 1y ndi dung hoc tip

1. Hé thong quan ly noi dung hoc tap (LCMS - Learning Content Management

System) 1a hé thong phan mém quan 1y kho noi dung hoc tap qua mang, cho phép t6
chure Iuu trit va cung cap cac ndi dung hoc tap dén nguoi hoc. Hé thdng quan 1y noi
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dung hoc tap c6 su két hop chit ché véi hé thdng quan 1y hoc tap va phin mém xay
dung bai giang dién tu.

2. Céc yéu cau dbi voi hé théng quan 1y hoc tap:

a) Cho phép t6 chuc luu trir cac ndi dung hoc tap dén nguoi hoc truc tuyén
qua mang Internet;

b) Pong bd véi thu vién sb va cung cip cac nodi dung hoc tap tdi nguoi hoc
truc tuyen;

c¢) Tich hop cong cu xay dung bai gidng di¢n tor danh cho gidng vién va lién
thong dir li¢u vaoi kho hoc 1i€u s0, thu vién so;

d) Co thé tich hop hé théng quan 1y hoc tap véi phan mém quan 1y dao tao.

Piéu 8. Hoc liéu dién tir

1. Hoc liéu dién tr 1a tap hop cac phuong tién phuc vu day va hoc, bao gém:
gido trinh, tai liéu hoc tap, tai liéu tham khao, bai kiém tra danh gia, bang dir liéu,
file trinh chiéu, cac tip tin am thanh, hinh anh, video, bai giang di¢n tir, phan mém
day hoc, thi nghiém 4o,....

2. Hoc li¢u di¢n tr phai c6 ndi dung bam sat muc ti€u dao tao, tinh su pham cao,
de str dung, dap irng nhu cau tu hoc, tu nghién ctru ciia nguoi hoc.

3. Phuong thtrc cung cp hoc liéu dién tir:

a) Truc tuyén qua mang;

b) Truc tuyén qua phan mém quan 1y dao tao;

¢) Cé4c thiét bi luu trit && nguoi hoc ¢ thé chu dong hoc khong can két ndi mang
(hoc offline).

4. Hoc li€u dién tir phai dugc chuén bi déy du trude khi to chire day hoc tryc tuyén.

Picu 9. Pdi ngii can b trién khai day hoc true tuyén

1. Giang vién tham gia day hoc truc tuyén phai nim vimg k¥ ning day hoc truc
tuyén; co kha nang quan ly, dinh hudng, huéng dan va giai dap cho nguoi hoc qua
phuong thirc day hoc tryc tuyén; sit dung thanh thao h¢ thong quan 1y day hoc truc
tuyén va cac phuong tién CNTT.

2. Can b quan tri hé thong phai am hiéu cac hé théng CNTT lién quan dén day
hoc tryc tuyén ctia Nha truong; co6 kién thirc vé CNTT dé quan tri, van hanh hé thong
CNTT dam bao hoat dong 6n dinh.

3. Can b thiét ké hoc liéu dién tir phai am hiéu quy trinh thiét ké, quy trinh xuat
ban hoc liéu; stir dung thanh thao cac cong cu CNTT lién quan va phoi hop vai giang
vién t6 churc xay dung hoc liéu dién tir phuc vu day va hoc tryc tuyén ctia Nha truong.

Diéu 10. Hé thong may chii va ha ting két noéi mang

Hé théng may chu va ha ting két ndi mang phai c6 du bang thong, ning luc dap
ung nhu cau truy cap cua nguoi dung (giang vién, can bd quan ly, can bd ky thuat va
nguoi hoc...) moi luc, moi noi, khong dé xay ra hién tuong nghén mang, qua tai...
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Chuong 3
TO CHUC VA QUAN LY DAY HQC TRUC TUYEN

Piéu 11. Xac dinh cac ndi dung, hoc phin day hoc trwc tuyén

1. Can ¢t CTDT va ké hoach dao tao, Hiéu trudng phé duyét danh muc cac noi
dung, hoc phan day hoc truc tuyén cia CTDT nganh/ chuyén nganh va céng khai
trén website hodc phan mém quan ly dao tao.

2. Pon vi QLDT chiju trach nhiém lap ké hoach va quan 1y ndi dung day hoc
truc tuyén theo diing doi tuong, cong khai trong thoi khoda bi€u va giam sat qua trinh
giang day.

3. Trong trudng hop cd su bién dong vé giang vién phu trach 16p hoc phan day
hoc truc tuyén hodc vi Iy do chinh dang khéc, khoa/by mon quan 1y hoc phan lam
van ban dé nghi Hiéu truong (qua don vi QLDT) dé xem xeét, phé duyét bo sung
giang vién day hoc truc tuyén cho hoc phan.

4. Bai giang dién tir phuc vu day hoc truc tuyén phai cung cap cho ngudi hoc
trude khi khoa hoc bat dau, bao gom: hoc licu bat budc sir dung trong qua trinh day
hoc va céc tai liéu tuy hoc khac (néu co).

5. Pinh ky, ra soat cip nhat bo sung, chinh stra vé mat hinh thic va noi dung
bai giang di¢n tur (t61 thiéu 1 lan/nam).

Picu 12. K¢ hoach gidng day va thoi khéa biéu

1. Ké hoach giang day cac ndi dung, hoc phan t6 chirc day hoc truc tuyén phai
dugc Hi¢u trudng phé duyét trude khi bat dau thuc hién.

2. Ban hanh va cong bd thoi khoa biéu duoc thuc hién theo quy dinh hién hanh
cua Nha truong va dang trén website d€ giang vién, nguoi hoc va cac bd phan chuc
nang kiém tra, giam sat.

Picu 13. Noi dung day hoc truc tuyén

1. Noi dung day hoc truc tuyén phai bam sat dé cuong chi tiét hoc phan da duoc
phé duyét trong CTDT.

2. Giang day truc tuyén phai tuan thii cac quy dinh theo Luat An ninh mang va
van ban quy dinh cua cac cap c6 tham quyén.

Piéu 14. T6 chirc day hoc truc tuyén

1. Trude khi bat dau giang day, cac don vi QLDT chu tri va phdi hop véi cac
don vi lién quan kiém tra cac di€u kién dé trién khai day hoc truc tuyén; Trung tdm
CNTT&TT lam viéc véi cac don vi lién quan dé khac phuc su co (n€u c¢d). Thong
b&o cho nguoi hoc vé ke hoach, thoi khoa biéu day hoc truc tuyén.

2. Cac don vi QLDT chu tri phdi hop voi Trung tam CNTT&TT huéng dan cho

nguoi hoc cach thirc dé tham gia 16p hoc truc tuyén; cung cap cac giai phéap tao 10p
hoc phan (tai khoan) va email group theo timg 16p hoc phan cho giang vién.
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3. Giang vién giang day theo hinh thirc day hoc truc tuyén thuc hién giang day,
quan 1y 16p theo quy dinh va huéng dan.

4. Sau khi hoan thanh giang day va danh gia hoc phan, giang vién phai ban giao
lai tai khoan cho Trung tam CNTT&TT quan 1y.

Piéu 15. Phuong thirc day hoc truc tuyén

1. Tuy thudc vao ndi dung, thoi luong va sé luong ngu’(‘yi hoc ma giang vién co
thé lua chon cac phuong thirc phit hop. Giang vién c6 thé st dung hinh thirc hoi hop

tryc tuyén (video conferencing), nhu: google meet, zoom, Microsoft team... dé
giang day, tuong tac véi nguoi hoc.

2. Sau mdi ndi dung day hoc truc tuyén, giang vién dua ra chi d& dé nguoi hoc
trao doi, thao luan hodc nguoi hoc c6 thé dat cau héi truc ti€p hodc gian ti€p (qua dién
dan) va giang vién tra 161. Noi dung thdo ludn, trao doi can rd rang, ngon tir trong sang,
thé hién su ton trong va cé thai d§ dung muc doi voi1 nguoi tham gia dién dan.

3. Giang vién tao cac video, cac bai giang dién tir luu trit trén hé théng LMS dé
nguoi hoc c¢6 thé xem hodc tai vé phuc vu hoc tap va nghién ctru (hoc ofline); tang
cuong giao cac bai ti€u luadn, bai tap, chuyén dé€ cho nguoi hoc tu nghién ctru dé
danh gia két qua theo tién do.

4. Két thic mdi budi hoc, can c6 danh gia kha ning tiép thu, twong tac ctia nguoi
hoc thong qua cac cau hoi, bai tap,...l1a diéu kién dé ngudi hoc dugc ti€p tuc tham
gia cac budi hoc ti€p theo.

Piéu 16. Panh gia két qua hoc tip

1. Viéc danh gia két qua hoc tap ctia nguoi hoc phai dugc thuc hién nghiém tic,
ding quy dinh. NO1 dung danh gia va trong so cua tung loai diém dugc quy dinh
trong d€ cuong chi tiét hoc phan va Quy dinh dao tao ciia Nha truong.

2. Panh gia két qua cac nodi dung, hoc phan day hoc truc tuyén thuc hién theo
quy dinh hién hanh. Piém kiém tra thuong xuyén, kiém tra giita ky va két thuc hoc
phan phai duoc luu trit trén hé thong LMS it nhat 5 nim ké tir ngay hoc phan bat dau
giang day va dugc cip nhat vao phian mém quan 1y dao tao cia Nha trudng sau khi
két thuc hoc phan.

3. Khong t6 chirc thi két thiic hoc phan bang hinh thirc truc tuyén dbi véi cac
ndi dung, hoc phan thuc hanh/thuc tap, danh gia k¥ ning thuc hanh (thi tay nghé,
nghi¢p vy, thao tac k¥ thuat,..). Truong hop dac bié¢t do Hi¢u truéng quyét dinh.

Piéu 17. Cac mirc d9 ciia bai giang dién tir

1. Bai giang dién tir 1a cac ndi dung va hoat ddong day hoc thong qua moi truong
Multimedia (méi truong da phuong tién) dudi sy hd trg cia CNTT. Thong tin dugc
truyén dudi cac dang: van ban, dd hoa, hoat anh, anh chup, am thanh, video, thi
nghiém 4o, hinh anh 3D, thuc tai do (virtual reality), thyc tai ting cuong (augmented
reality),... Cac mirc d§ cua bai giang dién tor nhu sau:

a) Muc 1 (Cdp do S - Substitution): Bai giang duoc xay dung dudi dang trinh
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chiéu slide dién tr duoc tao tur Powerpoint ciia Microsoft Office, Impress cua Open
Office hodc phan mém trinh dién tuong ty véi muc dich lam tu li¢u phuc vu giang
day va hoc tap trén co s& bai gidng hodc gido trinh da dugc phé duyét.

b) Mitc 2 (Cdp dé A - Augmentation): Bai giang dugc xdy dung dudi dang bd
sung thong tin trong hinh d&nh, mé ta, mo phdng,... c6 thé tuong tac véi cac doi tuong
trén man hinh, nhu: cac thi nghiém &o, cac phan mém kiém tra, ho trg cac hoat dong
day hoc va thu hut; kich thich tinh tich cuc ctia nguoi hoc trong giai quyét van dé va
kham pha tri thirc.

¢) Mic 3 (Cdp dé M - Modification): Bai giang dugc xdy dung duéi dang mot
tap hop céac hoc li€u di¢én tir (video, hinh anh dong va am thanh két hop véi trinh
dién slide v&i cac hoc li€u da phuong tié€n,...) duoc két cau su pham dé nguoi hoc
co the tu hoc thong qua lya chon cac ndi dung hoc tap, luyén tap, van dung, tu kiém
tra - danh gia.

d) Mtic 4 (Cdp dé R - Redefinition): Bai giang dugc xay dung dudi dang moi
truong 4o, hinh anh 3D, video, m6é phdng tuong tac 4o, thuc tai do, thyuc tai tang
cuong, thuc tai hon hop giup tao ra cac hoat dong day hoc véi chirc ndng mai.

2. Bai giang dién tir tir mirc 3 trd 1én gitp ngudi hoc ¢ thé tu hoc va cd thé xem
nhu la gido trinh dién tur.

Piéu 18. Céc tiéu chi danh gia bai giang dién tir

1. V& noi dung

- Trang bi kién thuec, k¥ nang, mirc d§ tu chu, tu chiu trach nhi¢m dé dat duoc
chuan dau ra cua hoc phan va ma tran chuan dau ra cia CTDT;

- Thé hién rd ndi dung trong tam, lién h¢ thuc té, ¢6 tinh gido duc cao;

- Bam bao nd1 dung day hoc chinh xéc, c6 h¢ théng, dap unmg muc ti€u day hoc,
phu hop véi dé cuong chi tiét hoc phan da dugc phé duyét;

- Khong chtra cac ndi1 dung trai voi quan diém, duong 16i, chinh sach, nghi
quyét, chi thi, quy dinh, két luan ctia Bang va phap luat ciia Nha nudc;

- Tu liéu sir dung phai rd rang trong trich dan nguon tai liéu, hoc liéu tham khéo.
2. V& tinh su pham va phuong phap truyén dat

- Thé hién dugc d?ly du céc giai doan cua qua trinh day hoc, nhu: dat van de,
hinh thanh tri thirc méi, luyén tap, tong keét, h¢ thong hoa tri thue, kiém tra danh gia.

- Phu hop véi ddi tuong nguoi hoc, hép dan, 16i cudn, dé hiéu, dé tiép nhan;

- Tao tinh hudng hoc tap, dinh huéng ngudi hoc, néu va giai quyét van dé, dam
bao co thé khai thac kién thure va giai quyét van deé.

3. V& cong nghé va k§ thuat

- Pam bao yéu cau vé ky thuat nhu tinh hop 1y, 6n dinh, dé sir dung, kha ning
tuong thich cao voi cac loai thiét bi cong nghé khac nhau;
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- Cac ndi dung s6 hoa tuan theo quy dinh trong va déng goi theo chuan SCORM;
dam bao chay tot trén hé thong quan Iy hoc tap (LMS) va Internet;

- Hinh anh, 4m thanh phai sic nét, két hop tot gita cac yéu t6 nhu: am thanh,
hinh &nh, hiéu tng, nghe, nhin, thao tac, tuong tac.

Pi¢u 19. Piéu kién ding ki xay dwng bai giang dién tir

1. Nguyén tic chung

a) Xay dung thuong hiéu va ban quyén ctia Nha truong (d6i véi bai giang dién
tir do Nha truong cap kinh phi xay dung);

b) Chinh x4c vé ndi dung khoa hoc va dam bao chat luong vé kién thuc, ki
nang, muc dg tu chu, ty chiu trach nhiém cua nguoi hoc theo chuan dau ra ctua hoc
phan va CTDT tuong tng;

¢) C6 kha ning twong thich cao voi cac nén tang k¥ thuat s6 va hé théng quan
1y dao tao cuia Nha truong;

d) Puoc cap nhat thuong xuyén theo yéu cau phat trién ctia khoa hoc cong nghé
va CTDPT,;

e) Co kha nang tuong tac, thu huat su tap trung cua ngudi hoc.

2. biéu kién dang ky xay dung bai giang dién tir tir mirc 3 tré 1én

a) Hoc phﬁn da duoc day cho ti thiéu 01 khéa hoc va tiép tuc duoc str dung
trong nhitng nam ti€p theo;

b) C6 phong may tinh cho ngudi hoc tham gia hoc truc tuyén hodc du trang thiét
bi dé t6 churc day hoc truc tuyén;

¢) Giang vién ndm dugc quy trinh, phuong phap xay dung bai giang dién tir
hoic két hop voi bo phan ki thuat co kha ning hd trg xay dung bai giang dién ti;

d) Bé cuong ding ky xay dung bai giang dién tir (theo mau) va duoc Hiéu
trudng phé duyét.

3. Chuan bi tu liu

a) Bai giang text (dang van ban) can néu rd: Thoi luong hoc phan (sé tin chi);
muc ti€u nguoi hoc can dat; diéu kién tién quyét: nhitng kién thurc can phai co6 dé
tiép thu bai giang. Bai giang text (dang van ban) dugc quy dinh viét @ mot trong Cac
dinh dang sau: DPinh dang Word ctia Microsoft, dinh dang PDF.,...;

b) Trang duogc tinh theo kho A4, ¢& chit 13, font Times New Roman, st dung
bd go tieng Viét TCVN 6909 (Unicode), gian cach dong, 1€ trdi 3cm, 1€ phai 2cm, 1€
trén 2cm, 1€ duoi 2,5¢cm;

¢) Gigo trinh tham khao chinh va cac tai liéu tham khao, gdm: Tai liéu tiéng
Viét va tai li¢u tieng nudc ngoai;

d) Cac tu liéu va co so dir liéu sir dung dé xay dung bai giang dién tir, gom:
Hién vat, mau vat; tu liéu gidy, anh (tranh, anh, hinh v&, ban do, biéu dd, phim



10

anh,...); tu licu ) (cac trang web, cac dia CD, cac bang video, cac tu liéu dugc tai
tor mang internet, cac bai giang di¢n tu lién quan da co,...);

e) Nhitng yéu cau phai c6 dé xay dung bai giang dién tir, gdm: Xay dung bai
thir nghiém; quay phim hi¢n truong; khai thac kho tu liéu trong va ngoai nudc;

g) Hé thong nhimg bai tip, cau hoi, bai thi tric nghiém cua bai giang va dap an
trd 101 hodc hudng dan tra 161. Cau héi trac nghiém cé thé 1a nhitng cau doc lap co
thé phan hoi truc ti€p, cling cé thé ton tai trong mot nhoém cau ciia mét bai kiém tra;

h) Ban tom tit nhitng khi kién thirc co ban cta bai giang.

4. Danh sach tu li¢u duoc xay dung chi tiét nhu sau:

a) Giai thich: Ghi rd modul tu liéu nay minh hoa diéu gi, sir dung cho nhiing
Modul bai giang nao;

b) Thé loai: video/ Audio/ Text/... (tu dung hay suu tim ban quyén);

¢) Pinh dang phd bién: Avi hay mov hay mp3, mp4,...

d) Luu trtr: Ghi r6 thu muc luu trit & dau.

5. Mbi tu liéu dién tir 1a mot Modul tuong dbi doc 1ap, c6 thé tai str dung trong
nhitng bai giang khac mdt cach dé dang. Tu li€u dién tir c6 thé c6 do suu tam (dam
bao thuc hién dang cac quy dinh vé ban quyén) hay tu xay dung.

6. Tu liéu dién tir c6 thé 1a phim, video, anh, hinh vé&, ban dd, hoat hinh, 4m
thanh, van ban (plaintext) va cac cau hoi trac nghiém, bai tap,...

7. Kich ban va 16i binh khi 1ong ghép cac tu lidu: Kich ban chi tiét phai day du
cac ndi dung: M bai (gion thiéu giang vién/ dia chi lién h¢/ thong tin can thiét); cac
modul chinh; cac truong canh, lién két can thict va cac két luan chu yéu. Kich ban
va 101 binh cho moi modul bai giang 1a van ban mo ta viéc trinh dién cac tu liéu theo
trinh tu, hinh thic xac dinh, hi€u itmg mau sac, am thanh va cac yéu t6 khac. Kich
ban can mo ta chi ti€t cac 161 thuyét minh, phan ndi dung hién thi trén man hinh,
hinh thurc thé hi¢n mong mudn,...

8. Tap hard copy (ban cting) cac powerpoint dé trinh bay bai giang: 1a tong sd
powerpoint can phai xay dung, trong d6 c6 bao nhiéu slide hinh anh/ text/ bi€u bang.
Slide c6 thé 1am trén Powerpoint hoac Impress (mot phan mém cia by phan mém
ma nguon md Open Office c6 tinh nang twong ty nhu Powerpoint).

Piéu 20. X4y dung bai giang dién tir

1. Powerpoint phai dam bao yéu cau:

a) C6 tinh thong nhat trong hinh thirc trinh bay ndi dung;

b) Thiét ké ngan gon nhung dam bao diy du cac ndi dung can truyén dat;

¢) C6 c4u trac rd rang, phuc vu tdi da cho muc dich mudn truyén tai.

2. Video bai giang phai dam bao yéu cau:

a) B0 phan giai video: 360p, 480p phu hop xem trén dién thoai thong minh
(smartphone), mdy tinh bang (tablet);
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~ b) Chat lugng video: 480p, 720p phu hop xem trén méy tinh xach tay, may tinh
dé ban hodc cac thiét bi cam tay khac;
¢) binh dang video: mp4 (khong dung file flash);
d) Dung luong video chét lugng: 360p: 5 MB/phut; 480p: 7 MB/phut; 720p: 11
MB/phdt.

3. Xay dung bai thi nghiém, gdm: Quay phim bai thi nghiém thuc trong phong
thi nghiém hoac tai hién truong; thiét ké va xay dung bai thi nghiém 4o hoac méo
phdéng. Thi nghiém 4o 1a moét loai hoc li¢u dac bi€t dugc thiét ké mdé phong thi
nghiém thuc dua trén ing dung CNTT; thi nghiém ao c6 thé thé hién qua cac trinh
dién da phuong tién.

4. Suu tAm tu liéu, gdm: Liét ké nhimg san pham/tu liéu phai mua va liét ké
nhitng sdn pham/tu li¢u phai tim kiém hodc tuong duong.

5. Hoan thién bai giang: St dung cac ngudn tu lidu dé hoan thién bai giang theo
chuan SCORM.

6. T6 chtrc nghiém thu

a) D6i voi bai giang dién tir cip d6 1 va 2: Khoa dao tao t6 chirc nghiém thu va
b&o cdo Nha truong (qua don vi QLDT) trudce khi str dung.

b) Bdi v6i bai giang dién tir cAp do 3 va 4: Khoa dao tao tong hop, ndp ho so vé
Nha truong (qua don vi QLDT); Hiéu truong thanh 1ap Hoi dong, to chirc nghiém
thu danh gid trude khi st dung.

7. Huéng dan sir dung

a) Huéng din st dung cho ngudi hoc: huéng dan chi tiét vé& cach hoc theo bai
giang; hudng dan vé doc thém, cach tim kiém thém thong tin tu li¢u lién quan; huéng
dan viéc tu trac nghiém kién thirc, lam bai tap, tham du cac bai kiém tra danh gia ma
gido trinh quy dinh; hudéng dan tham gia cac dién dan trao doi, 16p hoc 4o, trao doi truc
tuyén (néu co);

b) Huéng dan sir dung cho giang vién: 1a nhitng hudng dan chi tiét vé cach thic
t6 chirc day hoc véi giao trinh nay sao cho c6 thé dat dugc hiéu qua cao nhat.

Chwong 4
QUYEN VA TRACH NHIEM CUA CAC PON VI

Picu 21. Quyén va trach nhiém ciia cac don vi quan ly dao tao

1. Tao 1ap khéa hoc, phan quyén cho giang vién, ngudi hoc va phdi hop véi
khoa dao tao, giang vién dé hudng din nguoi hoc ding ky hoc trén hé thdng day hoc
truc tuyén ngay trong tuan dau tién cia hoc ky; phdi hop voi trung tim CNTT&TT
b tri phong may cho ngudi hoc hoc tap trong thodi gian hoc tryc tuyén khi nguoi
hoc khong c6 may tinh; theo ddi, giam sat khoa hoc truc tuyén.
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2. Pua ra khoi hé thdng cac ndi dung, thong tin trai quy dinh va khong phu hop
vo1 muc dich cua hé théng day hoc truc tuyén ma khong can thong bao cho cac thanh
vién lién quan.

3. Phéi hop véi céc khoa dao tao phan céng giang vién giang day theo ké hoach
dao tao da phé duyét. Quan ly giang day, theo ddi, kiém tra tién d6 giang day, thuc
hién Quy ché dao tao.

4. Quan Iy hoc tap cua ngudi hoc, t6 chic sap xép cac 1op hoc, chi dao, kiém
tra tinh hinh hoc tap.

5. Quan ly két qua hoc tap caa ngudi hoc theo dung Quy ché dao tao. Thong
béo két qua hoc tap, tiep nhan va giai dap thac mac, kieén nghi cia nguoi hoc va cac
bén lién quan.

6. T chuc tap huin dinh ky cho can b, giang vién va nguoi hoc dé cap nhat
nhitng quy dinh, cong ngh¢ mai; dé xuat dé cai tién dé nang cap hé thong dap tng
nhu cau quan ly va t6 chuc dao tao.

Pieu 22. Quyén va trach nhiém cia khoa dao tao

1. Xac dinh yéu cau cac ndi dung, hoc phén day hoc truc tuyén va cac hoc ky
phu hop véi ké hoach dao tao cua khoa va Nha truong.

2. Cong bd cong khai cac yéu cau, quy dinh lién quan dén day hoc truc tuyén,
van ban huéng dan giang vién, nguoi hoc str dung cac cong cu gidng day - hoc tap
truc tuyén, hinh thic kiém tra, danh gia cong nhan két qua hoc tap. Quan ly qué trinh
hoc tap ctia nguoi hoc, kiém tra tinh hinh hoc tap, nam bat dién bién tu tuong, dé co
ké hoach, bién phap gitp d& nguoi hoc trong qua trinh hoc tap.

3. Khuyén khich can bo, giang vién xay dung bai giang dién tir; to chirc nghiém
thu bai gidng dién tur theo quy dinh.

4. Phéi hop véi don vi chirc nang xay dung bd ngan hang dé thi cho cac noi
dung, hoc phan day hoc truc tuyén. To chuec thi, kiem tra, cham thi, quan 1y diém
theo qui dinh.

5. Cong bo cong khai: chuan dau ra cia CTDT, c4c ndi dung, hoc phan day hoc
truc tuyén; dé cuong chi tiét hoc phan; ké hoach dao tao; phuong thirc day hoc truc
tuyén; quy dinh vé quyén va trach nhiém nguoi hoc khi tham gia hoc truc tuyén.

6. T6 chirc boi dudng vé phu’O’ng phap va ky nang can thiét cho cc giang vién
dé co the giang day va huéng dan day hoc truc tuyén; huéng dan ngudi hoc sir dung
phan mém, cac tmg dung CNTT d¢ hoc tap, nghién ciru.

Piéu 23. Quyén va tranh nhiém cia Trung tim CNTT&TT

1. Quan trj hé thong phai am hiéu cac hé théng ing dung CNTT lién quan dén
day hoc truc tuyén; duoc hudng dan, chuyén giao cong nghé dé quan tri, van hanh
hé théng CNTT dam bao hoat dong 6n dinh; quan tri, van hanh, bao dudng hé thdng
may tinh, ha ting mang: Lan, wifi, website, server, di liéu lién quan dén hé thng
day hoc truc tuyén cua Nha trueong; bao dam an toan thong tin mang.
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2. Xay dung quy trinh luu trit, bao mat co s¢ dir li¢u va ndi dung bai gidng cua
giang vién, két qua kiém tra danh gia cia nguoi hoc.

3. Chiu trach nhi€m Iuu trit toan b qua trinh td chirc day hoc va xac nhan thong
tin khod hoc khi c6 yéu cau.

4. Tao va cap phat/thu hdi tai khoan nguoi dung trén hé thong, hd tro k¥ thuat
cho giang vién - nguoi hoc trong qué trinh giang day - hoc tip; cung cip/thu hoi tai
khoan va hd trg bo phan chtrc nang thuc hién nhi€ém vu thanh tra, kiém tra, giam sat
hoat dong giang day truc tuyén.

5. Phéi hop véi phong QLDT xay dung quy dinh vé sir dung hé théng day hoc
truc tuyén, khai thac kho hoc liéu va quan 1y nguoi dung truy cap vao hé thong day
hoc truc tuyén cua Nha truong. HS tro ngudi dung khai thac ¢6 hiéu qua hé théng
day hoc truc tuyén va kho hoc liéu.

6. Phéi hop véi cac don vi lién quan hd tro khoa dao tao, giang vién xay dung
hé thong hoc liéu, to chuc bién soan va xuat ban céc giao trinh, bai giang, tai liéu
hudng dan hoc tap, giang day truc tuyen.

Diéu 24. Quyén va trach nhiém cua gidng vién

1. Puoc hd trg kinh phi xdy dung bai giang dién tir (e-Learning) va cic san
pham khac theo quy dinh cua Nha truong.

2. Pugc boi dudng ning cao nang luc xay dung bai giang dién tir; k§ nang day
hoc truc tuyén; k¥ nang quan 1y, theo doi, dinh hudng, hudéng dan va giai dap nguoi
hoc qua mang; k¥ niang sir dung hé théng quan 1y hoc tap va cac phuong tién CNTT
phuc vu cho giang day.

3. Thuc hi¢n dung cac quy dinh vé day hoc truc tuyén dam bao hoat dong kiém
tra, danh gia ngudi hoc theo cac vin ban huéng dan hién hanh.

4. Tham gia x4y dung dé cuong chi tiét hoc phan; xdy dung bai giang dién tu;
c6 thé tham gia quy trinh san xuat hoc liéu dién tir (ghi hinh, thu 4m) tai phong thu
hodc img dung cac cong cu CNTT phuc vu giang day truc tuyén trong qué trinh xay
dung bai giang; thiét ké cac bai tap tinh hudng (case study); thiét ké hé thong cau
hoi tric nghiém, ngan hang cau hoi kiém tra, danh gia.

5. Chiu trach nhiém vé noi dung bai giang va cac chii dé thao luan khi dua 1én
hé théng day hoc truc tuyén, cac dién dan trao doi, thao luan.

6. Phan hoi kip thoi trudc nhitng thac mac ciia ngudi hoc trong qua trinh hoc,
thi, kiém tra, danh gid; tham gia tra 161 cac cau hoi trén dién dan thao ludn khi nguot
hoc dua ra cau hoi; ho trg ngudi hoc giai quyet nhirng kho khan phat sinh trong qua
trinh thong tin 1ién lac gap su c6 va dam bao tién do hoc tap cia ngudi hoc.

Piéu 25. Quyén va trach nhiém ciia ngudi hoc

1. Buoc cung cép, tiép can cac nguén hoc liéu hoc tap cua cac noi dung, hoc phﬁn
day hoc truc tuyén, dugc gidi dap nhitng thac mac trén dién dan trao doi.

2. Co quyén bo sung cac thong tin khac trong hd so ca nhan, nhu: hinh dai dién
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va chit ky thudc quyén so hitu riéng (néu c6). Hinh anh dai dién phai nghiém tac, co
van hoa, nghiém cam st dung hinh anh khéng phu hop véi thuan phong my tuc cia
dan tdc.

3. Phai tuy bdo v¢ tai khoan, phai tu chiu trach nhiém vé cac thong tin dua 1én h¢
thong va phai chiu trach nhiém vé viéc dé ngudi khac st dung tai khoan ctia minh
sai muyc dich, khong ding v&i quy dinh.

4. Phai hoan thanh cac nhiém vu do giang vién giao trén hé théng day hoc truc
tuyén theo ding thoi han quy dinh.

5. Thuc hién dung cac quy ché, quy dinh ctiia Nha truong. Trong trudng hop vi
pham s€ tuy muc dg, xtr 1y theo quy dinh hi¢n hanh.

6. Tham gia cac hoat dong lay ¥ kién phan hoi cia nguoi hoc vé cac ndi dung,
hoc phan, phuong phap giang day, moi truong gido duc (néu co).

Chwong 5
THANH TRA, KIEM TRA VA BAO CAO

Piéu 26. Thanh tra, kiém tra

Phong Thanh tra - Phap ché thuc hién giam sat, thanh tra, kiém tra viéc thyc
hién Quy dinh vé t6 chirc, quan 1y day hoc truc tuyén va xay dung bai giang dién tir
cua cac don vi, ca nhan lién quan theo quy dinh hién hanh.

Trudng khoa dao tao to chirc kiém tra, giam sat viéc thuc hién ké hoach day hoc
tryc tuyén ctua don vi.

Piéu 27. Ché dj bio cao

1. Trudce khi hoc ky bat dau 01 tuan, cac khoa/bd moén thuc hién day hoc truc
tuyén cong bo ké hoach dao tao da dugc phé duyét dén cac doi tugng lién quan.

2. Cac khoa dao tao quan 1y hoc phan, CTDT phai danh gia hé thong day hoc truc
tuyén, muc do trién khai, nhiing khé khan, thuén 1¢1 khi trién khai day hoc truc tuyén.

3. Trung tdm CTTT&TT phu trach ha tﬁng mang CNTT bao céo vé cap nhat
phat trién cong ngh¢, nhitng kho khan, thuén lgi khi trién khai day hoc truc tuyén va
de xuat giai phap khac phuc.

Chuong 6
XU LY VI PHAM VA TO CHUC THUC HIEN

Piéu 28. Xir 1y vi pham

1. Nghiém cdm cac hanh vi loi dung day hoc truc tuyén dé cung cp thong tin
trén mang nham muc dich:



15

a) Chong ph& Nha nudc Cong hoa xa hoi chu nghla Viét Nam; gdy phuong hai dén
an ninh qudc gia, trat tu an toan xa hoi; pha hoai khi dai doan két dan toc; tuyén truyén
chién tranh, khing bo; gay han thu, mau thudn giita cac dan toc, sdc tdc, ton giao;

b) Tuyén truyén, kich dong bao luc, dam 6, ddi truy, toi ac, t€ nan xa hoi, mé
tin di doan, pha hoai thuan phong, my tuc cua dan tdc;

c) Tiét 16 bi mat Nha nudc, bi mat quan sy, an ninh, kinh té, doi ngoai va nhiing
bi mat khac do phap luat quy dinh;

d) Pua thong tin xuyén tac, vu khdng, xic pham uy tin cta to chirc, danh du va
nhan pham cua ca nhan;

e) Quang cio, tuyén truyén, mua ban hang hoa, dich vu bi cAm; truyén ba tac
pham béo chi, van hoc, nghé thuat, xuat ban pham bi cam,;

g) Gid mao t6 churc, ca nhan va phat tan thong tin gid mao, thong tin sai su that
xam hai dén quyén va lgi ich hop phap cua t6 chirc, ca nhan.

2. Nghiém cAm cac hanh vi tao duong dan trai phép doi véi tén mién hop phap
ctia to chue, ¢4 nhan; tao, cai dat, phat tan phan mém doc hai, vi-rit may tinh; xam
nhap trai phép, chiém quyén diéu khién hé théng thong tin, tao lap cong cu tan cong
trén mang.

3. Nghiém cédm cac d6i tuong c6 hanh vi luu trit, sao chép, cit ghép lam thay
doi ndi dung bai gidng dién tur, ghi hinh va chinh stra bai giang truc ti€p, phat tan bai
giang trong h¢ thong day hoc truc tuyén dudi moi hinh thire khi chua dugce su dong
¥ cua giang vién hoac Hi¢u trudng nha truong.

4. Cac vi pham, tuy theo muc d0, s& bi nhic nho, tudc quyén ding bai, tudc
quyén truy cap h¢ thong, canh cdo trén toan hé thong hoac bi co quan c6 tham quyén
xu 1y ky luét, xtr Iy hinh su theo quy dinh.

Picu 29. T6 chirc thue hién

1. Truéng cac don vi, ca nhan ¢o lién quan chiu trach nhi¢m td chirc thuc hién
quy dinh nay.

2. Quy dinh nay c6 hiéu luc ké tir ngay ky. Trong qua trinh thuc hién, néu c6
phat sinh hoac phai cap nhat cac van ban méi cua cap trén, cac don vi, ca nhan bao
cao Hiéu truong (qua Phong QLDT) dé xem xét, stra doi cho phu hop vai tinh hinh
thuc té./.



16

Phu luc 1
QUY TRINH XAY DUNG BAI GIANG PIEN TU

Quy trinh xiy dung bai giang dién tir gom cac bude sau:
Bude 1: Ping ky xay dung bai giang dién tir (theo mau).

Buéc 2: Xac dinh ndi dung can diéu chinh, cip nhat, bo sung, nang cap bai
giang day hoc truc tuyén, ké hoach thuc hién.

Buwéc 3: T chire xay dung kich ban bai giang dién tir.

Buéc 4: To chuc xay dung kich ban tong thé bai giang (vé su pham, k¥
thuat,...).

Buéc 5: Thiét ké noi dung chi tiét bai giang dién tu.

Buéc 6: Tiép thu cac y kién tir chuyén gia, ngudi hoc vé kich ban va noi dung
bai giang dién tu.

Buéc 7: Khoa dao tao t6 chirc Hoi dong nghiém thu néu ¢ cap do 1 va 2; Nha
truong to6 chirc nghiém thu néu cap do 3 va 4

Budc 8: Hoan thién bai giang dién tu.

Buwdce 9: Stir dung bai giang dién tir.
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Phu luc 2
DANH SACH
PHAN MEM AP DUNG DAY HQC TRUC TUYEN

TT Tén phin mém Pia chi cung cap
Danh sach LMS, LCMS

1 | Moodle https://moodle.org

2 |.LRN http://www.dotlrn.org

3 |eFront http://www.efrontlearning.net

4 | Sakai https://www.sakaiproject.org

5 | Atutor http://atutor.ca

6 | Schoology https://www.schoology.com

7 | Edmodo https://www.edmodo.com

Danh sach Authoring tools

1 |Exe http://exelearning.org
2 | LAMS http://lamsfoundation.org
3 |iSpring http://www.ispringsolutions.com/free-

elearning-suite

4 | RELOAD http://www.reload.ac.uk

5 | CourseLab http://www.courselab.com
6 | Udutu http://www.udutu.com

7 | authorPoint http://www.authorgen.com



https://moodle.org/
http://www.dotlrn.org/
http://www.efrontlearning.net/
https://www.sakaiproject.org/
http://atutor.ca/
https://www.schoology.com/
https://www.edmodo.com/
http://exelearning.org/
http://lamsfoundation.org/
http://www.ispringsolutions.com/free-elearning-suite
http://www.ispringsolutions.com/free-elearning-suite
http://www.reload.ac.uk/
http://www.courselab.com/
http://www.udutu.com/
http://www.authorgen.com/

Phu luc 3
QUY PINH VE BAI GIANG PIEN TU

1. CAu triic ciia bai giang dién tir

Bai giang dién tir bao gdm 04 thanh phan va thoi lugng turong tng nhu sau:

- Text: huéng din hoc phan khoang 10 -15 trang, 1a ndi dung cila bai giang
dugc viét theo gido trinh sau khi da chia bai theo yéu cau. Yéu cau chung: font chir
Times New Roman, ¢& 13, gian dong 1.25.

- Cac bai tip phuc vu bai hoc: ty luan, bai tap tinh hudng, yéu cau thuc hanh
(phan nay yéu cau c6 hudng dan dé nguoi hoc tu hoan thanh). Bai tap can c6 hudng
dan chi tiét gitip nguoi hoc thuc hién duge bai tip va ndm duogc kién thurc cua hoc
phan. SO lugng t61 thi€u 1a 5 bai tap cho moi bai giang.

- Rich Media: bao gdm ca video, audio, slide (ban trinh chiéu), cau hoi tric
nghiém cua bai hoc c6 danh gid tu dong, danh muyc tai li¢u tham khéo, ghi cht cho
cac slide. San pham bai giang phai dugc xuat ban theo chuan SCORM.

3. Yéu ciu chung

- Mbi bai giang phai co phﬁn gi01 thi€u bai giang, muc ti€u, cac ndi dung hoc
tap, nghién ctru ma ngudi hoc can thuc hién dé hoc tét bai hoc.

- Trong phan Presenter cta bai giang c6 thé chi 1a 01 birc anh cta giang vién,
khuyén khich str dung video dé€ tang tinh sinh dong, trdnh gdy nham chan cho nguoi
hoc.

- Yéu cau mdi bai giang phai c6 téi thiéu 20 cau hoi tric nghiém.

- Cac slides str dung mot template (dinh dang) théng nhét cho tit ca cac bai
giang, dé dam bao 1a giong nhau vé hinh thirc, gom co:

+ Tén clia hoc phan.

+ Gidi thiéu muc tiéu cta bai hoc; kién thirc can ¢ dé hoc tdt bai hoc nay (néu
can thiét).

+ Gi6i thi¢u c4c tai liéu tham khao can thiét.

+ G161 thiéu nhitng nd1 dung chinh cua bai.

+ Noi dung cua bai hoc.

MGdi slide néu nhimg y chinh hoic so d6 hoa nhiing ndi dung bai giang, bai thuc
tap, thuc hanh dang 2D, 3D duogc s6 hda dé nguoi hoc thay duoc cau tric logic cia
nhirng ndi dung s€ dugc trinh bay. Tir d6 giang vién sé€ giang bai dé ngudi hoc hiéu va
tiép thu duoc kiénthirc.

+ Slides cudi cung (tom lugc cudi bai): Tom luge ngan gon néu dugc ndi dung
chinh cua toan bai. Thong qua tém lugc nay ngudi hoc co6 thé tu 6n tap, hé thong
hoa lai toan bo kién thirc da dé cap trong bai hoc.



3. Audio

Am thanh cua bai giang phai dam bao cac yéu cau sau:

- Khong st dung lai 4m thanh trong phan slide ma phai thu am lai, vi viéc day
hoc c6 slide va khong co slide 1a khac nhau;

- Néu 1a giong doc: can truyén cam, 10 rang, dién cam, tdc d6 phu hop;

- Néu 1a nhac nén: can chon nhac nén c¢6 4m lugng nhé/vira, dé chiu dé nguoi
hoc khong mat tap trung khi doc noi dung;

- Chit lugng am thanh: 160 kbps hoidc 320 kbps;

- Binh dang audio: mp3.

4. San xuat bai gidng dién tir

Nha trudong giao nhiém vu cho cac khoa dao tao Iua chon can bo, giang vién co
du trinh d9, nang luc, phoi hop véi Trung tdm CNTT&TT t6 chirc xay dung bai
giang dién tu theo ding ké hoach.

5. Tham dinh vé ndi dung ciia bai gidng

Nguoi chi tri xdy dung bai giang dién tir tién hanh moi cac giang vién, chuyén
gia xay dung kich ban san xuat bai giang; soan bai giang dang text, slide bai giang,
cau hoi trac nghiém c6 dép an, cau hoi ty luan, bai tap c6 hudng dan. Nha truong
thanh 1ap HO1 dong tham dinh ndi dung cta bai giang theo quy dinh. Trén co sé bién
ban tham dinh ctia Ho1 dong, nguoi duge giao nhiém vy xay dung phoi hop véi cac
don vi/cad nhan lién quan t6 chic xay dung bai gidng dién tir theo dung kich ban.

6. Tham dinh vé ky thuat

Sau khi bai giang hoan thanh, nguoi dugc giao nhiém vy xdy dyng bai giang
dién tu chuyen toan bd san pham va ho so kém theo vé Nha tru:ong (qua Phong
QLDT) dé t6 chirc tham dinh vé k§y thuét cua bai giang. HO so gom:

+ Bién ban thim dinh vé noi dung bai giang, cadc ban nhan xét ciia phan bi¢n;
+ To trinh dé nghi nghiém thu bai giang dién ti.

Phong QLBDT c6 trach nhiém tham dinh vé k¥ thuat bai giang, co cdu va cac
ti€u chuan k¥ thuat cua bai gidng theo quy dinh.



Phu luc 4
PANG Ki XAY DUNG BAI GIANG PIEN TU

1. Bai giang dién tir mirc 1 va 2
Viét dé cuong dang ky xay dyung bai giang dién tir (theo mau).
Xay dung bai giang dién tir muc 1 va 2 hoan chinh.

Bai giang dién tor muc 1 va 2, khoa dao tao co6 trach nhi€ém tham dinh, nghi¢m
thu va béo cao Hiéu truong (qua don vi QLDT) két qua nghi€ém thu va san pham
hoan chinh.

2. Bai giang dién tir mirc 3 tré l1én
Viét dé cuong diang ky xdy dung bai giang dién tir (theo miu).
Xay dung bai giang dién tir murc 3 va 4 hoan chinh.

Dbdi voi bai giang dién tir dinh mure 3 trd 1€n, Khoa dao tao ¢6 trach nhiém tham
dinh, nghiém thu trudc khi gui ho so trinh Hi¢u trudng (qua don vi QLDT) dé thanh
lap Hoi dong nghiém thu cap truong trude khi dua vao st dung./.
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